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Employer: 
Loughborough Students Union
Employee:

1. Continuous Employment

1.1 This contract began on 
……………………………
 

1.2 Your continuous employment with the Union began on  ……………………..
2. Duration of Contract

2.1    Your contract will run until September 1st 2010 subject to renewal normally confirmed in June 2010.
3. Job Duties/Hours

3.1 You are employed as coach to the….  Your agreed duties and hour of work are outlined in the coaching agreement.

3.2 The coach will act as an advisor to the club but will not vote or hold any other office within the club.
3.3 The coach will strictly adhere to LSU regulations and procedures in respect of facility bookings, transport, equipment purchase, administration, financial, safety and all other matters.

3.4 It is a condition of your employment that you abide by the club’s code of practice and the club and Union constitutions.
4. Pay

4.1 You will be paid at the following rate …………………………
4.2 You will be paid monthly direct into your bank account subject to deductions for tax etc.  This will be detailed to you by Email at the address you have given us.
5. Absence

5.1 If you are not able to attend a pre-arranged session you must contact them well in advance, giving a valid reason.
5.2 In the event of sickness you are eligible for sick pay at the statutory rate.
6. Holidays

6.1    You are entitled to four weeks’ paid holiday which will be taken at times agreed with the club chair (outside term time).  
7. Disciplinary Procedure
If the Union (acting on behalf of the club and/or the LSU has reason to be dissatisfied with your conduct or performance as a coach, the VP Finance & Commercial Services will  promptly contact you to arrange a meeting to discuss the issue.  VP Finance & Commercial Services (who may be advised by a Students’ Union manager) will record the outcome of the discussion which may be to warn you that unless your performance or conduct improves or changes your continued employment will be in question.
In the case of very serious misconduct or a failure to improve, the outcome may be dismissal. Normally you will be entitled to 4 weeks’ notice except in the case of gross misconduct. 
In the case of dismissal an appeal may be made to the VP Finance & Commercial Services and President of the Union who will meet with the Union General Manager to hear the appeal.  Their judgement will be final within the union procedures.
8. Grievances

Any grievance or problems you have in respect of your employment should be raised with your club in the first instance.  If they are not satisfactorily resolved you should raise the issue in writing with the VP Finance & Commercial Services who will meet with you to attempt to resolve the issue.  The outcome will be confirmed in writing within a week.
9. Stakeholder Pension

You are eligible to join the Union stakeholder pension scheme.  Please contact Jude Hoy 01509 635000 for further details.
10. General

You may terminate this contract giving one month’s notice in writing addressed to the Student Activities Administrator (Jody Alexander)
Signed on behalf of the Union: 




Date:

Position:

I agree to the terms of employment set out in this contract

Signed: 







Date:
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