	Department
	RAG
	 DATE 
	30th September 2010

	Author
	Jane Turner
	Proposed Review Date - weekly
	

	Location/Event/Activity
	Street Charity Collections


	Hazards

Driving to and from collection – accidents and breakdowns. Rag Bus or Union Hire bus
Travelling on coaches/ Accidents

Collecting  -  Safety 
Transportation of money back to Rag safely.

	People at Risk

Driver and passengers
Driver and passengers
Students/members of the public

Students/members of the public

Students
	Existing Controls of the Risk

The minibus driver has been trained to cope with any accidents or breakdown of the minibus.
Rag Rep in charge should make sure that the volunteers behave properly whilst travelling with external coach companies, remember you are representing Rag.
No student should collect on their own, always collect in pairs.  You should always stand in highly visible positions.
Rag Reps should give their mobile phone number to all of the volunteers collecting (note to Rag Rep – make sure your mobile is fully charged!)

If a confrontational situation should arise do not risk your own safety.  Inform the police immediately, try and get a good description of the thief.    
Students organise with Rag Chair or office staff prior to raid the depositing of cans safely. Rag Chair phone number 
07816 676390
IF YOU ARE GIVING OUT CHARITY STICKERS ALWAYS HAND THESE TO THE PERSON DONATING PLEASE DO NOT PLACE THE STICKER ON ANY EXPENSIVE LEATHER JACKETS!                            
	Further Steps taken

Before travelling a full passenger list is to be handed in to the Rag Office and Students Union Reception.
If an accident occurs follow instructions from coach driver.
Rag Rep/s will have had training and will organise collectors.

Do not attempt to stay in possession on the can /bucket– hand it over.

If no-one is available to collect the money Hall Wardens will store the collecting cans/buckets safely.
Any accidents/incidents that happen during the collection/event the Rag chair should be informed by mobile phone if serious. Report incidents/accidents no matter how small to office staff upon return to Union. Or next working day.
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