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In order to receive a grant from the Societies Federation, this form must be completed and returned to JODY ALEXANDER (jodyalexander@lborosu.org.uk) by noon on the 24th March 2010  Please complete in black ink (electronic submission is preferred), in block capitals, and fill in all sections.  If a section is not applicable to you, enter N/A and if you do not know the answer to a question please enter N/K. 
	Grant Application in

the name of:
	LSU (insert club or society name)


The form must be completed by the Chairperson and the Treasurer and must be presented to the club/society committee prior to the hand in dead line.  
	Chairpersons Details:
	Full Name:

	
	ID Number:

	
	University/College E-Mail:

	Treasurers Details:
	Full Name:

	
	ID Number:

	
	University/College E-Mail:


Part A: Account Details

UNION ACCOUNT

	UNION ACCOUNT NUMBER
	
	
	
	



Union Grant Awarded 2008/09


£

Union Supplementary Grants 2008/09

£ 

Balance on Union Account on 28th Feb 20010  
£


Percentage of Grant Used (office use only)




PRIVATE ACCOUNTS (NATWEST) 
	PRIVATE ACCOUNT NUMBER
	
	
	
	
	
	
	
	



Balance of Private Account on 28th Feb 2010 
£

Part B: Income Details
MEMBERSHIP INCOME
	Membership Types
	No of Members
	Subscription Fee p.p.
	Total of money in

	Student Members
	
	
	

	Associate Members
	
	
	

	Fresher Members
	
	
	

	Return Members
	
	
	

	Total subscriptions Collected
	
	
	

	
	
	
	

	TOTALS
	
	
	


OTHER INCOME
	Type
	Source/Details
	Total Amount

	Donations
	
	

	Sponsorship
	
	

	T-Shirt Sales
	
	

	Trip Profits
	
	

	Event Profits
	
	

	Asset Hire
	
	

	(please insert other rows as necessary)
	
	

	TOTAL
	
	


UNEXPECTED Expenditure 

If your club or society has faced any unexpected expenditure please detail it below. This may be equipment failure, unforeseen expenses, etc. You will need to discuss this with the previous committee.  Please use to box below to details any such expenditure; what, when, why and how.
	


Part C: Assets

Please list all assets with a value over £10.  This list will be compared with previous years in order to assess growth and account for missing assets. Please insert other rows as necessary. 
	Item (Description, serial no.etc)
	Where Stored and by Whom
	Date of Purchase
	Estimated Value

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL ASSETS VALUE £
	
	


Part D: The Year Ahead
After attending the ‘Planning Your Year’ training session please fill in the boxes below with a breakdown of objectives and actions that you intend to follow to increase membership and ensure that members are involved in as many club activities as possible. This section will also help you to formulate your total grant request and must include a breakdown of the following points:

1. Objective/Action (what are you planning to do/achieve)
2. How will the club/society benefit from this? (why are you doing it)
3. Resources Needed (space, money, equipment, people, etc)
4. Logistics of Resources (do you have everything you need if not where will it come from)
5. Who is in charge of overseeing the objective/action?
6. What is the time line for the objective/action (from planning to implementing)

Please add or delete more tables as necessary, you should aim to do a minimum of two events a term. 
COMMITTEE TERM 1 (APR 09 – JUN 08)

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


COMMITTEE TERM 2 (OCT 09 – DEC 09)

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


COMMITTEE TERM 3 (JAN 10 – FEB 10)

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


Part E: Application for Grant 09/10
When filling out the following sections of the Grant Application please be as accurate as possible with request and where possible attach any quotes or previous receipts for items. Any amounts found or suspected to be exaggerated will be excluded from your total grant request. Please make sure that your Grant Application reflects the contents of the Part D of this Grant Application.  

SMALL Items & Disposables 

	Items
	Estimated Cost
	Requested Amount

	
	
	

	
	
	

	
	
	

	
	
	

	(please insert other rows as necessary)
	
	

	SECTION TOTAL
	
	


Large equipment 

	Items
	Estimated Cost
	Requested Amount

	
	
	

	
	
	

	
	
	

	
	
	

	(please insert other rows as necessary)
	
	

	SECTION TOTAL
	
	


stationary & printing 

	Items
	Estimated Cost
	Requested Amount

	
	
	

	
	
	

	
	
	

	
	
	

	(please insert other rows as necessary)
	
	

	SECTION TOTAL
	
	


travel & transport 

	Items
	Estimated Cost
	Requested Amount

	
	
	

	
	
	

	
	
	

	
	
	

	(please insert other rows as necessary)
	
	

	SECTION TOTAL
	
	


Affiliations, Publications & insurance
	Items
	Estimated Cost
	Requested Amount

	
	
	

	
	
	

	
	
	

	
	
	

	(please insert other rows as necessary)
	
	

	SECTION TOTAL
	
	


training, conferences & guest speakers

	Items
	Estimated Cost
	Requested Amount

	
	
	

	
	
	

	
	
	

	
	
	

	(please insert other rows as necessary)
	
	

	SECTION TOTAL
	
	


Miscellaneous  
	Items
	Estimated Cost
	Requested Amount

	
	
	

	
	
	

	
	
	

	
	
	

	(please insert other rows as necessary)
	
	

	SECTION TOTAL
	
	


section totals
	Small items & disposables
	

	Large equipment
	

	Stationary & printing
	

	Travel & transport
	

	Affiliations, publications & insurance 
	

	Training, conference & guest speakers
	

	miscellaneous
	

	TOTAL
	


TOTAL GRANT REQUESTED 09 - 10   £0.00
This application has been considered and agreed to, by the committee of the society and all the details so enclosed are correct to the best of my knowledge.  I understand and agree that false declarations will result in an immediate freeze of the society/Club accounts, and may render the society liable to be disbanded.  I understand that I will be liable to be subject to Union disciplinary action for fraudulent claims.
	NAME
	POSITION
	DATE
	SIGNATURE

	
	CHAIR
	
	


	NAME
	POSITION
	DATE
	SIGNATURE

	
	TREASURER
	
	


%

















