     	                 [image: ]

NEXT OF KIN INFORMATION

Please complete this form in BLOCK CAPITALS and return to your manager. A copy will be kept in your personnel file. Please ensure that you notify your manager of any changes to these details. Thank you.

Personal Details
Department: _________________________		Job Title: _____________________________  
Payroll number: _____________________________  			N.I.No: _____________________________  
Surname: _____________________________  			First Names: ___________________________  
Address: ___________________________________________________________________________________
__________________________________________________________________________________________________	
Telephone number: ______________________________________
Date of Birth:   _________________________   	Date Started Work: __________________________
Next of Kin Contact Details
Surname:  ____________________________________		First Names:	_______________________________
Home Address: ____________________________________________________________________________________
___________________________________________________________________________________________________
Contact number: _____________________________
Daytime Address if different  from above: _____________________________________________________________
____________________________________________________________________________________________________
Contact number :_____________________________
Bank details for Salary
Bank: __________________________________	Name account is held in: ______________________________
Address: _________________________________________________________________________________
Sort Code: ____________________________________		Account Number:  _____________________________				
Please sign below to confirm that you have received a copy of the Staff Handbook and your LSU Terms and Conditions of Employment:
Signature: ____________________________________		Date:	________________________________________
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