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LSU [Insert Club/Society Name here] Code of Practice

This Code of Practice will be produced and distributed to all individuals joining the [Insert Club/Society Name here].  All individuals should read this document carefully and keep it for future reference.  Individuals will also be asked to sign the membership sheet to agree they have read and understood this document.

[Add or Edit any points as you deem necessary.  This document should provide all you members with information they need to be a member of your Club or Society and should include issues relating to your Constitution and Risk Assessments.  This document is only a guide and your should add whatever information is relevant for your Club or Society]
This code of practice has been produced by the LSU [Insert Club/Society Name here] committee in the interest of the safety of members involved in society activities.

General

· Whilst the activities of the Club/Society carry no extra particular risk, accidents can happen. The committee will have the interest of the member's safety in mind when organising events and activities.

· Club/Society members shall not endanger themselves or other society members and shall not bring the Club/Society or LSU into disrepute.

Union

· When using LSU facilities, all members must abide by the rules and regulations.

Activities

· When participating in sporting events using University facilities, all members must abide by the rules and regulations as set down by the Centre for Coaching and Recreation.

· When organising events the committee shall ensure that premises used or hired are safe and suitable for the purpose.

When organising trips the committee should enquire if the establishments have full insurance cover for visitors, and if there is a set of rules and regulations concerning visitors.
As soon as an event or trip is organised, or in the process of being organised by the club committee they must complete and return a Club Trip form no later than one week before the trip/event to the LSU Student Resource Administrator. 
Transport

· When the Club/Society uses LSU minibuses the driver shall be a registered minibus driver and follow the minibus guidelines in the LSU minibus driver's handbook.

· All passengers MUST follow the instruction of the driver whilst in the minibus. 

· NO alcohol is permitted to be carried or consumed on board any LSU vehicle at any time.

· In the case of coach travel, only reputable firms will be hired. All persons must abide by that company's rules (i.e. obey the driver's instructions at all times)

· Members are advised to consider their own personal safety in travelling to and from events organised by the Club/Society.

· Any member who brings children to trips/functions must take responsibility for their safety.  

Equipment

· When using equipment the committee will ensure that it is safe and fit for the purpose used.  

· Members who supply or use their own personal property will ensure that it is safe for use and understand it may be checked by the committee at any time.  Any equipment deemed unsafe will not be permitted to be used during Club/Society activities.

· All electrical Club/Society equipment must be checked at least once a year by an approved LSU electrician

Communication

· Members are advised that if they feel that an activity is unsafe or they are unsure they should talk to a committee member before taking part in the activity.

· If any member has a medical condition that he/she feels the organisers should know about they are advised to tell the organisers in confidence of this condition prior to any event or activity.
· If any member feels an activity is unsafe they can and must report it to LSU.
Accident Reporting

· Any accidents or near misses should be reported to the Club/Society secretary who should enter it in the Club/Society Accident Book.  

· An Accident book is also held in the Society area and ALL accidents, incidents and near misses must be reported to either the Student Activities Officer or Activities Administrator. 
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