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EVENT OUTLINE

Any society planning an activity that is ‘out of the ordinary’ e.g. a trip away, a major event, fundraiser etc should complete and submit the following proposal to the Student Activities Officer as soon as you start thinking about the event (at least one month before, and preferably much earlier).  This will help us to help you with planning and organisation.

SOCIETY NAME ………………………………………………………………………………….

COMMITTEE MEMBERS ORGANISING THE ACTIVITY (name & committee role) 
…………………………………………………………………………………………………………..

…………………………………………………………………………………………………………..

DATE(S) OF PROPOSED ACTIVITY ……………………………………………………..

PLEASE GIVE A BRIEF DESCRIPTION OF THE ACTIVITY

…………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………….……………

HOW MANY PEOPLE WILL TAKE PART? …………………………………

HOW MANY WILL NOT BE MEMBERS OF THE SOCIETY? ……………………….

(who will they be?) ………………………………………………………………………………

WHAT MAJOR ISSUES / RISKS HAVE YOU IDENTIFIED FOR THIS ACTIVITY?

………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………….

WHAT WILL IT COST (APPROX)? ………………………………………………………..

HOW WILL YOU PAY FOR IT? …………………………………………………………….

ANYTHING ELSE YOU WANT TO TELL US?
(maybe you are planning it jointly with another group / maybe it is part of a national event / maybe you want it be a regular event.. in other words, please

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..
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