[image: image1.wmf]

RULES AND GUIDELINES RE ORGANISING TRIPS / ACTIVITIES FOR LSU SOCIETIES
All trips must be organised following these guidelines and any breach will result in the society facing sanctions and possible individual discipline cases against committee members

1. The committee is responsible for the safe organisation of all trips / outside activities on behalf of the society

2. ALL trips must be notified to the Student Activities Officer and the Student Activities Administrator at least one full week (7 days) before planned departure, using the trip list template (Appendix A)

3. Only bona fide members of the society (defined as having paid the membership fee and being registered on the society’s LSU website) are insured to travel on these trips.

4. Any non-members wishing to take part must be told about lack of insurance cover before they proceed to purchase a ticket, and must sign it when they pay.

5. Limited non-members may only take part on trips after they have signed to say they understand they are not covered by LSU insurance, and paid the required trip fee using the LSU online EShop.  The completed forms must be given to the Student Activities office at least 48 hours before departure.
6. The proportion of members/non-members on any trip must always be at least 80% members
7. If a trip also involves an activity e.g. friendly sports competitions against other universities etc., non-members on the trips are not allowed to participate. 
8. No-one under the age of 16 may travel on any society organised trip/take part in any society organised activity.

9. If anyone between the ages of 16-18 wishes to travel on the trip/take part in the activity, prior consent of the Student Activities Officer must be sought and received in writing at least 48 hours before departure (parental consent may be required).

10. Under no circumstances may any last minute non-member passengers be allowed to travel.

11. The Society should make sure non-members/non-students are aware of any safety code or risk management procedures which the Society follows.  If a non-member / non-student ends up being injured, they may try to prove that it was a result of the negligence of the Society e.g. not giving them advance warning of any risks
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