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YOUR CONTRACT AND INDUCTION CONFIRMATION FORM

(To be completed on the day of your induction)
********FILL IN YOUR NAME AND ID NUMBER********

ID NUMBER:  

NAME: 
JOB TITLE:
             Venue staff
DEPARTMENT:
Venue
MANAGER:
Claire Delaney / Andy Meakin


	PLEASE READ CAREFULLY AND INITIAL EACH POINT BEFORE SIGNING IN FULL BELOW

	INITIALS
	DATE

	1. I have received a copy of the Conditions of Service and confirm my acceptance of their contents.
	
	

	2. I have received a Job Description and confirm my acceptance of its contents.


	
	

	3. I have received Induction Training. 


	
	

	4. I have received a copy of the Student Staff Handbook. 


	
	

	5. I agree to my personal details, including my bank details, being held by LSU (under the Data Protection Act 1998) for administrative purposes.
	
	

	6. I acknowledge receipt of Union T-shirt/s. I understand that £10 will be deducted from my pay as a deposit against these items of uniform, paid at the rate of £5 per week for my first two weeks of employment. 
STATE NUMBER OF T-SHIRTS RECEIVED   _________________________

	S
	

	7. I also agree to £10 being deducted from my wages to compensate LSU for Equipment. SUPERVISORS will be issued with a name badge for this you will also be deducted £10 from your wages for every issue that you have.

	
	

	EMPLOYEE SIGNATURE


	

	Date


	

	VENUE MANAGER

	

	VENUE MANAGER SIGNITURE
	


FOR PAY TO GO THROUGH  A P46 should accompany this document – PLEASE PUT IN THE COMPLETED TIME SHEET TRAY – FAO of Rhonda Mistry
