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A1: Covering letter from the Returning Officers 

An opening message from the people running your election 

            

Loughborough Students Union, 
Ashby Road, 

Loughborough, 
Leicestershire. 

LE11 3TT 
 

Telephone: 01509 635000 
Email: elections@lborosu.org.uk 

 
08th February 2010 
 
Dear Potential Candidate, 
 
Thank you for showing an interest in the Loughborough Studentsô Union Executive Elections 
2010.  
 
Nominations open today (08th February 2010) and will close on Friday 19th February 2010 at 
16:00 prompt. If you wish to stand you should complete and return an accurate nomination 
form to the Union Permanent Secretary (or their nominee) of the Elections via the Studentsô 
Union Reception between Monday 8th February and 16:00 on Friday 19th February. 
 
As part of the nominations process you will be required to bring with you, your proposer and 
your seconder. All will be required to provide valid student ID cards with correct Students 
Union NUS affiliation sticker on the reverse. Nominations will not be accepted unless three 
valid student ID cards are provided and the Union Permanent Secretary (or their nominee) is 
satisfied with the nomination form. The Union Permanent Secretary (or their nominee) has 
the right to refuse any nomination at their discretion.  
 
If you would like any additional information to that which is provided in this candidates pack; 
the Acting Returning Officer, Jamie Morgado will be available in the Executive Office during 
this period between 11:00 and 13:00 every weekday. 
 
The Elections Committee will ratify all nominations on Friday 19th February 2010 to ensure 
that all nominations are valid. You will be informed by phone and email that you are an 
official candidate of the executive elections should this be the case. If you do not hear from 
Elections Committee by 23:00 on Friday and you believe you should be registered as a 
candidate please contact the Acting Returning Officer immediately. Any enquiries after 24:00 
on Friday will not be considered. 
 
In addition to this, you will be told when your Label manifesto appointments will be which will 
take place over the course of the day between Saturday the 20th and Sunday the 21st. You 
will have only one twenty minute slot on these days to design your space in the elections 
manifesto edition of label. It is important that you have a good idea of how you want your 
space designed. A designer of label will be there to assist you in designing your space but it 

mailto:elections@lborosu.org.uk
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is important that any artwork you need you already bring with you on a USB stick. 
Additionally any content that you want to use should be already written on a USB stick. 
 
The first candidatesô meeting will be on Monday 22nd February 2010 at 18:00 in the Studentsô 
Union Council Chambers, located upstairs in the Students Union. You will be expected to 
dress smart to this meeting. All candidates must attend all candidatesô meetings and the 
candidatesô lunch. The Union will provide a variety of material for all candidates, which gives 
information on the candidates. You will need to bring all relevant material to the first 
candidatesô meeting. More details about this can be found inside the pack. 
 
If you are unable to attend any elections meeting you must contact the Acting Returning 
Officer immediately by both phoning and emailing. If any candidates have any questions 
concerning the campaign or the election process, please do not hesitate to contact the 
Acting Returning Officer or raise them in any of the candidates meetings. 
 

.. 
PLEASE NOTE 

.. 
 

.. 
Campaigning may not be started before the Returning Officer closes the 1st 
Candidatesô Meeting on 22nd February 2010. Breaking of this rule will be dealt with by 
Elections Committee in the first instance and disciplinary action may be taken. 
.. 
 
Enclosed in this information pack are all the relevant details of the Executive Elections. 
Please ensure that as a potential candidate you are fully aware of all the deadlines on the 
election timetable, as these will be strictly enforced. 
 

.. 
PLEASE NOTE 

.. 
 

.. 
We expect all candidates to enter into the elections in the spirit of the event. You must 
adhere to all of the rules in this candidates pack. Breaking of any rules will be dealt with 
by Elections Committee in the first instance and disciplinary action may be taken. 
.. 
 
Successfully elected candidates commence Executive duties on Monday 19th July 2010. 
There will be a two week handover period with the current holder of your elected position 
which will finish on the Friday 30th July 2010. All holders of sabbatical full time positions will 
be expected to be present for the whole of the handover period of July.  
 
Both sabbatical officers and development officers will be expected to attend a training course 
held at Trafford Hall which will take place between 1st till 4th August 2010.  It is understood 
that some development officers may be unable to attend handover or Trafford Hall due to 
summer commitments, which is understandable however this is mandatory for Sabbatical 
Officers. Accommodation and transport for Trafford Hall is paid for by Loughborough 
Students Union. 
 
With regards to the successfully elected development officers, they should contact the 
current Executive holder of that position by the end of March to arrange handover time, as it 
could be possible that neither the current or incoming person will be available during July. 
However, incoming development officers should try and be around for at least a week during 
July and should make every effort to try to attend the Trafford Hall residential training. Issues 
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relating to development officers accommodation in Loughborough during the period of 
handover in July is subject to the relevant policy attached. 
 
It should be noted that by submitting a nomination to be a candidate in these elections, you 
automatically agree to LSUôs media resources filming, recording and publishing you as part 
of LSUôs media coverage of these Executive Elections during the campaigning period. 
Examples of media that may be used include; Label, LCR, LSUTV and Lufbra.net and so 
forth. 
 
During the Executive Election campaigning period each candidate and two guests will have 
guest list privileges for the duration of Tuesday (Stupid Tuesday) Wednesday (Hey Ewe) and 
Friday (FND) nights at the Students Union. You must supply the names of your two guests at 
the first candidates meeting and these two guests will remain the same for the duration of 
the entire campaign period. Once these names are submitted at the first candidates meeting 
they cannot be changed. 
 
This yearôs results night party will take place on Wednesday 10th March 2010 in JCôs from 
21:00 till 05:00 and entry will be strictly through guest list or VIP wristband only. The rest of 
LSUôs building at this Hey Ewe will close at 02:00. Each candidate is entitles to 2 guest at 
this party, where the names will be requested at the final candidates meeting. These guests 
will be permitted to accompany you on stage for the announcement of the results. The 
results are expected at around midnight and each candidate must be in JCôs by the latest 
22:00 and remain there until taken onto the Room 1 stage by the Elections Committee. 
 

.. 
PLEASE NOTE 

.. 
 

.. 
If you do not understand anything in the candidates pack please come and ask as if the 
guidelines are not adhered to then you could potentially face exclusion from the executive 
elections. 
.. 
 
This candidatesô pack is a guide to your conduct during the elections period and it is a 
minimum standard of expected behaviour. 
 
We wish all candidates the very best of luck in the Executive Elections 2010. 
 
 
 

 

 
 
 

Jamie Morgado 
Acting Returning Officer 

Al Powel 
Returning Officer 

 
  



 

Χ 

 

 

Page 7 of 53 

A2: Loughborough Students Union 

General Information About Loughborough Students Union 

            

Loughborough Studentsô Union is a non-profit making organisation. All money raised by our 
commercial outlets is ploughed back into the running of our non-commercial activities and 
the operation of Union premises. The Executive, who are students elected in an annual 
ballot by the student body, are ultimately responsible for the operation of the Union. All staff 
members are employed to help the Executive in the running of the Union.  
 
We aim to serve all students at our three constituent institutions:   

¶ Loughborough University (which includes LUSAD, the School of Art & Design) 

¶ Loughborough College 

¶ RNIB Vocational College  
 
By doing our job effectively, we aim to significantly enhance the reputation and effectiveness 
of all the institutions we serve. 
 
The funds to undertake our work come in roughly equal proportions from annual grants from 
the constituent institutions and from the profits made by our commercial services. 
 
The Union owns and controls a large building, which lies between the University and 
Colleges.  It also leases various premises around the campus, to provide services where 
they are needed.  Our premises aim to be well suited to their purpose and well equipped.  
We are particularly committed to the effective use of information technology. 
 
We strive to be one of the best Studentsô Unions in the country in all aspects of our work and 
to lead the field in areas of key importance to Loughborough Students. 
 
We achieve our aims through an effective collaboration between elected student officers, 
student volunteers and professional staff.  We are committed to providing all those involved 
in working within the Union with the training and personal development opportunities they 
need in order to succeed.  This is recognised by our Investors in People award. 
 
Everyone who uses our services, or contributes to the work of the Union, should be entitled 
to good, fair and equal treatment. 
 
We intend that all our members, volunteers and staff should benefit from good 
communications within the organisation. 
 
Loughborough Studentsô Union is one of the largest in the country and is the only Studentsô 
Union to have envisaged, negotiated for, planned and then built its own Union Building.  It is 
also unique in the fact that the Union represents three institutions; Loughborough College, 
the RNIB Vocational College and Loughborough University.   
 
Further and Higher Education began in Loughborough in 1909 with the establishment of the 
Loughborough Technical Institute, where Sainsbury's now stands. Between the wars, land 
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was gradually acquired on the present site, away from the centre of town.  The land was 
then occupied by Burleigh Hall, a seventeenth century house.  
 
The students did not have a Union until 1918, when the Loughborough Instructional Factory 
Social Union was established.  This Union was for trainees and permanent staff.  It was run 
by staff of the College with Herbert Schofield, the College Principal, as President.  It was not 
until 1921 that the students succeeded in obtaining a student-led College Union, with a 
student as President. Herbert Schofield however never attended another Union meeting, as 
he was so annoyed with the students for not accepting his generous paternalism! 
  
When the college split into four institutions in 1952, the College Union became known as the 
Union of Loughborough College (ULC).  In 1965, Loughborough Training College and 
Loughborough College of Technology merged and, in anticipation of achieving University 
status, broke away from ULC to form its own Studentsô Union.  During the 1970's, 
negotiations about the construction of a joint social centre took place between the Union of 
Loughborough College and Loughborough University of Technology Students.  This resulted 
in the two Unions uniting once more under the present banner of Loughborough Studentsô 
Union (LSU).   
 
The Union sold much of the land that had been purchased in the 1920's (from funds raised 
by membership fees) and built the older part of the Union Building, which was opened in 
1978.  
 
In 1991 the Government called for the expansion of Higher Education. Three years of 
substantial growth of the University Art College meant that the Union Building was no longer 
of an adequate size.  In response, the Union gathered its reserves, borrowed £1.1 million 
from the bank and built an extension on the Union Building, which was opened on 15 
October 1994.  
 
Further expansion to the Union building was completed in September 1999.  The new area 
was built to house the Media Centre, an art gallery, and re-house LSA (Loughborough 
Studentsô Advice), Rag, Community Action, the Athletic Union (AU) and Label (the Union 
Magazine). This £1.4 million extension was paid for in equal parts by the Union, the 
University and a loan to be repaid by income from the commercial tenants in the building. 
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A3: Returning Officers 

General information about the Returning Officers 

            

The Returning Officers are officials who are responsible for arranging the Executive 

Elections 2010 and who will formally announce the results of the Election. 

In previous years the Chair of Union Council has sat as the Returning Officer and the Vice 

President: Democracy & Communications has sat as the Acting Returning Officer. This year 

it was identified that the Chair of Union Council has a conflict of interest as Returning Officer 

and as a result the post was subject to election at Union Council. Union Council referred the 

decision to the Board of Trustees. A decision was taken at the Board of Trustees in 

November that the Returning Officer for the Executive Elections 2010 would be Al Powel 

from the National Union of Students. The Acting Returning Officer remains the Vice 

President: Democracy and Communications who is this year Jamie Morgado. 

As the Returning Officer is no longer based in Loughborough there is a larger responsibility 

on the Acting Returning Officer for this yearsô Executive Elections. Larger disputes and 

complaints will be referred to the Returning Officer by Elections Committee and/or the Acting 

Returning Officer however the majority of the organisation and process of the elections will 

be dealt with by the Acting Returning Officer and the Elections Committee. 

If you need to get in touch with either of the Returning Officers you can do so using the 

following contact methods: 

 
.. 

Contact Methods 
.. 

 

.. 
Email: elections@lufbra.net 
Phone: 01509 635005 
Office: Upstairs at the Admin Reception ( 10:00 ï 16:00 ) 
.. 
 

For more information about the Returning Officers and their individual job roles you can visit 

www.lufbra.net/execelections/ReturningOfficers 

  

http://www.lufbra.net/execelections/ReturningOfficers
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A4: Elections Committee 

General information about the Elections Committee 

            

The Elections Committee are responsible for the organisaiton and administration of the 

Executive Elections at Loughborough Students Union. Each ordinary member of the 

Committee shall be responsible for ensuring that elections are publicised in the constituent 

colleges, the halls of residence, and the Union Building. All members of the Committee must 

ensure that no election regulations are broken. The Committee is to make recommendations 

on election regulations to Union Council. 

Elections Committee for this academic year consists of the following: 

Chair 

Jamie Morgado (Ex-Officio  ï Vice President: Democracy and Communications) 

 

Members ï Voting Rights 

Al Powel (Ex Officio ï Returning Officer) 

Andrew Clark (Ordinary Member ï Elected by Union Council) 

Elsa Meserlian (Ordinary Member ï Elected by Union Council) 

Jonny Salmon (Ordinary Member ï Elected by Union Council) 

Stuart Brookes (Ordinary Member - Elected by Union Council) 

 

Advisors ï Non Voting Rights 

Jamie Oliver (Advisor to Elections Committee ï Executive Member) 

James Spokoini (Advisor to Elections Committee ï Executive Member) 

Robert Hulme (Advisor to Elections Committee ï Executive Member) 

Henry Chambers (Advisor to Elections Committee ï Executive Member) 

Georgie Payne (Advisor to Elections Committee ï Acting Returning Officer 2009) 
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B1: Elections Timetable 

A list of important dates and times 

            

Please find below a schedule of events for the elections timetable. Please note that these 

dates are accurate at time of print. Dates, times and information are liable to change at the 

discretion of Elections Committee. Are times are displayed in a twenty four hour format. 
Date Description Actions 

 
08th Feb 

 
12:00 (Noon) ï Nominations Open (Day One) 
Nominations officially open at 12:00 (Noon) prompt. 
Candidate packs are available pre-printed at the Students 
Union Reception located on the first floor and are also 
available to download from the Executive Elections Online 
Portal ï www.lufbra.net/execelections.  
 
The candidates pack contains all the documentation for 
students wishing to stand in the Executive Elections 2010. 
 
As part of the nominations process you will be required to 
bring with you, your proposer and your seconder. All will 
be required to provide valid student ID cards with correct 
Students Union NUS affiliation sticker on the reverse. 
 
Nominations will not be accepted unless three valid 
student ID cards are provided and the Union Permanent 
Secretary (or their nominee) is satisfied with the 
nomination form.  
 
The Union Permanent Secretary (or their nominee) has 
the right to refuse any nomination at their discretion.   
 
16:00 ï Nominations Close (Day One) 
Nominations will not be accepted after 16:00 prompt. 
 

 

¶  Complete 
nominations form 
 

¶  Valid ID 
 

¶  Proposer and 
Valid ID 
 

¶  Seconder and 
Valid ID 
 

¶  Printing artwork 
for photocopying 
 

 
09th Feb 

 
10:00 ï Nominations Open (Day Two) 
Nominations officially open at 10:00 prompt. Candidate 
packs are available pre-printed at the Students Union 
Reception located on the first floor and are also available 
to download from the Executive Elections Online Portal ï 
www.lufbra.net/execelections.  
 
The candidates pack contains all the documentation for 
students wishing to stand in the Executive Elections 2010. 
 
As part of the nominations process you will be required to 

 

¶  Complete 
nominations form 
 

¶  Valid ID 
 

¶  Proposer and 
Valid ID 
 

¶  Seconder and 
Valid ID 
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bring with you, your proposer and your seconder. All will 
be required to provide valid student ID cards with correct 
Students Union NUS affiliation sticker on the reverse. 
 
Nominations will not be accepted unless three valid 
student ID cards are provided and the Union Permanent 
Secretary (or their nominee) is satisfied with the 
nomination form.  
 
The Union Permanent Secretary (or their nominee) has 
the right to refuse any nomination at their discretion.   
 
16:00 ï Nominations Close (Day Two) 
Nominations will not be accepted after 16:00 prompt. 
 

 

¶ Printing artwork for 
photocopying 
 

 
10th Feb 

 
10:00 ï Nominations Open (Day Three) 
16:00 ï Nominations Close (Day Three) 
 

 
Same as above 

 
11th Feb 

 
10:00 ï Nominations Open (Day Four) 
16:00 ï Nominations Close (Day Four) 
 

 
Same as above 

 
12th Feb 

 
10:00 ï Nominations Open (Day Five) 
16:00 ï Nominations Close (Day Five) 
 

 
Same as above 

 
13th Feb 

 
Office is closed for the weekend. 
 

 
 

 
14th Feb 

 
Office is closed for the weekend. 
 

 
 

 
15th Feb 

 
10:00 ï Nominations Open (Day Six) 
16:00 ï Nominations Close (Day Six) 
 

 
Same as above 

 
16th Feb 

 
10:00 ï Nominations Open (Day Seven) 
16:00 ï Nominations Close (Day Seven) 
 

 
Same as above 

 
17th Feb 

 
10:00 ï Nominations Open (Day Eight) 
 
12:00 (Noon) ï Printing Deadline 
Students must submit their poster printing artwork to the 
Students Union Reception by 12:00 (noon) to guarantee 
that it will be ready for collection at the first candidates 
meeting. Candidates who do not meet this deadline will 
need to check with the Union Reception Staff (after the 

 
Same as above 
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first candidates meeting) when their printing is due for 
collection. It is advised to produce material on black and 
white as this reproduces well when photocopied on 
coloured paper. 
 
16:00 ï Nominations Close (Day Eight) 
 

 
18th Feb 

 
10:00 ï Nominations Open (Day Nine) 
16:00 ï Nominations Close (Day Nine) 
 

 
Same as above 

 
19th Feb 

 
10:00 ï Nominations Open (Day Ten) 
16:00 ï Nominations Close (Day Ten) 
Nominations close today at 16:00 prompt and there will be 
no exceptions to this. Staff will not accept any nomination 
forms past this deadline and you will be unable to register 
as a candidate in these elections. 
 
Ratification of Nominations 
Elections Committee will meet after the nominations close 
to ratify the nominations of all candidates Students will be 
informed by telephone and emailed by 23:00 of their 
confirmation as a candidate in the Executive Elections and 
will also be informed of the time of their label manifesto 
designing session which will take place on either Saturday 
20th February 2010 or Sunday 21st February 2010 

 
Same as above 

 
20th Feb 

 
11:00 ï Elections Media Starts (Day One) 
Candidates have an opportunity to design their manifesto 
which will be published in a special elections edition of 
Label. Candidates are recommended to bring any artwork 
or text content with them to their designing session. Times 
will be given to candidates once ratified on Friday 19th 
February. It is the candidateôs responsibility to ensure they 
know the time of their designing sessions and come well 
prepared. 
 

 

¶  Artwork and 
content on a USB 
stick for LABEL 
manifesto 
 

¶  30 second speech 
for LSUTV 
manifesto 

 

 
21st Feb 

 
11:00 ï Elections Media Starts (Day Two) 
Candidates have an opportunity to design their manifesto 
which will be published in a special elections edition of 
Label. Candidates are recommended to bring any artwork 
or text content with them to their designing session. Times 
will be given to candidates once ratified on Friday 19th 
February. It is the candidateôs responsibility to ensure they 
know the time of their designing sessions and come well 
prepared. 
 

 

¶  Artwork and 
content on a USB 
stick for LABEL 
manifesto 
 

¶  30 second speech 
for LSUTV 
manifesto 
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22nd Feb 
Day 1 

18:00 ï First Candidates Meeting 
All candidates must attend the first candidates meeting, 
which will be held at the Students Union upstairs in the 
Council Chambers. Candidates are required to be on time 
to all candidates meetings.  
 
PLEASE NOTE 
Incidents where a candidate is late or non present will 
be referred to the elections committee for disciplinary 
action which in extreme cases could lead to 
disqualification. 
 
Candidates are not permitted to start campaigning until 
the Returning Officer / Acting Returning Officer has closed 
the meeting. Candidates who have submitted their printing 
material by the deadline mentioned earlier will receive 
their printing and printing validation stickers. Validation 
stickers must be adhered to all printing work. Candidates 
should bring any additional items that require validation to 
the first candidates meeting (including T-Shirts). 
 
Candidates will be briefed on the elections process and 
will receive a list of candidates. 
 
Campaigning Starts ï End of Candidates meeting 
Candidates are permitted to start campaigning when the 
Returning Officer / Acting Returning Officer has closed the 
meeting. 
 

¶  Pen and paper 
 

¶  Additional 
campaign material 
requiring validation 

 

 
23rd Feb 
Day 2 

 
19:00 ï Second Candidates Meeting 
All candidates must attend all candidates meetings, which 
will be held at the Students Union upstairs in the Council 
Chambers. Candidates are required to be on time to all 
candidates meetings. 
 

 

¶  Pen and paper 
 

 
24th Feb 
Day 3 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
25th Feb 
Day 4 

 
19:00 ï Village Hustings - Edward Herbert Building 
All candidates must attend all hustings. Hustings are an 
opportunity for students to hear candidates manifesto 
points and ask questions. Candidates will be required to 
give a two minute speech which will be followed by 
questions from the current post holder. After this, the floor 
will have the opportunity to ask candidates questions. 

 

¶  Two minute 
speech 
 

¶  Smart dress 
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Candidates are expected to dress smart to all hustings. If 
a candidate is unable to make a hustings or will be 
unavoidably late they must let the Acting Returning Officer 
know in writing in at least 24 hours in advance of the 
hustings. 
 
PLEASE NOTE 
Incidents where a candidate is late or non present will 
be referred to the elections committee for disciplinary 
action which in extreme cases could lead to 
disqualification. 
 

 
26th Feb 
Day 5 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
27th Feb 
Day 6 

 
11:30 ï Third Candidates Meeting 
All candidates must attend all candidates meetings, which 
will be held at the Students Union upstairs in the Council 
Chambers. Candidates are required to be on time to all 
candidates meetings. 
 

 

¶  Pen and paper 
 

 
28th Feb 
Day 7 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
1st Mar 
Day 8 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
2nd Mar 
Day 9 

 
16:00 ï Candidate Withdrawal Deadline 
Candidates wishing to withdraw from the Executive 
Elections must have submitted a Withdrawal Form (C4) 
and submitted this to the Acting Returning Officer by this 
deadline. 
 
18:00 ï Fourth Candidates Meeting 
All candidates must attend all candidates meetings, which 
will be held at the Students Union upstairs in the Council 
Chambers. Candidates are required to be on time to all 
candidates meetings. 
 

 
 
 
 
 
 
 

¶  Pen and paper 
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19:00 ï Union Hustings ï Room One - LSU 
All candidates must attend all hustings. Hustings are an 
opportunity for students to hear candidates manifesto 
points and ask questions. Candidates will be required to 
give a two minute speech which will be followed by 
questions from the current post holder. After this, the floor 
will have the opportunity to ask candidates questions. 
Candidates are expected to dress smart to all hustings. If 
a candidate is unable to make a hustings or will be 
unavoidably late they must let the Acting Returning Officer 
know in writing in at least 24 hours in advance of the 
hustings or they may be disciplined by Elections 
Committee and in severe circumstances may be 
disqualified from the Elections. 
 
 
 

 
3rd Mar 
Day 10 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
4th Mar 
Day 11 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
5th Mar 
Day 11 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
6th Mar 
Day 12 

 
11:30 ï Fifth Candidates Meeting 
All candidates must attend all candidates meetings, which 
will be held at the Students Union upstairs in the Council 
Chambers. Candidates are required to be on time to all 
candidates meetings. 
 

 

¶  Pen and paper 
 

 
7th Mar 
Day 13 

 
No Scheduled Events 
At the time of publishing there are no scheduled events for 
this day. This is liable to change at the discretion of 
Elections Committee. 
 

 

 
8th Mar 

 
10:00 ï Voting Opens (Day One) 
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Day 14 Students can now vote online at www.lufbra.net 
 

 
9th Mar 
Day 15 

 
All Day ï Voting (Day Two) 
Students can now vote online at www.lufbra.net 
 

 

 
10th Mar 
Day 16 

 
All Day ï Voting (Day Three) 
Students can now vote online at www.lufbra.net 
 
17:00 ï Voting Closes (Day Three) 
Students can no longer vote in the Executive Elections. 
 
17:30 ï Sixth Candidates Meeting 
All candidates must attend all candidates meetings, which 
will be held at the Students Union upstairs in the Council 
Chambers. Candidates are required to be on time to all 
candidates meetings. 
 
18:30 ï Candidates Dinner 
Candidates are invited to attend a final dinner to celebrate 
the end of the Executive Elections 2010. 
 
21:30 ï VIP Results Night Party 
Candidates are expected to be in the VIP Results Night 
Party by 21:30.  
 
24:00 ï Results Announced 
The results of the Executive Elections 2010 will be 
announced on the Room 1 Stage. Candidates must be 
present for the announcement of the results. 
 

 

 
25th Mar 
 

 
13:00 - Ratification of Elections Results 
The process of the elections must be ratified by Union 
Councillors at a meeting of Union Council. 
 

 

 

  

http://www.lufbra.net/
http://www.lufbra.net/
http://www.lufbra.net/
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B2: Rules and Regulations 

An additional list of rules and regulations for the Executive Elections 

            

This section contains further instructions to the election regulations as laid down in the Union 
Standing Orders which are attached at G1 / G2 etc. 
 
RULE B2.1 
Your proposer or seconder may not propose or second any other candidate for the same 
position. 
 
RULE B2.2 
Your proposer or seconder may only propose or second two candidates in the election. 
 
RULE B2.3 
Candidates may not propose or second a nomination for a position that they themselves are 
also nominated for. 
 
RULE B2.4 
Candidates must attend all of the candidatesô meetings to collect further information 
regarding the elections. If a candidate is unable to make a candidatesô meeting or will be 
unavoidably late they must let the Acting Returning Officer know in writing in at least 24 
hours in advance of the candidatesô meeting. 
 
RULE B2.5 
Candidates must declare all material and resources used in their expenditure budgets. 
 
RULE B2.6 
Candidates must endeavour to include voting dates and website on all items. It is 
understandable that this will not be possible on all materials. 
 
RULE B2.7 
Candidates can only spend a total of £20 paper poster printing and a total of 200 credits. 
 
RULE B2.8 
Every reasonable effort must be made to provide proof of costings and receipts. 
 
RULE B2.9 
Deadlines in B1 must be upheld by all candidates or disciplinary action may be taken. 
 
RULE B2.10 
Campaign emails are not allowed to be sent to any address within the domain of 
ñlboro.ac.ukò or ñlufbra.netò or ñlborosu.org.ukò or to any Loughborough College or RNIB 
address. Electronic communication must be used in a positive way, and not on behalf of LSU 
and each candidate must inform Elections Committee of everything placed on the Internet. 
 
RULE B2.11 
Candidates are responsible for the actions of their campaign team. 



 

Χ 

 

 

Page 19 of 53 

 
RULE B2.12 
The PCs in the main Union Office may only be used for Election material after 5pm with 
permission in advance from Elections Committee. 
 
RULE B2.13 
Candidates are not permitted in Union Offices throughout the campaigning period without 
written permission in advance from the Acting Returning Officer or Returning Officer. 
 
RULE B2.14 
Hustings dates will be confirmed at the first candidates meeting ï please see provisional 
dates in B1. Candidates must attend all of the hustings. If a candidate is unable to make a 
hustings or will be unavoidably late they must let the Acting Returning Officer know in writing 
in at least 24 hours in advance of the hustings. 
 
RULE B2.15 
Candidates or their assistants may not campaign whilst engaged (eg: Volunteering on a 
Union Committee, Employed as staff and so forth) in duties for the Union. Any officer or staff 
member breaking this rule will be subject to disciplinary action and will also render the 
candidate concerned liable for disqualification. 
 
RULE B2.16 
Anybody working in any of the LSU departments will not be permitted to continue working 
during campaigning and should ask to take holiday leave for the course of the Elections 
(22nd February till the 10th March). Any meeting Executive Officers would have with 
candidates will need to be authorized by the Returning Officer or Acting Returning Officer 
and they have every right to be present in the meeting regardless of nature. 
 
RULE B2.17 
Candidates are restricted to having a maximum of 6 campaigners outside the union at any 
night time event. Security reserve the right to remove any individuals at their discretion.  
 
RULE B2.18 
Candidates deemed to be in breech of any rule stated in this candidates pack may be 
subject to disciplinary procedure. 
 
RULE B2.19 
Voting will be online and done by alternative and single transferable vote. 
 
RULE B2.20 
Voting will take place at the times and places indicated in this candidates pack. Elections 
Committee may change times and places during the elections period but will communicate 
with all candidates of these changes. 
 
RULE B2.21 
Candidates requesting to withdraw from the elections must complete a withdrawal form (C4) 
and submit it to the Acting Returning Officer by 2nd March 16:00. 
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B3: Printing and Publicity 

Rules regarding printing and publicity in the Executive Elections 

            

RULE B3.1 
No printing is allowed to be done outside the Studentsô Union. 
All posters must be produced through the Studentsô Union. You will not receive validation 
stickers for posters unless this is adhered to. Printing is done in strict confidence and your 
artwork should be on white paper with black print. The Union cannot produce the candidateôs 
actual artwork. If you are uncertain about the way to produce artwork please contact the 
Assistant Returning Officer.  
 
Printing for other material such as t-shirts and/or banners and so forth may be done outside 
the Studentsô Union however expenses for this must be declared on your budget sheet. 
Expenses must be declared at rates mentioned in this candidates pack even if it was done 
free of charge. Failure to do so may result in disciplinary action from Elections Committee. 
Every candidate must adhere to the procedure outlined in the leaflet found online. If you 
have any questions or require further information please see the Assistant Returning Officer. 
 
Printing will be provided at the First Candidates Meeting if it is submitted before the printing 
deadline (12:00 Noon on Wednesday 17th February). Candidates that do not meet this 
deadline may not receive their printing at the first candidates meeting and it is at the 
discretion of the Studentsô Union Reception Staff when the material is produced.  
 
RULE B3.2 
Candidates may not put any printed publicity in or around the Studentsô Union and its 
tenants, which includes the purple onion. 
Any posters found in these locations will be removed and destroyed and if deemed 
necessary, disciplinary action will be taken by Elections Committee.  
 
RULE B3.3 
All posters must apply to the following regulations 

¶ All posters must have a 37mm x 89mm clear space for a validation sticker. These 
stickers must be placed completely in this space and not folded over or used to 
attach the posters to anything. 

¶ No posters must be put up using glue or similar adhesives or staples. 

¶ Candidates are to fix posters to walls by white-tack only (blue-tack is not permitted). 

¶ Candidates are to fix posters to notice boards by drawing pins only. 

¶ Candidates must not use any form of tape to put up posters on glass or inside walls. 

¶ Candidates are allowed to use any form of tape on outside walls where posters will 
not cause damage or nuisance. 

 
RULE B3.4 
No posters are to be placed in the following locations 

¶ Bus shelters 

¶ Trees 

¶ Telephone Boxes 
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¶ Lamp Posts 

¶ Hall Kitchens 

¶ Signs 

¶ Places that can cause fire risks 
 
A full explanation of where posters can and canôt be places will be explained in full details at 
the first candidatesô meeting. Candidates are recommended to exercise caution and 
judgment in placing campaign material as campaign material that does not adhere to the 
rules may be destroyed. 
 
RULE B3.5 
Voting dates for the elections and the web address must appear in equal prominence 
to other information on all candidatesô printed publicity. 
The voting dates for this yearôs executive elections are the 08th, 09th and 10th of March 2010. 
Students will be able to vote at www.lufbra.net 
 
RULE B3.6 
Candidates are not permitted to use any union associated logo. This includes but is 
not limited to AU Club logos, society logos, association logos, section logos, media 
logos and so forth. 
This includes brother/sister logos that may be used for clubs, societies, sections and 
associations. 
 
RULE B3.7 
Candidates must pay for their poster printing when it is submitted. 
Providing candidates retain their receipt they will be able to claim their poster printing costs 
back after the final candidates meeting. 
 
RULE B3.8 
Items of advertising material that existed before the close of the first candidates 
meeting will be charged at current LSU rates. 
Candidates who have old posters who are wanting to re-use for this election would be 
charged at the rate of which a new poster would have cost to produce. 
 
RULE B3.9 
Personal cars may be used to help with the distribution and display of posters. 
Fuel is not charged nor needs to be budgeted for in these elections. Any union vehicle may 
not be used for the election purpose by or for candidates which includes but not limited to a 
vehicle owned by LSU Rag or LSU Hired. This is all dependent on the university giving 
candidates individual permission which is the responsibility of the candidate and at the 
discretion of the University Security. Any offence caused to University Security will be dealt 
with very harshly if we are notified and may lead to disciplinary action. Excessive speeding 
and noise is unacceptable and not tolerated and may lead to disciplinary action. 
 
RULE B3.10 
Cars may not be parked on LSU property unofficially. 
Cars that are found on LSU property parking unofficially or causing excessive noise or speed 
with or without candidateôs material being promoted within will be dealt with severely. A fine 
of up to £200 will be dealt to the individual, and in severe circumstances the candidate 
concerned may be disciplined. You will be allowed to park one vehicle during the weekday 

http://www.lufbra.net/
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between the hours of 20:30 and 03:00 at the Studentsô Union providing you have a valid 
permit issued by the acting returning officer. This will be reminded to candidates at the first 
candidatesô meeting. 
 
RULE B3.11 
No campaign material may be placed on the outskirts of the campus or in front of the 
security house. 
This is frowned upon in particular at the university main entrance. Candidates will be asked 
to remove banners or campaign material that is positioned contradictorily to the above or 
deemed so by Elections Committee. Estates, security and elections committee reserve the 
right to remove any materials not conforming to regulations. 
 

.. 
PLEASE NOTE 

.. 
 

.. 
Candidates found breaking any of these rules may have disciplinary action taken 
against them at the discretion of Elections Committee. 
In extreme circumstances, candidates may be disqualified by Elections Committee. 
.. 
 
Additional Information: Credit card sized leaflets will be given to candidates in the 
second candidates meeting. 
In the second candidatesô meeting on the 23rd February 2010 each candidate will be given a 
number of credit card sized leaflets. These can be personalised to act as additional publicity 
for each candidate by filling in the name and position in the given space. On the reverse they 
will also contain information about the hustings, voting days and web address. The number 
of cards issued will depend on the total number of candidates but all candidates will receive 
the same number of cards. In extreme cases the Elections Committee reserve the right to 
issue more cards to candidates running for Full Time Sabbatical Positions than those to 
candidates running for Part Time Development Officer Positions. 
 
Additional Information: Candidates must take down all their posters after the 
elections have closed; before the results announcement. 
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B4: Campaigning and Voting 

Rules regarding campaigning and voting in the Executive Elections 

            

RULE B4.1 
No student is permitted to start/aid their/someoneôs election campaign before the 
Returning Officer or Acting Returning Officer has closed the first candidates meeting. 
Students who start/aid their/someoneôs election campaign will be disciplined by Elections 
Committee. This is considered a major rule and pre-campaigning before the first candidates 
meeting is finished can result in disqualification of a candidate. Candidates are responsible 
for the actions of their campaign team. This includes declaring intent to stand as a 
candidate to any eligible voter before the close of the first candidates meeting with the 
exception of voting members of Elections Committee, the Returning Officer and Acting 
Returning Officer. Students who are interested in a position or who want more information 
about the Elections should contact the Acting Returning Officer. 
 
RULE B4.2 
Candidates and/or their supporters are prohibited from removing any publicity 
material displayed by another candidate. 
This is a serious offence and candidates found to be breaking this rule may be disciplined by 
Elections Committee. 
 
RULE B4.3 
Candidates are not permitted to have any publicity material in the vicinity of ballot 
boxes whilst voting is open. 
In addition to this, candidates may not canvass in the vicinity of the ballot box. The Elections 
Committee have defined the term vicinity as within eye shot but reserve the right to remove 
publicity material that is deemed to be in breech of the Representation of the People Act. 
Please note that that this rule applies only at times when voting is open. Elections Ballot Box 
spotters will be patrolling halls of residence. Candidates will face disciplinary action if this 
rule is broken by Elections Committee and this could lead to disqualification of the candidate. 
Candidates are responsible for the actions of their campaign team. 
 
RULE B4.4 
Candidates must publish their accounts of their campaign expenditure and submit 
them to the Acting Returning Officer after 4th March 2010 10:00 and before 5th March 
2010 16:00 prompt. 
These accounts will be available to all union members upon request and should be handed 
in to the Acting Returning Officer via the Union Reception located upstairs in the Students 
Union. Candidates that do not hand the expenditure report in or hand it in late may be 
disciplined. Blank expenditure reports are included in this candidates pack at F1 F2 F3 F4. 
 
RULE B4.5 
The Acting Returning Officer may not announce results on the 10th March at their 
discretion.  
If the results on Wednesday March 10th are deemed to be too close they may not be 
announced and instead will be recounted on Thursday March 11th. A nominee of candidates 
concerned may be present. Additionally if there are any outstanding disciplinary actions or 
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decisions, the result may not be announced. 
 
RULE B4.6 
Stickers will not be permitted in the Executive Elections.  
Stickers will not be permitted to use as campaign tools due to excess damage caused in 
previous years. 
 
RULE B4.7 
Loughborough Studentsô Media or its equipment may not be used as a medium to aid 
candidatesô campaigns, except during official hustings.  
Any other use of this medium to publicise the elections will be done with the approval of the 
Returning Officer and Acting Returning Officer. 
 
RULE B4.8 
No candidate shall be permitted to enter any of the working offices in Loughborough 
Studentsô Union without approval from the Acting Returning Officer.  
Candidates who are running who are currently on the Executive Committee will have an 
appropriate working area arranged. 
 
Additional Information: The positions on ballot papers will be mixed equally so that 
candidates do not receive an unfair advantage. 
In order that the candidates do not receive an advantage or disadvantage from their position 
on the ballot paper, the Acting Returning Officer shall ensure: 

¶ that each candidateôs name appears first on an equal number of ballot papers 

¶ that the different ballot papers are mixed and distributed in equal numbers to each of 
the polling stations. 
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B5: Budgets 

Rules regarding budgets in the Executive Elections 

            

.. 
VERY IMPORTANT 

.. 
 

.. 
There are two types of costing that apply to the Executive Elections this year. It is 
important that all candidates completely understand how the costing works and ensure that 
the expenditure forms are filled in correctly. Candidates who have overspent will be 
disciplined which could lead to disqualification. 
.. 
 
 
PAPER PRINTING COSTING 
This is a costing specifically for paper printing. There is to be no other paper printing or 
paper consumption used in any other costing of a candidateôs campaign.  
 
RULE B5.1 
Candidates have a maximum of £20 to spend on paper poster printing which must be 
done through the Studentsô Union Reception. 
Paper printing must also be paid for at the time of ordering. Candidates can order paper 
printing during the elections period at different periods however it should be noted that there 
will be a turnaround time of no less than two days. In accordance with Rule B.4.4 candidates 
must completed an attached paper printing expenditure form located at F.1 and F.2 Printing 
and Publicity Expenditure Sheet. It is the candidateôs responsibility to ensure that they do 
not overspend. It is advised to produce material on black and white as this reproduces well 
when photocopied on coloured paper. 
 
 
CAMPAIGN COSTING 
This year associative campaigning and cost campaigning have been combined into one 
costing budget ñcampaigningò. All campaign materials (excluding printing and t-shirts) will be 
costed in the value of credits and each cost is subject to change on a case by case basis. 
Items candidates receive for free but are used towards the campaign will be given a credit 
value. Candidates should ensure that all campaign material which is large enough, 
should have the candidates name, voting dates and the website. Failure to do so may 
result in a higher credit pricing at the discretion of the Elections Committee. Smaller 
campaign materials which cannot contain such information will be accepted (subject to the 
permission of the Returning Officer or Acting Returning Officer) without and given a credit 
value accordingly. 
 
RULE B5.2 
All campaign ideas, themes and materials must be approved first by Elections 
Committee before being implemented. 
Credit values will be assigned within twenty four hours of the idea, theme or material being 
suggested. 
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RULE B5.3 
All ideas, themes and materials must be declared on the candidateôs campaign budget 
expenditure form. 
Items not declared will be in breech of the rules and leave the candidate subject to 
disciplinary action. Items must be declared at the credit value quoted by Elections 
Committee. 
 
Paid Campaigning credit costing will vary from item to item but to give candidates an idea for 
budgeting purposes some items have been pre-assigned credit values based on previous 
years. 
 

Badges 1 The price quoted is for a badge covering a total area of 10 cm 
squared. Badges that are larger than this will be classed as t-
shirts. 

T-Shirts 2 The price quoted includes name, website and voting dates and 
includes a prominent clear area for a transfer on the left arm 
(7cm h x 8cm w) 

Banners 12 The price quoted is for a banner covering a total area of 24 
square feet and includes the items used for the design on it a 
well as securing mechanisms. Any banner covering a total area 
more than 24 square feet will be charged at double price until 
reaching a total area of 48 square feet. 

Body Painting 1 This is the price per person for the whole campaign. The 
individual being painted on may not be changed and names must 
be provided. 

Hand stamps 14 The price quoted is the price per hand stamp.  

Sweets 50 The price quoted is the price for an infinite number of sweets and 
sweets only.  

Glo Sticks 50 The price quoted is the price for an infinite number of glo sticks. 

Balloons 25 The price quoted is the price for an infinite number of balloons. 

Drink 50 The price quoted is the price for an infinite number of drinks. 

 
.. 

Please Note 
.. 

 

.. 
All designs must be approved by the Acting Returning Officer before being implemented 
including t-shirts and handstamps. 
.. 
 
RULE B5.4 
Candidates have a maximum of 200 credits to spend on campaign costs 
In accordance with Rule B.4.4 candidates must complete an attached campaign credit 
expenditure form located at F3 F4. It is the candidateôs responsibility to ensure that they do 
not overspend. 
 

RULE B5.5 

Wearing posters will be considered as wearing a t-shirt / badge depending on the size 

of the poster. 

Candidates must declare any posters worn on their budget as t-shirts. 
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RULE B5.6 

You may not be sponsored by any individual, organisation or business. 

Candidates who have been found to have received any sponsorship material used in the 

election process will be subject to disciplinary procedures. 

RULE B5.7 

Campaign team costs need to be included in your elections budget 

Candidates who do not declare all campaign costs will be subject to disciplinary procedures. 

Additional Information: Cellotape and white tac does not need to be declared on the 

candidateôs budget. 

Cellotape, white tac and similar products do not need to be declared. Blue tac must not be 

used in the elections period on publicity material and cellotape should only be used on the 

external walls of buildings. 
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C1: Nomination Form 

Register as a candidate in the Executive Elections 2010 

            
 
Please complete the following nomination form if you wish to stand as a candidate in the 
Executive elections 2010. Complete the form in blue or black ink and in block capitals or it 
may be refused. You must include a photo of yourself on a USB/CD with your nomination. 
 

C1.1 CANDIDATES DETAILS 

First Name:                       
                       

Surname:                       
                       

ID Number:         
         

Phone Number:                       
                       

University Email Address:                       
                       
                       

Personal Email Address:                       
                       
 

C1.2 POST FOR WHICH CANDIDATE IS RUNNING FOR 
 

President:  VP: Dem & Comms:  VP: Education   
VP: Finance & Com Ser:  AU President:  Action Chair:   

Rag Chair:  Multi Media Editor:  Student Activities Officer:   
Global DO:  E&E DO:  Alumni DO:   

Postgrad DO:  Welfare DO:     
                       
C1.3 PROPOSERS DETAILS 

                       

First Name:                       
                       

Surname:                       
         

ID Number:         
         

Signature:  
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C1.4 SECONDERS DETAILS 
 

First Name:                       
         

Surname:                       
         

ID Number:         
         

Signature:  
 

       

 
C1.5 CONFIRMATION OF INFORMATION 
         

The information on this form to the best of my knowledge is correct 
 

Candidateôs Signature:  
 

       

         

Print Name:         

         

Date:         
 

         

         

 

C2: Receipt of Nomination 
 
Confirmation of your Candidacy in the Executive Elections 
          
 
PLEASE NOTE 
Your nomination is subject to ratification by Elections Committee. You 
will be informed of your official candidacy on Friday 19th February by 
23:00. If you have not heard from the Acting Returning Officer by then 
please urgently get in touch with any member of Elections Committee. 
 

 

 
This nomination has been / has not been accepted by Loughborough Students Union: 
 
 
 
 
On behalf of Elections Committee: 
 
 
Date: 
 

         



 

Χ 

 

 

Page 30 of 53 

C3: Statement of Equal Opportunities 

Ensuring all students are given equal opportunities within the organisation 

            

The union ensures all individuals are employed and treated on the basis of their relevant 

merits and abilities and are given equal opportunities within the organisation. The union treat 

al people equally irrespective of race, ethnic origin, sex, marital or parental status, sexual 

orientation, creed, disability, age or political belief. In all cases we aim to ensure that no 

candidate or employee should receive more or less favourable treatment on any grounds. 

We welcome applications from students with additional needs and a declaration of disability 

should and will not in no way disadvantage you in the election procedure. The elections 

committee will try to ensure additional assistance to the best of our ability. 

Please fill out the form below and submit this with your nomination form. 

 

C3.1 Do you wish to declare a disability or an additional need? 
(Please circle one)     

 YES    /    NO    
 

(If you have circled no please leave the rest of this form blank) 

C3.2 Give a brief description of your disability and what additional needs you have. 
(If you require more space please write on the back of this sheet or attach an additional sheet to this form) 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 
 

.. 
PLEASE NOTE 

.. 
 

.. 
Students are reminded that a declaration of disability should and will not in no way 
disadvantage them in the election procedure. Students with a declared additional need will 
be contacted by the elections committee to discuss their needs. 
.. 
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C4: Withdrawal of Candidacy 

Withdrawal form to remove yourself as a candidate from the Executive Elections 

            

Please complete the form below should you wish to remove yourself as a candidate by the 

2nd March 2010 and hand the form to the Acting Returning Officer. 

C4.1 CANDIDATES DETAILS 

 

First Name:                       
                       

Surname:                       
                       

ID Number:         

C4.2 CONFIRMATION  
         

To confirm that you wish to withdraw as a candidate please complete the following fields. 
 

Candidateôs Signature:  
 

       

         

Print Name:         

         

Date:         
 

         

         

 

C5: Receipt of withdrawal from the elections 
 
Confirmation of your withdrawal from the Executive Elections 
          
 
 

 

 
This withdrawal has been / has not been accepted by Loughborough Students Union: 
 
 
 
 
 
On behalf of Elections Committee: 
 
 
Date: 
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D1: President Job Description 

Current Post Holder: Robert Hulme ï President@lufbra.net 

            
 
Å Liaising with the University, Residential Organizationsô, Estates, Publicity and others to 
represent student views. 
  
Å Liaising with the Alumni Association to sustain relations with past students. 
  
Å Being a figure head, ambassador and first point of contact for Loughborough Studentsô 
Union and organise the running of the Presidential ñOiò campaign. 
  
Å Liaising with and attending meetings at Charnwood Borough Council over issues of 
importance to the student body. 
  
Å Working with local community/ residents' groups/students living in the community to 
proactively develop the town-gown relationship. This includes notifying local residents 
(perhaps by letter etc) of events that may be of interest or cause disruption etc such as for 
example Fresherôs Ball/AU Ball/Grad Ball/Rag Bonfire and any events with fireworks or 
outside music. 
  
Å Communicating, liaising and being a point of contact with NUS. 
  
Å Chairing meetings of the Union Executive Committee and ensuring that they take place 
weekly. 
  
Å Liaising with the relevant parties to represent students on all student housing issues. 
  
Å Line manager to the Permanent Secretary/General Manager and responsible for leading 
the recruitment process for this position should it become vacant (liaising with the Chair of 
the Board of Trusteeôs) and responsible for all staff of the Studentôs Union. 
  
Å Communicating, liaising and being a point of contact with Unions 94. 
   
Å Responsible for writing LSUôs Annual Report (ideally by the end of the University Easter 
holidays) on behalf of the Executive Team and presenting it to the last University Council of 
the academic year in July.  
 
Å Working with relevant staff members and involving LSU exec members to organise LSUôs 
participation in the University Open Days 
  
Å Present the Multi-Media Loughborough Experience presentations 
  
Å Organising the Loughborough Experience Awards, and SSHH campaign 
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D2: Vice President Democracy & Communications Job Description 

Current Post Holder: Jamie Morgado ï VPDemocracy@lufbra.net 

            
 
Å The Unions Democratic Processes including Union Council and its Subcommittee meetings 
and ensuring the circulation of Agendas and recording of adequate minutes for these 
meetings. 
 
 Å Ensuring the Unionôs Constitution is upheld and kept up to date. 
 
 Å In charge of all Democratic election processes throughout LSU and the constituent 
colleges. 
 
 Å Officer responsible for organisation of LSU Executive Elections. 
 
 Å In charge of the Exec Profile especially during the Fresherôs period. 
 
 Å Be the overall co-ordinator of LSUôs campaigns and Communications and raise awareness 
on Loughborough student issues. Campaigns shall include both Welfare and Academical 
issues, as well as LSU specific campaign issues. To be done jointly with DO: Welfare 
 
 Å Organise, engage with and obtain feedback from the student body such as weekly Exec 
Polls which will be relayed to the entire Executive committee. 
 
 Å Chair the Communications Group and ensure it meets fortnightly. 
 
 Å The Unionôs Corporate Image ï upholding and strengthening. 
 
 Å Officer in charge of the publicising of LSUôs Strategic Plan as well as proposing it to Union 
council and keeping Union Council informed of its process at every Union Council Meeting. 
 
 Å Strategic Control of the web-site.  
 
 Å Implementing the Communications Operational Plan. 
 
 Å Organising Annual Awards for Union Councillorôs with the Chair of Council. 
 
 Å Communicating Unionôs Board Meetings to Union Council (and Vice-Versa). 
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D3: Vice President Education Job Description 

Current Post Holder: Chris Peel ï VPEducation@lufbra.net 

            
 
Å Ensuring fair representation of all students at the University on issues leading to University 
Senate. 
 
Å Liaising with the University and others to represent student views on all Academic matters. 
ï Educational Issues regarding Department committees, Post grad education issues and 
international education issues. 
 
Å Co-ordinate Student Academic representation in all academic departments through the 
Department Committees and in all constituent institution. 
  
Å External education issues including these aspects of the NUSôs work. 
  
Å Represents, Develops and Supports the constituent Colleges at all levels. 
  
Å Work with VP Democracy & Communications to aid research into education representation. 
  
Å Work with the Department Committees Officer in training and organizing of program reps 
and department committees. 
  
Å Work with the Postgraduate Students Development Officer to progress LSUôs postgraduate 
students agenda. 
  
Å Responsible for organising and servicing termly meetings between Loughborough College 
Senior Management and LSU Exec members (President, 3 VPôs, Permanent 
Secretary/General Manager and Deputy General Manager). 
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D4: Vice President Finance and Commercial Services Job Description 

Current Post Holder: Henry Chambers ï VPFinance@lufbra.net 

            
 
Å The Unions Finances including setting and monitoring the Annual Budget and adapting 
accordingly to changes within it. 
 
Å The Union Building and the land we own. 
 
Å Upholding the Unionô Discipline Structure. 
  
Å In charge of all Commercial Departments and their Commercial strategy: (Bars, Ents, 
Catering, Shops, Marketing and Commercial Media). 
  
Å Responsible for upholding the unions Financial strategy. 
  
Å NUSSL Liaison Officer- Attend NUSSL events. 
  
Å Officer responsible for Capital Projects. 
  
Å Fresherôs week (Commercial) and working with the President to ensure the LSU Executive 
team is kept informed. 
  
Å Transport. 
  
Å Chair the Special Events Group and ensure it meets fortnightly. 
  
Å Officer responsible for Unionôs Health and Safety working with the Permanent 
Secretary/General Manager and the President. 
  
Å Working closely with the E&E Officer to tackle Environmental Issues the Union may face. 
  
Å Is a member of the University Committees óStudent Discipline Committeeô and óMulti-
Agency Behaviour groupô. 
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D5: Athletic Union President Job Description 

Current Post Holder: Richard Smith ï AU@lufbra.net 

            
 
Å Responsible for the running of the Athletic Union. 
 
Å Responsible for the running of all Athletic Union clubs. 
  
Å Maintaining the provision and access of top level coachôs to clubs. 
  
Å Signatory and controller of a budget in excess of Ã550,000. 
  
Å Represent student needs in Sport at all levels. 
  
Å Play a major role in the discussion of development on campus e.g. sports facility issues. 
  
Å Ensuring that Loughborough Studentôs Athletic Union remains competitive. 
  
Å Help market and promote Loughborough Student Sport. 
  
Å To ensure that the Athletic Union remains a key partner of the Sports Development Centre. 
  
Å Sit on various University committees that include ï Health and Safety, Marketing, 
Fundraising, Facility, Scholarship and Management issues. 
  
Å To update and maintain AU policies with current times and needs. 
  
Å To enhance not only sporting performance but also personal development of members 
through club training, committee training etc. 
  
Å To ensure the Athletic Union is a learning óorganisationô and forward looking in its 
approach. 
  
Å Provide support and advice to members. 
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D6: Action Chair Job Description 

Current Post Holder: Hannah Beasley ï Action@lufbra.net 

            
 

¶ The promotion of student and staff volunteering both on campus and in the local 
community. 

 

¶ The development of new volunteering projects: Matching the needs of the community 
whilst providing the opportunity for volunteers to develop both new and existing skills. 

 

¶ To seek additional funding for Action through commercial sponsorship and external 
grants and funding where possible for future years as well as the current academic year. 

 

¶ To act as a consistent point of contact for both student and staff volunteers 

 

¶ To develop staff volunteering in partnership with the University. 

 

¶ To attend regional and national Student Volunteering England meetings and 
conferences, in order to represent Loughborough Studentsô Action when possible. 

 

¶ To maintain the democratic structure of Action by holding regular council meetings, 
reporting to union council and the Action Management Committee 

 

¶ Ensure that Action volunteers are fully supported throughout the year this may include 
appraisals and providing training sessions specific to their volunteering experience. 

 

¶ To sit on the following external boards to represent Action: 
o Management Group of St. Peters Community Centre 
o Advisory Committee of John Storer House.  
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D7: Rag Chair Job Description 

Current Post Holder: Jamie Oliver - Rag@lufbra.net 

            
 
Å To ensure that the democratic structure of Loughborough Studentsô Rag is maintained, 
through keeping the constitution up to date, holding regular council meetings, and providing 
reports to both Rag and Union Council. 
 
Å To oversee the organisation and administration of charitable fundraising events. This 
includes the overall organisation of events, health and safety, and financial regulations. 
  
Å To encourage the development of students involved in Loughborough Studentsô Rag by 
offering a wide range of opportunities to the membership, so as to encourage the widest 
demographic of students to take part in charitable fundraising. 
  
Å To liaise with stakeholders with particular reference to charities, beneficiaries and students. 
  
Å To ensure that those issues pertinent to Loughborough students are fully represented 
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D8: Multi-Media Editor Job Description 

Current Post Holder: James Spokoini - Media@lufbra.net 

            
 

¶ Producing news content for the website 
 

¶ Ensuring regular video content for web and Union screens using LSUTV and other 
resources. 
 

¶ To oversee the organisation, administration of major media events and Maintain Media 
Policies. 
 

¶ Ensuring that all the different Media Committees work together encouraging student 
development in the media and in the transferable skills it offers. 
 

¶ Organising and producing Label, the independent fortnightly student magazine, providing 
the students of Loughborough with an informative read that reflects their wants and 
needs. 
 

¶ Recruiting and leading a team of Student Journalists. 
 

¶ Encouraging student development in the field of journalism and magazine design etc. 
 

¶ Producing the Student Guide for Freshers. 
 

¶ Recruiting and leading a team of student journalists to produce multi-media news for 
website and print and air. 
 

¶ Support Aura Studios (audio and visual) in Commercial projects allocating resources. 
 

¶ Help and sometimes do news articles and videos for other sections. 
 

¶ Work with the Vice President: Democracy & Communication and participate in 
Communications Group. 

 

¶ Work with the Student Activities Officer on Media related issues 
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D9: Student Activities Job Description 

Current Post Holder: Brian Parkinson ï StudentActivities@lufbra.net 

            
 
Å Responsible for the running, supporting and the development of Societies and 
Associations. 
 
Å Leading the development of the Societies & Associations Newsletter and publicising 
activities. 
  
Å Strategic Control for Societies finances. 
  
Å To seek additional funding for Media, Societies and Associations through commercial 
sponsorship where possible. 
  
Å Play a major role in the discussion of development on campus with regards to resources 
and space. 
  
Å To update and maintain Media, Societies and Associations policies with current times and 
needs. 
  
Å To enhance not only group interaction but also personal development of members of 
Societies & Associations through training, committee training etc. 
  
Å Supporting and Training all Media Volunteers and its Committees. 
  
Å Responsible for Investors in Volunteers. 
  
Å Developing our Policy on Volunteering support. 
  
Å To support and encourage the involvement of minority. 
  
Å Chair of the Societies section Committee. 
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D10: Global Development Officer Job Description 

Current Post Holder: Pawel Malon ï Global@lufbra.net 

            
 
Å Create a more diverse and multicultural environment to give all Loughborough students the 
best experience in a global market. 
 
Å Work closely with the Graduate School and the Alumni Association to maintain and provide 
the opportunity, for all students to be part of the internationally recognized Loughborough 
legacy. 
  
Å Build external partnerships with other universities, to encourage communication and 
support within the wider international community. 
  
Å To meet the social needs of the UK and international community, through more diverse and 
multi-cultural specific events 
  
Å To aspire to integrate all students from diverse backgrounds, and adopt the idea that óevery 
students is an international studentô in this global world. 
  
Å Work in parallel with Loughborough Universityôs Strategy of Internationalization. 
  
Å To support joint efforts to promote a more globally attractive image of Loughborough 
University. 
  
Å To work with the LSU President on the Internationalisation agenda. 
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D11: Ethical and Environmental Development Officer Job Description 

Current Post Holder: Francis Nartey ï EandE@lufbra.net 

            
 
Å Research and inform Loughborough Students of relevant Ethical & Environmental 
issues/campaigns. 
 
Å Actively support and represent studentsô opinions on Ethical & Environmental issues to the 
University and related meetings in the local area. 
  
Å Chair and co-ordinate the activities of LSU E + E. 
  
Å Organise, Co-ordinate and Promote key calendar dates, i.e. Ethical and Environmental 
Week (Reality Check), Fairtrade Fortnight, Leave Your Car at Home Days and all other 
events to all Loughborough students & staff. 
  
Å Co-ordinate and Develop Initiatives with external partners to reduce the environmental 
impact of the Loughborough Student (i.e. Halls Energy Efficiency League). 
  
Å Work closely with the Vice President: Finance and Commercial Services to tackle 
Environmental Issues the Union may face. 
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D12: Alumni Development Officer Job Description 

Current Post Holder: Tasneem Siddeeque ï Alumni@lufbra.net 

            
 
Å Establish and maintain regular communication with current alumni through various means. 
 
Å To maintain a relationship with key alumni. 
  
Å Establish a close working relationship with the Universities Alumni Association to sustain 
relations with past students. 
  
Å Organise events specifically for alumni and develop fundraising schemes. 
  
Å Aid section heads in keeping their alumni up to date and involved with section activities 
where possible. 
  
Å Represent the Executive at externally organised events for alumni. 
  
Å Increase communication with, to maintain and develop the LSU Executive Alumni. 
  
Å Work closely with the LSU President on all Alumni matters. 
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D13: Postgrad Development Officer Job Description 

Current Post Holder: Jemima Barnes ï Postgrad@lufbra.net 

            
 
Å Provide support and communication networks for the postgraduate community. 
 
Å Actively represent postgraduates at the Students Union Level. 
  
Å To Work closely with the Graduate School and the Alumni Association to maintain and 
provide the opportunity for all postgraduateôs, to be part of the Loughborough legacy. 
  
Å Meet the social needs of the postgraduate community, through postgraduate specific 
events and help promote section events, training and services particularly of interest to the 
postgraduate community. 
  
Å Build external partnerships with other universities, to encourage communication and 
support within the wider postgraduate community. 
  
Å Run the committee elections. 
  
Å Support Forest Court. 
  
Å To continually build the reputation of the LSU Postgraduate Association and enhance 
awareness. 
  
Å Source funding to expand the Association and itôs activities. 
  
Å Work with the Vice President: Education to progress LSUôs postgraduate studentôs agenda. 
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D14: Welfare Development Officer Job Description 

Current Post Holder: Rosie Keating ï Welfare@lufbra.net 

            
 

¶ Work with the Vice President Democracy & Communications to co-ordinate welfare 
campaigns. 
 

¶ Engage constituent colleges in appropriate campaigns. 
 

¶ Work alongside Vice President: Education on academic welfare issues. 
 

¶ Work with and aid the rest of the Executive with key welfare campaigns. 
 

¶ Identify welfare issues within the student body and develop campaigns/strategies. 
 

¶ Responsible for developing non campaign related welfare issues such as housing and 
healthy living. 
 

¶ Liaise with and research external bodies that may help the Union with welfare messages. 
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E1: LSU Conditions of Service 

The Conditions of Service Document for Sabbatical Executive Officers 

            

Candidates running for a sabbatical executive officer positions (D1 ï D9) must agree to a 

Conditions of Service for a Sabbatical Officer of LSU document. A copy of this is attached 

below: 

 

LOUGHBOROUGH STUDENTSô UNION (LSU) 

CONDITIONS OF SERVICE FOR A  
SABBATICAL OFFICER OF LSU 

. 

NAME: 

POST: 

PERIOD OF EMPLOYMENT: For a fixed term: 19th July 2010 ï 29th July 2011 

PREAMBLE 

The terms and conditions of your employment by LSU are in accordance with and subject to 
the Constitution and Standing Orders of LSU and as approved by Union Council and/or the 
Board of Trustees. 
 
Your appointment is conditional on your having terminated any employment you may have 
had previously with Loughborough Studentsô Union.  This post may not be regarded as 
continuous employment with any previous post with LSU, most specifically in respect of 
employment protection rights.  
 
Your employment is subject to various rules and policies in relation to the conduct of 
Executive members outlined in your induction pack and amended from time to time by the 
Executive Committee, Union Council and the Board of Trustees.  Such amendments will 
come into force following a period of one weeks notice, sent to you by email. 
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SALARY 
Union Pay scale 2 point 7, paid weekly in arrears.  The post holder will not be paid for any 
other work they may undertake for the Union during their period of office. 
 
HOURS OF WORK 
The postholder shall be expected to work a minimum of 35 hours per week (at times agreed 
by the LSU Executive Committee) plus the extra hours necessary for carrying out the duties 
of a Sabbatical Officer and as provided for in the LSU Constitution; provided that this will not 
contravene the statutory requirements of the working time directive.  
 
The postholder shall not, without the approval of the LSU Executive, undertake any other 
paid employment during their period of employment at LSU. Working on Statutory Bank 
Holidays, LSU Holidays and weekends shall not attract overtime payment. 
 
DUTIES  
Duties of the postholder shall be those in the job description for the post, as referred to in the 
LSU Constitution and appended to this document.   
 
HOLIDAY ENTITLEMENT AND PAY 
The postholder shall be entitled to four weeks paid holiday, in addition to statutory holidays 
and LSU holidays enjoyed by LSU staff. The postholder must not take holiday during the 
óhandoverô period specified by the LSU Constitutio but may take up to one weekôs pay in lieu 
of holiday at the end of their period of employment. 
 
SICK LEAVE AND SICKNESS BENEFIT 
The postholder shall be entitled to one monthôs full pay, or after completing four months 
service, two months full pay.  After five days absence from work due to sickness or injury, a 
medical certificate must be submitted to the General Manager and thereafter at intervals not 
exceeding one month. 
 
MATERNITY LEAVE 
Maternity leave will be paid in accordance with the Statutory Regulations concerned with 
maternity payments.   
 
NOTICE 
The period of notice required for either party to terminate this employment with LSU is one 
month.  By mutual agreement this notice can be waived by either party. 
Upon expiration of his/her term of office (including notice as given in the above paragraph), a 
Sabbatical Officer shall waive his/her rights in respect of a redundancy payment and in 
respect of claiming unfair dismissal under the Employment Protection (Consolidation) Act 
1978. In return for which, they will be entitled to one weekôs pay as a terminal bonus, subject 
to completion of a full term. 
 

TRADES UNION MEMBERSHIP 

LSU confirms the rights given under the Employment Protection (Consolidation) Act 1978 for 

a Sabbatical Officer to belong to a Trade Union of his/her choice, to take part in its activities 

at any appropriate time and to seek and hold office in it. 
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GRIEVANCE PROCEDURE 
If the postholder has any grievance relating to his/her employment, he/she should raise it 
with LSU Executive Committee.  If the matter is not settled at this level, he/she may pursue it 
through the LSU Council. 
 
DISCIPLINARY PROCEDURE 
The employment of a Sabbatical Officer may be terminated in accordance with the 
provisions of the LSU constitution. 
 
ALLOWANCES 
The postholder is required to dress respectably for meetings with institutional management 
and on other formal occasions.  In recognition of this, an allowance of £100 is claimable 
against receipts for the purchase or hire of formal clothing. Executive members will be 
expected to monitor the quality of Union services as part of their duties and will be allowed to 
spend up to £10 at cost value in order to do so in accordance with the arrangement 
approved by the Executive Committee from time to time. 
 
EXECUTIVE PROTOCOL 
The postholder shall not, during the currency of their term of office, comment in a manner 
likely to undermine the authority or status of other Student Officers to the LSU or institutional 
staff. 
 
STAFF HANDBOOK AND PROTOCOL 
The postholder shall familiarise themselves with the Staff Handbook and its contents.  They 
shall pay particular attention to the sections relating to the Staff Protocol and other policies 
and procedures contained within it. 
 
HEALTH & SAFETY 
As a Sabbatical Officer of Loughborough Studentsô Union, you are responsible for the Health 
& Safety of LSUôs members, employees, visitors and members of the public whilst using 
LSUôs facilities and on the Unionôs premises. 
 
You are also responsible for overseeing implementation of adequate systems and standards 
of work to ensure the Health & Safety and welfare of these people in accordance with the 
LSU Health and Safety Policy. You should ensure that the policy is kept up to date and 
effective, in accordance with policy wording. 
 
I have received a copy of the above Terms & Conditions of Employment and confirm my 
acceptance of their contents. 
 
Name:  _________________________________ 
 
Signature  _________________________________ 
 
Date   __________________________________ 
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F1: How to complete a Printing and Publicity Expenditure Form 

Additional information regarding printing and publicity 

            

RULE B5.1 
Candidates have a maximum of £20 to spend on paper poster printing which must be 
done through the Students Union Reception. 
 
Paper printing must also be paid for at the time of ordering. Candidates can order paper 
printing during the elections period at different periods however it should be noted that there 
will be a turnaround time of no less than two days. In accordance with Rule B.4.4 candidates 
must completed an attached paper printing expenditure form located at F.2 Printing and 
Publicity Expenditure Sheet. It is the candidateôs responsibility to ensure that they do not 
overspend. It is advised to produce material on black and white as this reproduces well when 
photocopied on coloured paper. 
 
 

.. 
PLEASE NOTE 

.. 
 

.. 
Candidates must correctly fill out their budget expenditures forms or they may be subject to 
disciplinary measures set be Elections Committee. 
.. 
 
 
Pricing for this years election on paper poster printing 
 
A4 Single Sided (49 or less copies)  -  6p a copy 
A4 Single Sided (50 or more copies)  - 4p a copy 
A4 Double Sided (49 or less copies) - 9p a copy 
A4 Double Sided (50 or more copies) - 6p a copy 
 
A3 Single Sided (49 or less copies)  -  7p a copy 
A3 Single Sided (50 or more copies)  - 11p a copy 
A3 Double Sided (49 or less copies) - 17p a copy 
A3 Double Sided (50 or more copies) - 12p a copy 
 
 
A sample completed expenditure form 
 

Date Ordered Size Single Sided Double Sided Sub Total 

 
Example 
 

01.01.2001 A4 150 @ 4p  £6.00 

02.01.2001 A4 300 @ 4p 10 @ 9p £12.90 

Final Total £18.90 

 
 




