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www.lufbra.net

A MEETING OF THE DEPARTMENT CHAIRS 2011-2012 HELD ON THE
[bookmark: _GoBack]Thursday 10th November 2011 AT 19:00 IN THE BOARD ROOM OF LOUGHBOROUGH STUDENTS’ UNION

Present


Luke Rank (Aero/Auto)
Reinis Pauls (Business)
Michael Ita (Chem Eng)
Kayleigh Arthur (Chemistry) 
James Childs (Civil)
David Haines (Design School)
James Holmes (Economics)
Selina Poon (Elec Eng)
Adam Shea (English & Drama)
Natalie Boon (Info Sci)
Gregory Eagleton (Maths)
Helen Crossley (PHIR)
Andrew King (Social Sciences)
David Scarborough (SofA)
Joanne Clapp (SSEHS)
Alex Greig (Materials)
Jonathan Jackson (Wolfson)
CJ Marlas 

1. Apologies for absence:
· Chris Wilson
· Stacey Balsdon
· Will Gee
· Kim Benson
2. Failure to attend with no apology:
3. Actions from this week’s meeting:
· JS to find out about extended FND times during exams. 
· JS/TD to look into booking Victory Hall for Dodgeball and find rules.
· TD to email out the Handover Document from the old Wolfson Chair 
· JS to ask Pete to come to next week’s meeting
· JS to look into department email addresses 
4. Minutes from this week’s meeting:
· Dave Tingle – Alumni Development Officer
· DT explained that every department should have Alumni Careers contacts. These are lboro alumni who are industry and so can help current students, especially with career contacts. 
· Please find out what your department are doing for alumni and email DT on alumni@lufbra.net 
· Elections
· No other elections will be taking place via lufbra.net. Therefore you need to co-opt people on fairly. This can be done by getting anyone interested to send in a manifesto or holding informal interviews. 
· Once you have co-opted members on, please email JS or Susan Sharpe the new people’s names, positions and A/B numbers. 
· Finances
· JS had a list of every department’s current balances. If you want a more detailed version please email her.
· Rewards
· JS has managed to get drinks vouchers/free entries. These will be given out at each meeting. 
· Programme Rep Presidents (PRP)
· JS explained PRP will be elected by the 5th Dec via lufbra.net. Only current PR can run and vote. There is one PRP per department who represent students academically. 
· This was introduced to improve academic representation for students. They will have bi-weekly meetings also, but you will be informed of anything important that is discussed and vice versa. 
· Exam Timetables
· JS has a meeting next week with someone who organises exam timetables and so asked for feedback on what students actually want. Ideas were:
· Definitely not two exams on the same day!!!
· No exams on consecutive days, therefore Saturday exams are ok if it helps prevent this. 
· To be given timetables in advance and know what date they are coming out, to save continuous checking on learn. 
· CJ also mentioned about FND being extended till 6am in the last weeks of term (when others still have exams), which means students get woken up. 
· Dodgeball
· Weekend suggested was the last weekend of November – 26th.
· TD has found last year’s rules and emailed them at the beginning of the week. If you haven’t received them please email her and let her know  
· Sponsorship
· Sponsorship can be a good way to get your department some money to make stash/balls cheaper. The sponsor cannot be anyone who competes with the Union, i.e. bars, clubs, etc.
· Some departments at the moment with sponsorship have the companies come in and do CV clinics, interview skills sessions, have suggested to be quizmaster at a quiz, etc. Clearly, they are there to plug their company. 
· Good ways to get sponsorship: Write/email the company, ask current/previous placement students – these should all have HR contact information in their contracts. 
· TD will send out Wolfsons handover pack, from the previous Chair. This has sponsorship information on page 12, and a sponsorship letter in Appendix 6.... have fun reading! 
· Mentoring Scheme
· NB discussed how a few departments already have this set up and it works quite well. The mentoring scheme would have 20-30 ‘buddies’ to help give new students pastoral support and liaise with tutors. The employability award said they would endorse this. A handbook is being developed for Buddies but it will be discussed at Info. Sci. Next SSLC so NB will keep you posted if you want any more information.... you could set it up in your department. 
· DCC Stash
· CJ suggested the idea of DCC stash so he will look into that. Last year we had Rugby tops and flip flops. If anyone has any ideas, let CJ know. 
5. Agenda for next meeting:
· Pete to come in and talk about corporate image policy
· Department Committee Elections
· Department email addresses 
· Dodgeball
6. Any Other Business
7. Date of next meeting: Thursday 17th November @ 7pm. 
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