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LSU RISK ASSESSMENT FORM

Please read “How to complete a Risk Assessment” before completion

	Department
	VENUE
	Date
	15-11-04

	Author
	MATT NUNN
	Proposed Review Date
	15-11-05

	Location/Event/Activity
	REMOVAL OF BROKEN GLASS IN GENERAL


	Hazards

Look for hazards which you could reasonably expect to result in significant harm, e.g. 

Manual handling tasks/Storage and stacking

Falling objects

Worn or damaged equipment

Slipping hazards e.g. spilt drinks

Electricity e.g. poor wiring/lighting

Tripping hazards e.g. wires/leads

Positioning/space/confined work areas

Equipment usage

Noise/Lighting/Heat/Temperature
List hazards
	People at Risk

Think of groups of people who may be affected, e.g.

Office staff

Maintenance staff

Cleaners

Students

Members of the public

List groups of people at risk from hazard
	Existing Controls of the Risk

Have you already taken precautions against the hazards you have listed?  

e.g have you given adequate information, training or instruction and are there adequate systems/procedures in place?

Do the precautions meet legal requirements, represent good practice and reduce risk as far as reasonably practicable?  

If you aren't sure about legal requirements, check with the Health and Safety Officer.

List existing controls or state where information may be found.
	Further Steps Required to Control the Risk
What more can be reasonably done for those risks which are not already adequately controlled? 

Apply the following principles, in order:

Remove the risk completely

Try a less risky option

Prevent access to the hazard

Organise work to limit exposure to the hazard

Issue protective clothing/equipment

Provide welfare facilities e.g. door locks, first aid
List further steps taken to control risks which are not adequately controlled. Consider what is reasonably practicable in the situation.

	Broken glass is often found around the building, and must be disposed of carefully to prevent injuries. Eg: cuts or puncture wounds. 

	Customers
All staff and security


	
	

	Injury caused by the removal of broken glass during an event.


	
	STAFF TRAINED TO BE INDIVIDUALLY RESPONSIBLE FOR IMMEDIATE REMOVAL OF SPILLAGES OR BREAKAGES. Or if this is not possible, responsible for communicating the presence of such obstacles to those able to deal with them, such as those on glass collecting duties. 

All Venue Staff are allocated Glass collecting duties on a rota basis throughout the night/event.  This ensures that staff are readily available to remove broken glass as soon as possible.

All staff are aware that they are responsible for the clearing up of broken glass throughout night.


	Glass bins are placed around the building to reduce the amount of broken glass by encouraging customers place in the bins rather than dropping glasses and bottles on the floor.

	Injury caused by storage of broken glass: bin bags, dustpans 


	
	While clearing spillages and breakages  all staff must use long handle brushes and dust pans in order to avoid contact with the broken glass.  If this is not possible, it should be reported to the Duty Manager (who must wear the appropriate Kevla glass handling gloves).

STAFF MUST NEVER PICK UP BROKEN GLASS BY HAND. 

Hit Squad Staff must wear Kevla glass handling gloves when clearing up broken glass at all times.

If a situation arises whereby other staff may inadvertently come into contact with broken glass, they MUST wear Kevla glass handling gloves.

All broken glass to be disposed of appropriately within glass bins or the (blue) glass skips.

Glass must never be placed in ordinary litter bins.


	

	Injury caused by broken glass under foot

	
	Staff should wear thick soled shoes, which are not trainers or open toe, at all times whilst at work to provide extra protection against broken glass upon the floor. 

	

	I HAVE BEEN CONSULTED IN THE DEVELOPMENT OF THIS RISK ASSESSMENT AND HAVE BEEN ALLOWED TO ADD MY COMMENTS AND SUGGESTIONS. I AGREE TO ABIDE BY THE CONTROLS AND FURTHER STEPS LISTED WITHIN THE RISK ASSESSMENT.

I HAVE BEEN TRAINED IN ALL AREAS REQUIRED BY THE RISK ASSESSMENT.

	Signed
	

	Date
	


PLEASE NOTE - COMPLETED RISK ASSESSMENTS SHOULD BE KEPT FOR 40 YEARS, ACCORDING TO H&S LAW.
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