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THE PARAGRAPHS OETH

CONSTITUTION

1. NAME AND IDENTITY

The name of théJnion shall be Loughborough Students' Union (referred to hereinafter as the Union). The
Union is the Students' Union of Loughborough University (hereinafter referrad the University) referred to
in the Statutes, Loughborough College (hereinafter meférto as the College)a the Royal National Institute

of the Blind Vocational College (hereinafter referred to as the RNIB).

2. OBJECTIVES

a) The objectives of the Union will be:
i) To enrich and enhance the educational experience of its members as peoptd asw
intellects, andn particular to provide opportunities for members to develop their personal
maturity, leadership, andommunications and other sKills.

ii) To be the principal body representing its members' views and interests within their
institutions, to the local community and nationally.
iii) To develop the student community through the provision of entertainment, media, social

and otherservices, and support for a wide variety of student led cultural, recreational and
sporting groups.

iv) To provide help tstudents encountering problems with student life and to minimise the
likelihoodof such problems occurring. This work centres on advice services but also extends
to the provisionof facilities for students with special needs and the induction of students.

b) The Union aims to do this through an open and democratic structure, effective communication with
our membership, with emphasis on continual improvement to all our services. Fulfiiment of these
objectiveswill thereby enhance the reputation of the institotis with prospective students, potential
employers andhe local community.

¢) These objectives should be pursued without regard to age, race, gender, sexual orientation, disability,
ethnicorigin, religion or creed and independent of any party political aig@tion or religious body.

3. DEFINITIONS

a) CONSTITUENT COLLEGES refers to the College, the RNIB and the University. The teimsladealso
any institutions for higher and further education that Union Council agrees to represent, with the
consent of thePrincipals of the constituent colleges.

b) THE BOARD refers to The Board of Trustees as defined in Paragraph 7 of the constitution.

c) EXECUTIVE refers to the Executive Committee as defined in paragraph 10.

d) COUNCIL means the Council of Loughborough Studeritsil&s defined in Paragraph 8, unless
expressly stated otherwise.

e) References to UNIVERSITY COUNCIL, STATUTES, ORDINANCES, COURT ANie 8ENATE will
University structures.

f) PRINCIPALBeansthe Vice Chancellor of the University and the Principals of tileg: and RNIB.

g) DAYS will refer to week days; WEEKS will refer to term time weeks when all of the constituent
collegesare in session and YEAR will refer to the academic year.
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4. MEMBERSHIP

a) The Membership of the Union will consist of
i) Associate Merbers

a) All currently registered students who have not exercised their right to opt out
of membershipof the union, of constituent colleges which have paid grants in
accordance with Paragraph &nd all Union sabbatical officers during their
period of office.

i) Associate Members

a) Staff Membership available to all staff of the constituent colleges and the
Union on paymenbf subscription at the current rate.

b) Life Membership is available on payment of the current rate to every past
student who hadeen registeed with any of the constituent colleges for the
period of at least six calendaronths.

c) Reciprocal Membershipis available to any person who is not a member of the
constituentcolleges, but who holds a valid membership card of the National
Union of Studats.

d) External Membership The Board may, following consultation with the
University, determinehat a limited number of members of the general public
may be admitted to membership gmayment of a fee set by The Board. The
Board may also set other conditis of membership.

e) Honorary Membershipis available for life or for a specified period as
determined by UniorCouncil.

b) Privileges of Members:

i) All members and officers of the Union have the right to use any amenities, facilities and premises
provided by the Union as designated by the Executive, and to exercise the rights and privileges
that this Constitution confers.

ii) All full members have the right to represent the Union internally or externally, through the
appropriate structures. Only full @mbers have the right to vote at meetings, ballots and
referenda ofthe Union, as set out in this Constitution and its standing orders.

iii) All privileges of membership may be suspended according to Paragraph 5, Annual Grants and
Subscriptions or Discipline @mittee.

c) Rights Afforded to Optedut Students:

i) All students of constituent colleagues who have opted out, under the Education Act 1994 and
referred to in Paragraph 4a, are to be entitled access to join Clubs and Societies as associate
members or clbs of the Athletic Union as players, but are not to sit on the committees of these
clubsor societies, or to participate in the democracy of any such club or society.

i) These students will be entitled access to the Student Advice Centre.

iii) Such other rights asay be required in order to ensure that such students are not unfairly
disadvantaged under the terms of the Education Act 1994.

5. ANNUAL GRANTS ANJBSCRIPTIONS
a) An annual grant shall be paid to the Union by the relevant constituent colleges, on béttef o

students,according to budgetary allocation procedures from time to time agreed between the Union
and theconstituent college authorities. The grant will normally be reviewed on an annual basis.
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b) All other member subscriptions will be determined bheTBoard, except for honorary members who
will not pay Union subscriptions.

c) If after two months written notice from The Board, sent to the last known address, a member or
constituentcollege is in default of payment, they will be suspended from memberstipe Union
until the current feeor subscription and all arrears have been paid.

6. WITHDRAWAL FROMHE UNION

a) Any of the constituent colleges, other than the University, may at any time cease to be a constituent
collegeby special resolution.

b) A speciatesolution means not less than 75% of full members in the constituent college must attend a
meeting in order to decide whether to withdraw or not. A 2/3 majority from that meeting is needed
for adecision to be made. Tweniyne days notice of such a meegimust be given. This decision
must beconfirmed not less than 1 year and not more than 2 years later at a second similar meeting to
confirm thespecial resolution, again by a 2/3 majority. When this has been confirmed the relevant
constituent collegewill have been withdrawn from the Students' Union.

7. THEBOARD OF TRUSTEES

a) The Board of Trustees will be ultimately responsible for governing the affairs of the Union, but it will
havea duty to consult Union Council, as the Students representative body wieeg@propriate.
b) The Board will consist of the following:
i)  The following officers of the Union @fficio:
a) President
b) VP Finance and Commercial Services
C) VP Democracy and Communications (who shall be responsible for communications
betweenCouncil and The Board)
d) VP Education
ii)  Five Full members elected by Council
a) Any full member of the union may stand for these positions, indgather Exec
officers if elected.
b) Trustees who will no longer be eligible due to losing their Full member status should
make this known so that their successors may be elected at the last meeting of
Council each year. The successors will take upeodit the end of the returning
YSYOSNBRQ LISNA2R 2F StAIAO0ATAGRD
C) Elected in accordance with Standing Order K.
iii) Threlty members who shall not be have been Full members of the unicat for
least three years.
a) Elected by Uion Council for three years, one retiring each year
b) The Board may nominate suitable people to address skill gaps etc
c) Eligible to serve for a maximum of two full consecutive terms
d) Elected in accordance with Standing Order K.
iv) The chief operating officer of the University or his/her nomirtagreed by
Union Council).

V) The Permanent Sectary will normally be in attendance (but will not vote) and will be
responsible foservicing The Board
Vi) Thechair shall be elected by The Board from amongst the lay members and shall

serve a term of twg/ears and not more than two consecutive terms.
c) ¢KS . 2FNRQ&a NRfS YR LRoSNA akKrff oS G2VY
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iii) Monitor organisational performance and take actions to ensaligctives are
achieved

iv) Develop a financial strategy, set budgets, monitor accounts and ensure financial
stability of the uniorand to appoint auditors and make arrangements for any
borrowings or investments that may be in thest interests of the bion.

V) Land and other assets will be vested in the lay Trustees or the Custodian for
Charities as appropriat&he Board may also grant such leases to third parties at
commercial rates, as they see fit.

Vi) Make arrangements for effective delegationgtaff and executive officers as set
out in a document oflelegated powers.
Vii) To act as an appeal body in Staff disciplinary issues.

viii) To direct the work of the senior Staff member:

a) Through the Union President for the operational ad¢igs of the union.

b) Through the Chair of the Board for Governance and Trustee issues.

ix)  Monitor the performance of the senior Staff member through the Performance
subcommittee and makarrangements for their replacement, should this prove
necessaryThis work will be led by the Presideas set out in Paragraph 11.

X) Monitor the performance of Executive officers and where necessary undertake
corrective ordisciplinary actions in accordance with the procedures set out in
Paragraph 11.

xi)  To make ppropriate arrangements for a review of sabbatical stipends.

xi) ¢F1S 1S8 RSOAaAz2ya O2yOSNYyAy3a GKS | yAz2zyQa
practical.

xiii)  Ensure legal and regulatory compliance and best practice in respect of the probity of
Union staff andofficers.

d) The Board will adopt the following standing orders:

i) They will normally meet at least 5 time per year, fixed on a twelve month calendar,
six months iradvance.

i) Quorum will be 50% plus 1 of current memhers

iii) Agenda wilbe circulated to all members 2 weeks before meeting

iv) Exceptional meeting may be called by 6 or more members giving a minimum of
48hrs notice of theagenda to all members by Email.

V) Chair to be elected from all voting members of The Board fronahenembers

8. UNION COUNCIL

a) Union Council will be the principle Student Representative body within the Union.
b) The powers and duties of Council will be as follows:
i) To guide the work of Executive officers through discussing, monitoring progress and
commenting2y SIF OK 2FFAOSNRA LXFya 2F 62N
a)This work will be undertaken by a select committee of councillors on each area of
work.
b)Each select committee to have a chair who will report to Council and the Trustees if
they sefit.
¢) The select committees witlormally consider the work of an Executive member at
everyother meeting of Council
d)They will have full powers to question the Executive and receive information
exceptingthats KA OK NBf I 1Sad RANBOGte& (2 AYRAGDARZ €
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i) To act as a keforum for discussing issues of concern to members
i) 5ANBOGAY3 GKS ! yA2yQa NBLINBaSyidl A2y 62N 2y ¢
iv) To advise The Board and Executive committee on issues concerning the running of the Union
v) To scrutinize and monitor the work of The Board
a)Council shall have the power to refer back for reconsideration any actions or plans
which itbelieves to be seriously flawed. Having given full consideration to any issues
raised byCouncil¢ KS . 21 NRQ& &dz0aSljdzSyid RSOAAAZ2Y GAf
b)By a 2/3s majorit, remove from office Trustees in whom it has lost confidence
vi) To act as an appeal body in respect of decisions of the Trustees to dismiss or otherwise
disciplineofficers of the Union in accordance with the approved procedures.
vii) Make arrangements for electns and discipline and through sub committees.
viii) Powers to establish sutommittees to enquire and report on issues of concern to students
ix) To approve and amend the mission, vision and values of the Union and to agree
amendments to theconstitution subject tdJniversity and College approval.
c) Council will consist of the following:
i) The Recognised Members, These members shall not have voting rights at Union Council
a)Those who sit on the Executive Committee
b)Association Chairs
¢)The Chairs of University Halls
d)The Chas of Departments
ii) The Full Members
a)1 Union Councillor per 300 or part thereof, Full members elected annually from
eachUniversity academic department.
b)All members of the College Executive
¢)The Chair of the RNIB Committee
d) No person shall be a member of dniCouncil unless they are a full member of the Union.
e) Union Council shall be run in accordance vtthedule and Standing Order A

9. EXECUTIVE OFFISER
a) The Executive officers of the Union shall be set odhedule V
10. THE EXECUTIVEMMITTEE

a) Thefollowing people shall sit on the Executive Committee:
i) The Executive Sabbatical Officers
ii) The Development Officers
b) All members of the Committee are entitled to vote and will be answerable to the Executive
Committee.Ultimately, all officers who sit on thSommittee are answerable to Union Council and
the Trustee Board.
c) The role of the Executive Committee shall be:
i) To be a forum for discussion of all issues of concern to students.
ii) To establish project teams of Staff, Executive and volunteers to work omdbjectives as
agreedby The Board and Council.
iii) To facilitate internal communication
iv) To coordinate the work of Executive members
v) To resolve any day to day conflicts
vi) Minutes should be published on the Union Web Site
vii) To establish such project teams awdrking groups as it sees fit from time to time
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d) The Chair of Council shall be entitled to attend all meetings of the Executive Committee.

e) The Institutional Representative Officers will be invited to attend meetings of the Executive
Committee.

f)  Full membes of the Union may attend the Executive Committee meetings by invitation from the
Committee. The decision to allow a full member of the Union to attend an Executive Committee
meetingwill be decided by a simple majority vote by the voting members of threrflittee.

g) The Executive Committee may call on such advisers as it sees fit.

h) The new Executive Committee and its members shall take full office for one calendar year from the
lastFriday in July immediately following their election.

11. PERFORMANCE MAGEMEN AND DISCIPLINE @RECUTIVE OFFICER® A
SENIOR STAFF

a) The Board will appoint a Performance stimmittee with the role of reviewing the performance of
Executive Officers and the senior Staff member.

i) This subcommittee will be Chairég the President and will include the Chair of The Board
(exofficio) along with three other Board members.

b) At all times the emphasis should be on taking actions that will assist Executive officers in being
successfuin their role and this should followest human resource practice as far as is compatible
with the democraticcontext.

c) If members of a select committee, Council or the Executive Committee feel that an Executive Officer
is significantly underperforming in their role they should refer the matiethe Performance
Subcommittedor appropriate action. They should always afford the Officer in question a full
opportunity to put acrossheir side of the case.

d) When the Performance Management Subcommittee believes that an Officer has irreversilthelost
O2yFTARSYOS 2F (GUKS !yA2yQa CdzZf aSYoSNAR FyR GKSANI
interestsof the Union they shall have the power to dismiss the Officer.

e) An Officer may appeal to Council and will be deemed to have resigned if les33¥aaf those
eligibletod2 1S &adzZlJL2 NI AYy3a GKS hFFAOSNDE Y2iAzy 2F O2yF¥

f)  Where the Officer is a sabbatical, arrangements for notice and compensation will be set out in the
h ¥ T AdorfratIb&iemployment as approved by The Board from time to time.

g) The President will be advised on the direction and performance management of the Senior Staff
Member bythe Chair of The Board.

12. REFERENDUM

a) A referendum may be called on issues of such importance that Council that the views of all members
shouldbe formdly sought. The referendum will be run in accordafi¢ending Order B
b) The outcome will be taken full account of by Council and Executive and Board.

13. CONSTITUENT EXHCOVE COMMITTEES

a) There will a Constituent Committee for the University, College andRtidiB, which discusses matters
relating to its constituents, particularly academic affairs in relation to the objectives of the Union.
They willact as a direct line of communication between the Constituent Colleges members and the
ExecutiveCommittee.

b) TheConstituent Committee shall run in accordance witthedule Vand Schedule VII

c) Reports of the Constituent Executive Committees will be presented to Council at every meeting.
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14. SECTIONS

a) The sections of the Union shall undertake and direct work whiéhndamental to achieving the core
objectives of the Union. This work will be led by a designated member of the Executive Committee as
setout in Schedule V

b) They will be allocated appropriate resources to undertake this work by The Board.

c) Plans will beapproved by The Board taking full account of the views of the volunteers involved in
theseareas as expressed through their respective democratic structures.

15. CLUBS AND SOQIHES

a) The Union shall provide clubs and societies which promote the sporénggational and cultural
interestsof its members. They shall receive funding in accordance with the University Statutes arising
from law.

b) A Club or Society shall be affiliated to the Union when the Council approves its application for
affiliation and intial code of practice. The procedure for this is subject to change from time to time by
Council.

¢) An affiliated Club or Society must use the name of Loughborough Students in its official title. As a
ddz0 aSNBASY({ LI NI 2F [ 2 dz3 Koo Sodidydza KhafityiadzRsGoject v Q | YA 2 Y
charitylaw. Each club or society must comply with the mission statement, health and safety and
financial policiegurrently set by The Board.

d) On the disbanding or inactivity of a club or society for more than one yeads and assets from that
clubor society are returned to central Union funds. No club or society may enter into any contract,
loan or otherlegally binding arrangement. All such arrangements must be undertaken by the Union
ontheclubors2 OA S @fQa 06 SK

e) Each club and society shall be governed by the rules laid éidliadule XVI

16. ASSOCIATIONS

a) Associations of the Union will promote the interests of undepresented groups within the student
membership. Any full member who falls within thategory of one of these groups automatically
becomesa member of that Association.

b) Each Association will elect a committee to plan and implement programs of activity to promote the
interestsof its members.

c) TheAssociations will meet regularly and makdipp recommendation to Council.

d) Associations may be established and dissolved by Council.

e) Meetings of Associations will be open only to members of the Association and the representatives of
the Executive Committee designated to sit on the Associations'naitiee.

f)  The Associations will run in accordance vitthedule VIl

17. REMOVAL OF UNIGMOMMITTEE MEMBERS

a) Any elected Full member of a Union Committee (except the Executive Committee), Council or other
bodywho fails to attend two consecutive meetings aut offering a written explanation to the
Chair, which isccepted by the meeting shall normally be deemed to have resigned and there shall be
a casual vacancy.

b) Any member of Council or other body, who holds any other position as a member of that body, on
resigning, or ceasing to hold office, shall be deemed to have resigned from all the other positions.
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18. CASUAL VACANCIES

a)

b)

In the case of any officer of the Union ceasing to hold office before the end of the stipulated term of
office,there shall be a casdivacancy.
Casual vacancies shall be filled in accordance Sdtiedule V

19. AMENDMENTS TO EKCONSTITUTION

a)

b)

d)

Proposed amendments to the Constitution must be passed by &tftirds majority at a Union
Councilmeeting before adoption.

Following suctamendment being passed, the President of the Union shall inform the chief executive
officers of the constituent colleges to seek their approval of the changes in accordance with the 1994
Education Act.

The Constitutional change will then be referred baziCouncil for confirmation minor amendments
proposed by constituent colleges may be accepted at this point; a simple majority will be required to
passthe amendments.

No amendment to the Constitution will be valid until this procedure has been completed.

20. FINANCE AND INDBMI'Y

a)
b)
c)
d)

e)

The Board will be responsible for the proper management of Union finances and resources.

The Executive Officer responsible for finance shall present outline financial budgets to The Board by
the end of March for the following finarial year and by November they will present a revision,
detailing theallocation of funds to all areas of Union activity.

The Executive will ensure that all Union funds are properly recorded and accounted for and that all
spending is duly authorised in éirwith the budgets approved by The Board.

The Executive shall publish annually the criteria used to allocate funding and grants to clubs, societies,
Associations and AU clubs. This information is to be made available to all students upon request.
The Board may authorise the Union taking out such unsecured loans or overdraft as it sees fit in the
effective management of the Union's business.

Every Trustee, Officer, appointee or member of Staff of the Union shall be entitled to be indemnified
out of the assets of the Union against all losses or liability which they may sustain or incur in, or
about, thelawful and proper execution of their office. No Trustee, Officer, appointee, or member of
Staff shall bdiable for any loss, damage or misfortune wathimay be incurred by the Union in the
execution of the dutiesf their office, provided that nothing in this clause shall affect their liability for
the consequences of anynconstitutional, negligent or unlawful act on their part.

21. STUDENT REPREBEANON

a)

b)

All student representatives on Institutional Committees must be registered students of that
institution or sabbatical Officers of the Union who have studied at that institution.

Should any student representative be unable to attend an InstitutionalrGittee due to academic
commitments or incapacity through illness another elected student representative may attend in
their place.

22. SCHEDULES ANDASDING ORDERS

a)

Schedules and Standing Orders will form a part of the Constitution.
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b) Changes to the Schedsland Standing Orders may be made following atfwas majority in favour
at aUnion Council.
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SCHEDULE

UNION COUNCIL

1. THE STATUS

a) Councilill meet not less than two times per academic term and not less than nine times per year

b) No meetings of Couilcshould take place outside any Constituency College term.

¢) No member of Council will be entitled to cast more than one vote, even if entitled to attend Council in
morethan one capacity.

d) The LSU Executive committeeedanot have a vote dinion Council.

2. OFFICERS OF UNICRUNCIL

ECHAIR OF UNION COUINC

a) Shall act as an independent and impartial Chair at every meeting of Council and of every committee
they sit on.

b) They will have special responsibility for ensuring that the Union operates in accordandaiwith
Constitution, any rules and Standing Orders.

c) Is responsible for the ongoing process of governance reform.

d) The election for the Chair of Union Council shall take place in the second semester of the academic
year.

e) The election shall run in accordanwéh Standing Order G, where any full member of the union shall
have the right to run for this position.

f)  The chair of council shall be elected for a period of one year, commencing from the first week of
August following their election. And can serve fanaximum of two years.

EVICE CHAIR OF UNIOQUNCIL

a) Shall act as the chair in the event the chair of council is unavailable.

b) Shall be responsible for taking accurate minutes at union council.

c) Shall assist the Chair of council in the fulfillment of their ekt

d) This officer is elected at union council in accordance witinding Order D

e) The vice chair of council shall be elected for a period of one year, commencing from the firstfweek
august following their election. And can serve for a maximum of twamser

3. SUBCOMMITTEES

PROCEDURES COMMITTEE

d) MEMBERSHIP

Procedures Committee members will be elected at the first Union €Eibafter the annual councilor
elections by Council and will consist of:
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e)

i)
ii)

iv)

The Chair of Union Council, who will have a deliberate asting vote, and who may call a
meeting if they deem it necessary.

The Vice PresidénDemocracy and Communications

Threeordinary members of Council.

The Committee may call on or-opt such advisers as iteg fit for the remainder of the
academic year.

POWERS AND DUTIES

V) Procedures Committee will consider any dispute arising froenirtkerpretation of the
Union'sConstitution, Schedules or Standing Orders.

Vi) Procedures Committee may also discuss and make aigiecia all matters touching the
Constitution,rules, club and society Constitutions, procedures for debates.

Vii) This Committee will report to Council after every meeting.

viii) The Committee may wish to make recommendations to Council on possible changes to the
Constitution or Schedules.

QUORUM

i) The quorum 6such meetings will be three members of the Committee.

ELECTIONS COMMITTEE

a) MEMBERSHIP

Elections Committee members will be elected at the first Union Council after the acowratillor
elections by Council and will consist of:

b)

i)

i)
ii)

iv)

The Returning Officer, whbavailable shall be the Chair of Union Council. If the Chair of
Union Council is not available, Council shall appoint one of its members to act as Returning
Officer.

The Vice President: Democracy and Communications

Fourordinary members of Council.

The Conmittee may be advised and assisted by advisers as it sees fit.

POWERS AND DUTIES

i) Elections Committee shall be responsible for the organisation and administration of all
generalelections within the Union

i) Each ordinary member of the Committee shallrbsponsible for ensuring that elections are
publicised in the constituent colleges, the halls of residence, and the Union building.

iii) All members of the Committee must ensure that no election regulations are broken.

iv) No member of Elections Committee can aelyparticipate in any elections within the
Union,other than in their organisation and administration.

V) The Committee shall make recommendations on election regulations to Council.

QUORUM

i) The Quorum shall be three members of the Committee.
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DISCIPLINARXOMMITTEE

a) MEMBERSHIP

Discipline Committee members will be elected at the start of the academic year by first Coimeil
after the annual councillor elections by Council and will consist of:

i)
i)

iii)
iv)
v)
Vi)

vii)

viii)

X)

Chair of Union Council, who shall chair the meetings.

A memberappointed by the Chair of Council shall minute all meetings and it is the
responsibility for the Chair of Council present the minutes to the next Council.

Twenty ordinary members of Council, who shall be elected at the start of the academic year
by Councilbeing The Bench.

No less than five members of The Bench will be designated as available for meetings at
anytime, on aRotabasis.

The Bench will be selected at random by the Chair of Council.

Members of The Bench will normally be allowed to substituteafoother member of the
committee, provided that the Chair of Council approves the substitution in advance of the
hearing.

Members of The Bench will not be given case details prior to the arrangement of the hearing,
and will not be allowed to substitute el other for any given meeting after details are
releasedwithout good reason and notification in writing to the Chair of Council.

A legally qualified person and/or the Permanent Secretary may be invited to meetings, in an
advisory capacity.

The Chair of @uncil may decide to rule at or before a meeting that they or another member
of the Committee is unfit to hear the case because they are improperly biased, or personally
involved in the case.

In the event of an insufficient number of members of the Beneimd available, any member

of Courtil may sit on the committee as a temporary member of the Bench, for that meeting
only, as selected by the Chair of Council.

b) POWERS AND DUTIES

i)
ii)

v)
Vi)

vii)

viii)

The Committee shall meet to consider any complaints against a member,-opted
Loughborough student dexecutive member made by a member or norember of the
Students' Unionor the Executive Committee. The Committee shall oversee the discipline
penalties issued by the Vice President: Finance and Commercial Services Nothiiee.
Disciplinary Committee shall meet to consider a case where the rules of this Constitution and
the Union are broken.

The Committee will be able to hear any complaint where legal or court action is pending.
TheCommittee may rénear the case wheney it sees fit.

The Committee may inform the relevant constituent college of the decision it makes.

The privileges of membership can be suspended or withdrawn by a decision of Disciplinary
Committee.

The Committee may take action, wherever it seeadiinst a club or section of the Union,
where it deems that individual actions have been negatively influenced by the collective
actions of that club or section of the Union and its members.

The Committee has the power to-opt anyone else that it seeq,fparticularly students

from the underrepresented groups of the Union. @ption shall be for the remainder of the
academic year.
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iX) The Committee shall recommend policy on disciplinary measures to Council.
c) QUORUM

i) The quorum shall be five, at least onevdfom should be male and at least one of whom
should be female, of which four shall be from The Bench. If an even number is present then
the Chair, shall be a nevoting member.

d) VOTING
i) Only the Chair of Union Council and the members of The Bench atie@mdi vote.
e) PROCEDURES

i) A Union member wishing to file a complaint will do so through the Vice President: Finance
and Commercial Services, unless the complaint is against the Vice President: Finance and
Commercial Services when the Chair of Union Coisittie point of contact.

ii) The Vice President Finance and Commercial Services shall be responsible for gathering all the
relevant information for the Committee, calling a meeting, and taking the minutes for the
meeting which should be taken to the next @ail meeting.

iii) Two Executive Committee members will be appointed by the Executive Committee to advise
the accused on the procedure of Disciplinary Committee.
iv) The Vice President: Finance and Commercial Services will ensure that the accused and all

Committeemembers receive all the relevant information and a copy of all references to
disciplinary procedures in the Constitution, its Schedules, and any relevant rules.

V) The accused and the complainant may each bring a friend to the meeting, who may act as an
advo@te as necessary.

Vi) The Committee, accused and complainant may call on anyone or use any electronic
recordingsor evidence that may help them in thedeliberation.

vii) The Committee shall meet in closed session to decide on the appropriate action to be taken.

Viii) Privileges or membership may not be suspended or taken away from a member until the
member has received natification in writing, informing him/her of the nature of the
complaint, until the accused has had an opportunity to makiefenseat Disciplinary
Committee, and until Disciplinary Committee makes a decision.

iX) The only exception to viii) above, is if a decision has been made by the Vice President:
Finance and Commercial Services, who is allowed to suspend the privileges of any member
or opt-out Loughlrough student and if a decision had to be taken before Disciplinary
Committee has the opportunity to meet. Here the Vice President: Finance and Commercial
Services can take action against a student member orumdon member. Discipline
Committee shouldake a view on that decision, and make a decision on whether the actions
taken were appropriate.

X) Any member or officer whose privileges are suspended or withdrawn may appeal against a
Disciplinary Committee decision within 14 days by writing to the Chainafn CouncilThe
appeal shall be in the form of a second Discipline Committee hearing, whose decfsiah is
and can only be overturnely a decision of Union Council offlyhey feel there habeen a
breech of policy or constitution in the procesktbeir discipline or sanctioning.

Loughborough Students Union Constitution v 3.0



FINANCE AND TRADIRGMMITTEE
a) MEMBERSHIP

Finance and Trading Committee members will be elected at the gtaine year by Council and will

consist of:

i) The Chair of Council, who shall convene and chair the meeting.

i) TheVice President: Finance and Commercial Services, who shall be responsible for preparing
all the appropriate papers for the meeting, and will chair the meeting in the absence of the
Chair of Council.

iii) The Vice President: Democracy and Communications

iv) The Preident

V) OneExecutive Officer, appointed by the Executive.

Vi) Six Ordinary Mmbers of Council

vii) Only student members on this Committee can vote; others attend as advisers.

viii) The Finance and Trading Committee will meet at least twice per academic term.

b) POWERS ANDUTIES

i) Finance and Trading Committee will make recommendations to the Executive on matters
concerning all of the monies of the Union, both receivable and payable.

ii) CAYlLYyOS YR ¢N}YRAY3I /2YYAGGSS akKlrtt d1r1S Iy 2¢
commerciad services

iii) The Vice President: Finance and Commercial Services shall present the minutes to the
Executive, and present a complete and accurate financial report to Council.

iv) The committee shall have the power to refer the matter to council where they tee fi

c) QUORUM

The quorum of such a meeting will be four membweith two of them Qdinary Members of Council.

EINDEPENDENT APPEBGDOBIMITTEE
a) MEMBERSHIP

The Independent Appeals Panel shall be appointed by Council atahieof the academic year and shall

consist of
i) Six ordinary members of Council, selected randomly ffifkeen ordinary members of
Counciwho are appointed at the start of the academic year. There khbe at least one
male and ondemale studentCouncil will decide on the method to be used to select
candidates for thdPanel.
i) The Students' Union Solicitor, who shall convene and chair the meeting.

b) POWERS AND DUTIES

i) The Independent Appeals Panel shall meet whenever a dispute between any member of
permanent staff employed by the Union is unresolved through the management structure.
i) This Panel may invite members of the Executive Committee and staff to provide information.
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iii) One member of the Panel shall be appointed to minute the meeting and presepioat to
Council at its next meeting.

iv) The decision of the Panel is final.
V) The Panel may take policy recommendations to Council.
c) QUORUM

The quorunof such a meetinghall bethree members.

EGOVERNANCE COMMITTEE
a) MEMBERSHIP

Governance Committee members wi# Blected at the start of the academic year after the annual
councillor elections by Council and will consist of:

i) The Chair of Council, who shall convene and chair the meeting.

ii) The Vice President: Democracy and Communications, who shall keep accuratestidmut
the meeting, which must be presented to Council at the earliest opportunity.

iii) Two members of the Executive@mittee.

iv) Threeordinary members of Council.

V) The Union Permanent Sectary or their Nominee.

Vi) The Governance Committee will meet at least onceammdemic term.

b) POWERS AND DUTIES

i) Governance Committee will make recommendations to the Executive, council and thedsoard
matters concerning all issues of Union governance.

i) Shall annually review the makeup of the Executive committee to ensure it méhishedzy A 2 y a Q
needs.

z P
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operating policy is in line with the Constitution.
iv) The committee shall have the power to refer the matter to council where they see fit.

c) QUORUM

The quorum of such a meeting will be four membefrthe meeting with two of them @linary Members
of Council.
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SCHEDULUE

EXECUTIVE OFFICERS

1. EXECUTIVE SABBATI@HFICRES

vii)
viii)

iX)

PRESIDENT who shall be responsible for all external relations fdnithe, as directed by the
democratic structures and shall be the principal contact between the Union and the constituent
collegesand shall be an eafficio LSU delegateaderto NUS conference.

VICE PRESIDENT: DEMOCRACY AND COMMUNICATIONS whasbatiible fercoordinating

the campaigns of the Union, and the workings of democracy in the Union, as directieel by
Union structures.

VICE PRESIDENT: FINANCE AND COMMERCIAL SERVICES who shall be respdmisible for all
finances, commercial services atig building as directed by the democratic structures.

VICE PRESIDENT: EDUCATION who shall, along with the President, be responsible for the
academic and representative work of the Union for all the constituent colleges

ATHLETIC UNION PRESIDENT whbehet#iponsible for all the sporting and athletic activitiés
the Union, as directed by the democratic structures.

RAG CHAIR who shall be responsible for Loughborough Students' Rag, as directed by the
democraticstructures.

ACTION CHAIR who shall be oesgible for Action as directed by the democratic structures.
MULTIMEDIA EDITOR who shall be responsible for overseeing and coordinating then ealigti
output of the Union.

STUDENT ACTIVITIES OFFICER who shall be responsible for developing and sogiptig8)g
supporting and training media volunteers and supporting all volunteers throughout the union

2. EXECUTIVE DEVEMBENT OFFICERS

The necessity for the Development Officer positions shatklwed on a yearly basis by Unioou@cil and
the purpo® of theDevelopment ®icers shall be to peruse the key strategic aims of the union for that
academic year

)

ETHICAL AND ENVIRONMENTAL OFFICER who shall be responsible for reseanétrimingnd
the membership of relevant Ethical and Environmental issae directed by thdemocratic
structure.

POSTGRADUATE OFFICER who shall be responsible for the representation of Postgraduate
Students enrolled at the constituent colleges.

GLOBAL DEVELOPMENT OFFICER who shall be responsible for the represéntatiwatiohal
Students enrolled at the constituent colleges.

ALUMNDEVELOPMENIFFICER who shall be responsible for ensuring the involvement and
participation ofUnion alumni

WELFARE DEVELOPMENT OFFICER who shall be responsible for coordinatirempelfgns c
for students enrolled at the constituent colleges.

3. TERMS OF OFFICE

)

Any student may be a sabbatical officer of the Union for a maximum of two years.
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ii) These officers should be elected by all full members of the Union in accordancstwitting
Order C

4. CASUAL VACANCIES

Casual vacancies shall be filled as follows:

a) Casual vacancies for Sabbatical Officers, Executive Officers, Institutional Officers, Chair Of Council and
NUS Delegates, shall be filled by an election at Council in accordanc@awitiing Order D Any Full
Member of the Union may stand for election, but only members of Council may vote.

b) If the casual vacancy is for an ordinary member of Council a casual election of the relevant ward or
constituency should take place using the normacedure.

c) If the casual vacancy is for an institutional Committee, an election will take place at Council following
the normal procedure.

d) Other student officer casual vacancies should be made by the relevant body to which that officer
reportsusing the ame procedure as in a) above.

e) A person appointed or elected to fill a casual vacancy shall hold office for the rest of the current term
of office.
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SCHEDULH
LOUGHBOROUGEPODLLEGE

STUDENT EXECUTIVE

1. DEFINITION

i)
i)
ii)

¢KS GSN)¥Y W{idzRS yeied udeN a Sodgabordyh Collefe. NE I A &
Loughborough Students Union shall be referred to as LSU throughout this Schedule.
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2. OBJECTIVES

iv)

To fulfill the objectives of the Union.

Representhe views and interest of the College Students

To act as a channel of communication between the College students and the Executive
Committeeand College authorities.

To recommend policy which is direct and exclusive to the College to be adopted by Li&lil. Cou

3. MEMBERSHIP

i)
ii)

iv)

v)

College President: This Officer Shall be a member of Loughborough Students Union Executive
Committee and as such, represent College Students on the LSU Executive Committee. They shall
be responsible for chairing all meetings held bYSECThey shall be responsible for maintaining an
overview of all committee and sutommittee activities. They shall be an&kcio member of all
College sulzommittees. They shall also normally be responsible for representing students on the
College Boat of Governors and Academic Board.

College Vice President Further Education:

College Vice President Higher Education:

Student Activities Officer: This Officer shall be responsible for organizing all Student Activities

within Loughborough College. They dhal f A A4S gAGK [{! Qa !'! tNBaARSyYy

Activities Officer regarding Societies, Rag Chair regarding Charity Fundraising and Action Chair
regarding Volunteer work. This officer can create their own team of volunteers to help them with
each of the individual sections; Sport, Clubs and Societies, Charity Fundraising and Volunteer
Work. Theymust also sit on Rag council as the Lduafough College Representative.

Campaigns & Publicity Officer: This officer shall be responsible for pubdieitgd to the LCSE as
RANBOGSR o0& [/{9d ¢KS& gAfft Fftaz2 tAFAAS HAGK
and Communications) to promote campaigns in accordance with LSU. There shall be no
restrictions forthe officer to create their own pulzity, College Specific, providing it is run by the

LSU Vic®resident: Democracy and Communications first.

4. COMMITTEE MEETINGS

i)

Each member listed in section 3 shall be entitled to vote at meetings of the LCSE.
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The quorum must be three voting membens.the absence of the President, the Vice President:
Democracy and Communications will chair the meeting. At least one of these members must be
presentfor the meeting to take place.

There shall be at least five meetings of the Committee each Collegewgrict shall be called by
the President. Each LCSE member shall receive written notice of meetings at least five days in
advanceSuch notice will be accompanied by the minutes of the previous meeting.

The committee will meet in accordance withanding Orér H

Any member of Loughborough College, with the majority consent LCSE, may attend any
committeemeeting. Any member of the committee shall have the power to ask anyone to leave
if it is consideredhat his or heehaviorjustifies such action.

5. TERMS AND CONDITIONS

ii)

All candidates for LCSE must be a registered member of Loughborough College and a member of
[ 2dzZ3K02NRdzZAK {(dzRSyGaQ ! yizyo

The term of all committee members shall be up to the end of the academic year at the College. At
thistime commitee members shall be deemed to have automatically resigned. The committee
positionswill be elected within the first two months of the new College Academic year according
to StandingOrder Eand the rules enforced by the Returning Officer and the elestion

Committee.

In the event of an officer resigning a replacement must be elected for the remainder of the time

in office. The position then becomes a casual vacancy and shall be elected in accordance with
StandingOrder D

Any committee member who fails &ttend Committee meetings for two consecutive meetings,
without adequate apologies, shall have deemed to have terminated their membership of the
committee.

A member of Loughborough College and LSU may ‘optEnl onto the committee to fill a casual
vacancypending an election.

6. GENERAL MEETINGS

Vi)
vii)

A general meeting shall be held annually, with the first one being within four weeks of the LCSE
beingelected.

Notice of a general meeting shall be publicised at least 10 days in advance. Formal motions must
be displayed at least 24 hours beforehand, except under exceptional circumstances. All motions
must bedisplayed until the time of the meeting.

All general meetings shall be held in accordanc8ttonding Order H

A quorum meeting shall consist of 30 membef4.oughborough College. The meeting shall be
declared notquorate if a quorum is not achieved within 15 minutes of the time appointed for the
meeting.A meeting shall remain quate until challenged and found najuorate.

A not quorate meeting will be remnvened within a week when it automatically be deemed

quorate forthe consideration of only business which was to have been brought the

previously not quorateneeting.

All members of Loughborough College may attend and vote at a general meeting.

Polcy passed at constituency general meeting shall be subject to Union Council ratification.

7. FINANCES

The LCSE shall receive funding from the Union.
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i) Such funding shall be based on the budget proposed by the LCSE and approved with the financial

budgets by U council.
iii) The accounts shall be managed in accordance with the LSU financial regulations as approved by

TheExecutive Committee from time to time.
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SCHEDULUK
LOUGHBOROUGRNIB

STUDENT EXECUTIVE

1. DEFINITIONS

The name of this group shall be The Royal National Institafiche Blind Internal Executiv@ommittee,
abbreviated to The RNIB Exec.

2. OBJECTIVES

a) To pursue the objective of the Students Union in relation to the direct and specific needs of the
studentsof the RNIB Vocational College.

b) To make policy recommendations to Council on issues of concern to RNIB students.

c) The RNIB Student Executive shall represent the views and interests of RNIB Students.

3. MEMBERSHIP

a) All students registered with the RNIB Vaoatl College are entitled to run for a position thre RNIB
Students Executive Committee.

b) The permanent member of staff who holds the position Leisure Activate@ualinator isentitled to
attend all RNIB Student Executive meetings in an advaggcity only and holdso voting rights.

4. COMMITTEE

a) COLLEGE PRESIDENT who shall be a member of Loughborough Students' UnionGommitiee
and as such, represent RNIB Students on the LSU Executive Committeeaasimétin Council. They
shall alsmormally be responsible for representing students on Ri¢IB Vocational College Board of
Governors. They are also andfficio member of theStudent Committee.

b) CHAIRPERSON who shall be responsible for chairing all meeting held by thelgNi®rough
Sudents Association. They shall be responsible of maintaining an ovesf¥ialvcommittee and sub
committee activities. They shall represent RNIB students on Ubawumcil and be an Ebfficio
member of all sukcommittees. They shall also normally tesponsible for representing students on
the RNIB Vocational College Board of Governors.

¢) VICE CHAIR who shall be responsible for the Chairpersons duties in his/her absenaksoTfigyport
the work of the committee as appropriate and are responsible for igithlandkeeping notice boards
up to date.
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circulated. They are also responsible for ensuring that the constitutiophsld.

e) TREASURER assists the Senior Uneyais keeping account of all monies. They are aésponsible
for organising fund raising activities.
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f) SOCIAL SECRETARY is responsible for all social events e.g. Christmas Party tench graditiafs in
liaison with the Leisure Activities coordinator.

g) ACTIVITIES SECRETARYdBmte all activities in liaison with the Leisure Activit@sordinator.

h) WELFARE OFFICER provides a confidential line of communication between studsta asdnd
when necessary. They-@odinate all accommodation represtatives either byformal meetings or
regular liaison as necessary.

i) The members of this committee shall be elected by the members of the LoughborougihnRNIB
accordance with Standing Order E.

5. POWERS AND DUTIES

a) The committee shall meet once every two wedh receive updates from all positions and make
policy decisions as necessary.

b) All committee members will also be responsible for any suchedws delegated during the RNIB
Loughborough Students Association General Meeting.

¢) The committee will meet imccordance with Standing Order H.

d) Officers of the committee may vote of matters before the committee.

e) Any member of the RNIB Loughborough Students Association, with the majority consent of the
committee, may attend any committee meeting. Any member of¢tbhenmittee shall have thpower
to ask anyone to leave if it is considered that his or her behaviour justifies such action.

f)  All candidates for the RNIB Loughborough Students Association Committee must be a methber of

RNIB Loughborough Student Associatoff R | YSYOSNJ 2F [ 2dzaKo2NRdzIK { {dz
g) The term of all committee members shall be up to the election of a new committee in the following
Sepember.

h) At this time committee members shall be deemed to have automatically resigned uniekscted.

i) Thecommittee positions will be elected according to Standing Order B and the rules enfortieel by
Returning Officer and the elections Committee.

i) Elections shall take place within two weeks of a position falling vacant where practicable elvetite
of an dficer resigning a replacement must be elected for the remainder of the time in offfee.
position then becomes a casual vacancy and shall be elected in accordance with SGna@inD.

k) Any committee member who fails to attend Committee meetings for b@nsecutive meetings,
without adequate apologies, shall have deemed to have terminated their membership of the
committee.

I) A member of RNIB Loughborough Students Association may-teted onto the committee tdill a
casual vacancy pending an election.

6. GENERAL MEETINGS

a) The RNIB Loughborough Students Association shall call a general meeting at least once a term.
b) Notice of a general meeting shall be publicised at least 10 days in advance. Formal motiobe must
displayed at least 24 hours beforeharakcept under exceptional circumstances. All motionsst be

displayed until the time of the meeting.

c) All general meetings shall be held in accordance to Standing Order H.

d) A quorum meeting shall consist of 15 members of the RNIB Loughborough Studentatissddie
meeting shall be declared inquorate if a quorum is not achieved within 15 minutes of the time
appointed for the meeting.

e) A quorum meeting shall remain quorate until challenged and found inquorate.
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f)  Aninquorate meeting will be reconvened wittanveek when it automatically be deemed quorébe
the consideration of only business which was to have been brought up at the previogsbrate
meeting.

g) All members of the RNIB Loughborough Students Association may attend and vote at a general
meeting.

7. FINANCES

a) The RNIB Leisure Activitiesotdinator will serve as a Senior Treasurer to the RNIB Loughborough
Student Association Committee. The Senior Treasurer is available to assist the committee who can
expect him/her to consult the LSU Vice Presidémance and Commercial Services in matters of
policy affecting RNIB Loughborough Students Association Committee finances.

b) The Senior Treasurer shall be invited to all Committee Meeting and General Meetings

¢) RNIB Loughborough Student Association fundd bleatemised under a separate budget code in the
wbL. /2tft83S SELISYRAGAINGE FdzyR® hy (GKS O02YYA
O2YLX SGS I OKSIjdzS NBIljdzSad F2N¥zI gKAOK akl ff
Management and passed the finance office for the production of a cheque. The accounts shall be
managed in accordance with the LSU financial regulations as approved by The Executive Committee
from time to time.

d) The Senior Treasurer will keep concise accounts of all Righborough Student Association
Committee funds. Any RNIB student shall be allowed to examine the accounts by arrangement with
the Senior or Student Treasurer.

e) RNIB Loughborough Student Association Committee funds are for the benefit of all RNIB Stadents
will be vested in the LSU trustees for that purpose.

f) The RNIB College Finance Department and RNIB auditors should audit the accounts. This bwy then
checked by the LSU auditors and may subject to scrutiny by the RNIB authorities
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SCHEDULE V

ASSOCIADNS

1. INTERNATIONAL SOOENTS ASSOCIATION

 OBJECTIVES

a) To address any problems and issues relating to International students.

b) Make policy recommendations to Council on issues of concern to International Students.

¢) Toinform and educate students generallytiodé need for awareness on issues relating to
International students.

d) To provide a forum for frank and open discussion on International Studéetied issues.

e) To act as a cordinatingbody for International students to express their views on matters directly
concerning their lifestyles.

f) To allocate funding to projects which promote the above objectives in line with outline budgets
approved by Council.

 MEMBERSHIP

Ordinary membership shigbe open to all non U.K. full members of Loughborough Student's Union.

MEETINGS

a) The first meeting of each year will be convened by the Executive member with respongibility
International Students' issues not later than the sixth week of the University. Themeeting
should be well publicised and all International members should be encouragstetal.

 COMMITTEE

The role of the Committee will be to @erdinate and lead the work of thAssociation. It will consist difie
following officers.

a) CHAIR whehall be one of the student officers of the Union and be responsible focahimg of
meetings.

b) SECRETARY who shall be responsible for the taking of accurate minutes to be presbetedxt
meeting and at Council.

¢) TREASURER who shall be responfiiblie budget and present a financial report to tBemmittee
on a regular basis.

d) PUBLICITY OFFICER who shall advertise the activities of the Association.

e) CAMPAIGN OFFICER who shadrdmate the campaign work for the Association.

f) TWO ORDINARY MEMBERS.

g) THE EXECUTIVE MEMBER with responsibility for International Students' issues.
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EELECTION TO COMMIETE
The Committee will be elected in the following way:

a) Web voting in accordance with the procedure set out in Standing @der
b) Casual Vacancies will iked at a meeting of the ISA.

The Elections process may be altered at the discretion of the Student Activities Officer.

2. LESBIAN, GAY, BISE{UAND TRANS STUDENT { P{{h/L!'LhD

 OBJECTIVES

a) To address any problems and issues relating to Lesbian, Gay, Baedahns students.

b) To make policy recommendations to Council on issues of concern to Lesbian, Gay, Bisg&Xuiahs
students.

c) To inform and educate students generally of the need for awareness on issues reldtegptan,
Gay, Bisexual and Trans stuate

d) To provide a forum for frank and open discussion on Lesbian, Gay, Bisexual angttidems related
issues.

e) To act as a cordinating body for Lesbian, Gay, Bisexual and Trans students to expressdision
matters directly concerning their lifedes.

f) To allocate funding to projects which promote the above objectives in line with outlidgets
approved by Council.

 MEMBERSHIP

Ordinary membership shall be open to all Lesbian, Gagx& and Trans full members lodughborough
Students' Union.

MEETINGS

a) The first meeting will be convened no later than the second week back from the suwaweion by
the Chair. The executive member with responsibility for Lesbian, Gay, bisexuttens issues will be
invited to attend.

b) The Association AGM shaé held before the end of February each year. This meetingheit the
Committee of the Association by secret ballot in accordance with the proceduaiset Standing
Order D.

 COMMITTEE

The role of the Committee will be to emdinate and lead the wdk of theAssociation. It will consist tiie
following officers.

a) CHAIR who shall be one of the student officers of the Union and be responsible for theafalling
meetings.

b) SECRETARY who shall be responsible for the taking of accurate minutes to beegdratbetnext
meeting and at Council and made available to any LLGBTA member within 48 hours.

¢) TREASURER who shall be responsible for the budget and present a financial repo@dmthigtee
on a regular basis.
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PUBLICITY OFFICER who shall advertisettiiéies of the Association.

CAMPAIGN OFFICER who shadrdmate the campaign work for the Association.

WELFARE OFFICER who shaltdinate the running of Drogn session and other LGR/Elfare
issues.

SOCIAL OFFICER who shall organise socialexfimitthe association.

THE EXECUTIVE MEMBER with responsibility for Lesbian, Gay, Bisexual &tddErasSissues.

3. MATURE STUDENTS AESOTION

_OBJECTIVES

a)
b)
c)

d)

To address any problems and issues relating to Mature students.

To make policy recommendations to Council on issues of concern to Mature students.

To inform and educate students generally of the need for awareness on issues relating to Mature
students.

To provide a forum for frank and open discussion on Mature studglated issues.

To act as a ardinating body for Mature students to express their views on matters directly
concerning their lifestyles.

To allocate funding to projects which promote the above objectives in line with outline budgets
approved by Council.

MEMBERSHIP

Ordinary membership shall be open to all full members of Loughborough Stidémibn who arever 21
years of age on initial enrolment at one of the constituent colleges.

MEETINGS

a)

b)

The first meeting of each year will be convened by the Execotember with responsibilityor

Mature students' issues not later than the sixth week of the University term. The meeting should be
well publicised and all Mature student full members should be encouraged to attend.

The first meeting will elect the Committeof the Association by secret ballot in accordance With
procedure set out in Standing Order D.

 COMMITTEE

The role of the Committee will be to emdinate and lead the work of thAssociation. It will consist tiie
following officers.

a)

b)

c)

d)

CHAIR who shdle one of the student officers of the Union and be responsible for the calling of
meetings.

SECRETARY who shall be responsible for the taking of accurate minutes to be presentedxt the
meeting and at Council.

TREASURER who shall be responsible fdsutiget and present a financial report to tiBommittee
on a regular basis.

PUBLICITY OFFICER who shall advertise the activities of the Association.

CAMPAIGN OFFICER who shadrdmate the campaign work for the Association.

TWO ORDINARY MEMBERS.
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9)

THE POSSRADUATE OFFICER of the LSU executive.

4. STUDENTS WITH ADBDONAL NEEDS

 OBJECTIVES

a)
b)
c)

d)

To address any problems and issues relating to students with additional needs.

To make policy recommendations to Council on issues of concern to students with addigedal

To inform and educate students generally of the need for awareness on issues relating to students
with additional needs.

To provide a forum for frank and open discussion on students with additional needs related issues.
To act as a cordinating bod for students with additional needs to express their views on matters
directly concerning their lifestyles.

To allocate funding to projects which promote the above objectives in line with outline budgets
approved by Council.

 MEMBERSHIP

Ordinary membershighall be open to all full members ofughborough Students' Union witdditional

needs.
MEETINGS
a) The first meeting of each year will be convened by the Executive member with responfibility
Students with additional needs issues not later than thehsimeek of the University ternThe
meeting should be well publicised and all Student with additional needs full mershergd be
encouraged to attend.
b) The first meeting will elect the Commiteof the Association by secret ballot in accordance with
procedure set out in Standing Order D.
 COMMITTEE

The role of the Committee will be to @rdinate and lead the work of thAssociation. It wilkonsist ofthe
following of officers.

a)

b)

c)

d)

)

CHAIR who shall be one of the student officers of the Union and be responsible tailihg of
meetings.

SECRETARY who shall be responsible for the taking of accurate minutes to be presbetedxt
meeting andat Council.

TREASURER who shall be responsible for the budget and present a financial repo@dmthittee
on a regular basis.

PUBLICITY OFFICER who shall advertise the activities of the Association.

CAMPAIGN OFFICER who shadrdmate the campaigmork for the Association.

TWO ORDINARY MEMBERS.

THE EXECUTIVE MEMBER with responsibility for Students with additional needs issues.
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EELECTION TO COMMIETE

The Elections process may be altered at the discretion of the Student Activities Officer.

5. POSTGRADUATE STUDEMESOCIADN

. OBJECTIVES
a) To address any problems and issues relating to Postgraduate students.
b) To make policy recommendations to Council on issues of concern to Postgraduate students.
¢) Toinform and educate students generally of the need for awareness on issuesgdtati
Postgraduate students.
d) To provide a forum for frank and open discussion on Postgraduate student related issues.
e) To act as a cordinating body for Postgraduate students to express their views on matters directly
concerning their lifestyles.
f) To allocte funding to projects which promote the above objectives in line with outline budgets
approved by Council.
MEMBERSHIP

Ordinary membership shall be open to all full members of Lbogbugh Students' Union who aengaged in
postgraduate education at one tfie constituent colleges.

MEETINGS

a)

b)

The first meeting of each year will be convened by the Executive member with responsibility for
Postgraduate students' issues not later than the sixth week of the University term. The meeting
should be well publicisedna all Postgraduate student full members should be encouragexdtémd.
The first meeting will elect the Committee of the Association by secret ballot in accordanddevith
procedure set out in Standing Order D.

COMMITTEE

The role of the Committee willébto coordinate and lead the work of thAssociation. It will consist difie
following officers.

a)

b)

CHAIR who shall be one of the student officers of the Union and be responsible for the calling of
meetings.

SECRETARY who shall be responsible for the w@kérngurate minutes to be presented at thext
meeting and at Council.

TREASURER who shall be responsible for the budget and present a financial repo@dmthittee
on a regular basis.

PUBLICITY OFFICER who shall advertise the activities of thatAssoci

CAMPAIGN OFFICER who shadrdmate the campaign work for the Association.

ONE ORDINARY MEMBERS.

SOCIAL OFFICER who shall organise social activities for the association.

THE POSTGRADUATE OFFICER of the LSU Executive.

EELECTION TO COMMIETE
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TheCommittee will be elected in the following way:

a) Web voting in accordance with the procedure set out in Standing Order G.
b) Casual Vacancies will be filled at a meeting of the PGA.

The Elections process may be altered at the discretion of the Student iesti@itficer.
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SCHEDULE VI

FEDERATIONS

1. HALL STUDENTS EHRATION

 OBJECTIVES

a) To address any problems and issues relating to Hall Students.

b) To make policy recommendations to Council on issues of concern to Hall students.

¢) To provide a forum for frank angpen discussion on Hall Student related issues.

d) To act as @oordinating body for Hall committees in order to promote their professionalism and
development on behalf of their student members.

e) To allocate funding to projects which promote the above obj&din line with outline budgets
approved by Council.

MEMBERSHIP

Ordinary membership shall be open to all full members of Lboghugh Students' Union who aresidents of
Hall of Residence of a constituent college.

MEETINGS

a) Meetings of the Federation shdde open to all students mstered as living in a Hall Besidence of a
constituent college.
b) Only Members of the Committee shall have the right to vote at meetings.

 COMMITTEE

The role of the Committee will be to emdinate and lead the work of theedeartion. It will consist ofthe
following officers.

a) CHAIR who shall be one of the student officers of the Union and be responsible for the calling of
meetings.

b) VICE CHAIR who shall deputise for the chair in their absence and advertise the activities of the
association. They will also be responsible for the budget and ensure financial report is presented
the Committee on a regular basis.

¢) SECRETARY who shall be responsible for the taking of accurate minutes to be presenteext the
meeting and at Council.

d) NEW HALLS LIASON who will work with the chair and be responsible for overlookimnthg of
the new halls introduced onto campus.

e) CHAIR OF THE HALL FINANCE COMMITTEE who shall be responsible for finarel&tipplicyhall
committees.

f) CHAIR OFHE HALL SOCIAL SECRETARIES COMMITTEE who shall be responwibbefvities
within hall committees.
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g) CHAIR OF THE SPORTS SECRETARIES COMMITTEE who shall be responsible faheoordinating
intramural sport programme.

h) CHAIR OF HALL RESIDENTIAL EBRARESB/ES who shall be responsible for liamgithgUniversity
management on residential and catering issues.

i) CHAIR OF CAMPUS WATCH REPRESENTATIVES who shall be responsible folliaiigngjtyith
security on safety and security issues.

i) CHAIR OF HAMERCHANDISE REPRESENTATIVES who shall be responsipieifootiba and
production of hall merchandise.

k) ALL HALL CHAIRPERSONS who are elected as a representative of each of tiiekidénoés of the
constituent colleges.

) LSU PRESIDENT who sleathle representative for and the link between HSF Bodghborough
Students' Union.

m) The officers in (a) to jcshall be elected at the annual meeting of the Federation following the
election of the new hall chairpersons by those eligible to vote.

2. COMMUNTY STUDENTS FEDERNI

 OBJECTIVES

a) To address any problems and issues relating to Community Students.

b) To make policy recommendations to Council on issues of concern to Community Students.

c) To inform and educate students generally of the need for awarearsssues relating t€ommunity
Students.

d) To provide a forum for frank and open discussion on Community Student related issues.

e) To act as a cordinating body for Community students to express their views on matters directly
concerning their lifestyles.

f) Toallocate funding to projects which promote the above objectives in line with outline budgets
approved by Council.

MEMBERSHIP

Ordinary membership shall be open to all full members of Loughlgir&tudents' Union who are not
residents of Hall of Residencéaconstituent college.

MEETINGS

The first meeting of each year will be convened by the Execmoteraber with responsibility foEommunity
Students' issues not later than the sixth week of the ©rsity term. The meeting shoulte well publicised
and allCommunity Student full members should be encouraged to attend.

COMMITTEE

The role of the Committee will be to @rdinate and lead the work of thAssociation. It will consist dfie
following officers.

a) CHAIR who shall be one of the student officers efltmion and be responsible for the calling of
meetings, act as a exoordinator for the CSF Committee and support committee members. diteey
the main point of contact for liaison with the CSF, CSF committee and LSU. They musCatianil
meetings.
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b) VICECHAIR who shall deputise the chair when necessary, attend committee meetingsratt the
CSF Chair with their responsibilities and aid the committee members. They aresgsosible for
ensuring that all CSF campaigns and events are successfutadrto finish.

¢) SECRETARY who shall record attendance at meetings, issue the agenda, book the room and take
minutes at all committee and general meetings. They will type up the minutes and distributallit to
members. They will provide admin support needby the committee and ensure there is regular
communication within the committee and with members.

d) TREASURER who shall be responsible for maintaining accurate financial records for the CSF in
accordance with LSU rules. They shall be responsible forioguantd banking all cash and wavkh
the Chair and Community Students Officer to develop the annual budget.

e) PUBLICITY who shall be responsible for the management, production and distribygidsiioty
material, the production of press releases. Thiglkbe responsible for organizing medimtage of
/{C S@Syia IyR ailakK F2NJ G4KS O2YYAllwelBnasteytR AGaQ Y
provide web content for the website.

f) SOCIAL SEC shall be responsible for; organizing regular sotialfev€SF memberachieving
maximum attendance on socials, transport arrangements, providing varied activitiad foembers
of the CSF, Offampus Freshers Week.

g) SPORTS SEC shall be responsible for; organizing and promoting sporting events /wiitltichibe
community, establishing inter area sport concept, providing advice and support fan€8bers who
wish to get involved.

h) ACTION REP shall be responsible for recruiting new volunteers and supporting them. Ttasoshall
be responsible for inforiing volunteers of Actions projects.

i) RAG REP shall be responsible for organizing fundraising within the community, liaising \Ri#&he
Chair and RAG Treasurer. They will be responsible for monitoring expenditure and etisatriR§G
is promoted throughtie CSF.

D 29.al{¢9w akKlftf 0SS NBaLRyaArAofS F2N) YbrgsknBeVy 3 (KS
university site. They shall ensure that the website is updated regularly and in keeiglinipe rest of
the site. They shall liaise with the Chair ahd Community Students Officer emsure that the
content is appropriate.

¢
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SCHEDULE VI
LOUGHBOROUGH STUDE&NT

ACTION

1. NAME

The name of the organisation is Loughborough Students Action. It is a section within Loughborough Students
Union (LSU)an2 LISNJ 0S& 6AGKAY [{! Q& /2yaldAiaddziazy

2. MEMBERSHIP

All student members of LSU can become registered volunteers of Loughborough Students Action but only
registered Action volunteers are full members.

3. OBJECTIVES

The groups objectives are to:

a) Contribute to members personal development and experience by providing high quality opportunities
to take part in a wide range of community based voluntary work.

b) Act as the main (although not necessarily exclusive) student body for coordinating volwatdry
projects, placements, training, support and information.

c) al EAYAAS 1 0GA2yQa LINRBFTAES o6& dzaAy3a |ttt YSkya | @A
representative nature of volunteers, projects and volunteering opportunities.

d) Maximise its serviceotthe community by forging greater links with related organisations and co
ordinating joint initiatives on a local and national basis.

e) Be aware of and attentive towards current volunteering ethics, clients and volunteers short and long
terms needs.

f) Evatlzl S ! OGA2yQa 3ISYSNIf 62N] FyR 2@0SNIftf RS@St 2L
encouraging the involvement of all interested parties.

4. FUNDING

FOGA2Yy gAff R2 AdGaQ dzivz2ald (2 YOHHARSEY AT QIGcR RNdINGE Rl G A 2 § 3
application bids for Action projects to Loughborough Students' Rag each year if funding is required.

5. MANAGEMENT COMMITTEE

ROLE OF THE COMMIETE
Decisions on the day to day work of Action are the responsibility of the Management Comntitiee w

2LISNI 6Sa 6AGKAY GKS GSN¥a 2F (GKAa /2yadAlddziizyod Ly @K
Action Chair but must be ratified at the next Committee Meeting.
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 COMPOSITION

The Management Committee shall consist of the following:

a)

b)

c)

d)

e)

g)

CHAIR; ensures the effective running of the Management Committee and General Meetings and co
ordinates the general work of the Management Committee. They will also act as the main
representative of the Management Committee to external organisations as well as lithi
{GdzRSyiQa ! yAz2y 3ISYSNIf aiGNHzOGdNBaz GGSYRAYy3 ! yA
shall also submit regular reports to Union Council. The Chair shall be elected according to LSU
Constitution, Standing Order C. S/he shall take effiom 1st August next, following his/her election

and shall thereafter hold office for a term of 12 months. However the Action Chair Elect shall be
obliged to attend a handover training period during July.

VICE CHAIRdeputises for the Chair in case aéfner absence from meetings and will take on such
duties as the initiation of new projects and assist in the organisation of training events if needs be.
Further, duties will extend to running projects that are in absence of a project leader. The ice Ch
willtakeonageneralec@ NRAY F GAy3 NRtS 2F |t LINRP2SOGa GKIFG R?2
LISNE2Yy aQs W{ L} NI Zordindddr. A& Wice CRaNIvilA@oik dath thé @haiand 2
appropriate members of the committee to set up projet¢hat do not have a Project Leader.
SECRETAR¥nsures that the Management Committee, Action Council and General Meetings are
convened at the agreed times, decisions are accurately minuted and that such minutes are
subsequently passed and filed. He/shigl have a specific interest in ensuring that this Constitution is
upheld and any quorum is met while also having the responsibility of ordering merchandise for the

key volunteers in the section and organising all manner of socials for the section.

MULTMEDIA COORDINATGRY 8 dzNB & (G KS YIEAYAal GA2y 2F 1 OlAzyQa
internal publications such as Label and the Loughborough Echo. He/She will assist with internal
publicity such as flyers, posters and the union websttemprising bothi KS W! Ol A2y Q &aLISOA ¥/
and general website content e.g. news items. Further, he/she will be responsible for improving
awareness regarding Action and help increase volunteer membership throughout the year. Also
responsible for recruitment through dikgys, presentations, posters etc., to come up with creative

ideas to increase the profile of Action and to work closely with the Chair to achieve this.

HALL REPRESENTATIVE COORDiMAS®E&S that every Hall has a Hall Representatities will
involveadvertising in each hall and is a support link for those Representatives already in place. He/she
will be responsible for cordinating and training Hall Representatives to ensure they are able to fulfil
their roles to their full potential.They shall alo work towards getting Hall Representatives on all Hall
Committees.

YOUNG PERSONS@RDINATOResponsible for overseeing all projects which involve young people

in the community. It is his/her role to ensure the Project Leaders and volunteers redkilie a

support they require. He/she will work closely with the YP project leaders and act as a key
communicative link between them and the Chaipy addressing the needs or issues that Project
Leaders face and meeting with them on a more frequent basis the fortnightly Action Council to

ensure such representation is achieved. The Young Person Coordinator will work with the Chair and
Vice Chair to set up Young Person projects that do not have a Project Leader. They are also required
to investigate othepossible projects for this client group.

SPORTS ACTION COORDINAT&3Bonsible for establishing contacts within the local

community, to liaise with contacts such as the Community Sports Manager at Loughborough Sports
Development Centre and thecAon Chair. It is his/her role to ensure the Project Leaders and

volunteers receive all the support they require. He/she will work closely with the Sports Action

Project Leaders and act as a key communicative link between them and the; ®addressig the

Loughborough Students Union Constitution v 3.0



needs or issues that Project Leaders face and meeting with them on a more frequent basis than the
fortnightly Action Council to ensure such representation is achieved. The Sports Action Coordinator
will work with the Chair and Vice Chair to set upipAction projects that do not have a Project
Leader. They are also required to investigate other possible projects for this client group.

h) INTERNATIONAL STUDENTS REPRESERQmSPHEible for ensuring that international student
volunteers workingvithin Action receive all the support they require. They are also required to
investigate both effective ways of recruiting international volunteers, and other possible projects for
GKA& Of ASyd 3aANRdzLI® ¢ KS Ly dSNY ledshretiak they éffactzByS v (1 Q &
liaise with the I.S.A.

i) EQUALITY COORDINAT@#ponsible for overseeing all projects which involve Equality groups in
the Community. It is his/her role to ensure the Project Leaders and volunteers receive all the support
they require. He/she will closely with the Equality Project Leaders and act as a key communicative link
between them and the Chagby addressing the needs or issues that Project Leaders face and
meeting with them on a more frequent basis than the fortnighiction Council to ensure such
representation is achieved. The Equality Coordinator will work with the Chair and Vice Chair to set up
Equality projects that do not have a Project Leader. They are also required to investigate other
possible projects fortis client group.

Committee members will also be responsible for any other such reasonable duties as delegated by the Action
Chair, in particular the promotion of Action and the active recruitment of new voluntdeshould also be

noted that all postsexcluding Chair, Vice Chair and Secretary, are open to job share/team work. It is expected
that the Action Management Committee will attend the majority of the special events held eund foll

support of the Chair.

If any Action Management Committee kidber misses two consecutive meetings without apologies, their
resignation is automatically presumed.

EELECTION TO THE CAMMEE

Any student Members of LSU may put themselves forward for election to the Management Comritie.
Election shall be conducted accordance with LSU Constitution Standing Order D. The Elections shall be held
at the Action Annual General Meeting. Term of office shall be one academic year beginning in October. The
Action Chair, Action Chair Elect and current Action Committee Mesrdannot baised as proposers or
seconders.

a) The Chair shall call for nominations of eligible candidates.

b) Candidates should be proposed and seconded by two full members of the meeting.

¢) Candidates shall be invited to make a brief speech in support ofthautidacy.

d) Atthe discretion of the meeting, questions may be addressed to candidates. Questions should be
applicable to all candidates and answered by each in turn.

e) Where the election is for a single post, the Single Transferable Vote system set tartdm& Order
C: Elections, shall be used.

f)  Where the election is for multiple posts, the Alternative Transferable Vote system set out in Standing
Order C: Elections, shall be used.

g) Where there is only two candidates more than the number of posts availdidejote may be taken
by show of hands, after candidates have been asked to leave the room.

h) The vote shall be taken by secret ballot at the request of any member.

i) No Candidate' shall be entered in all elections held at Union meetings and should be msated
were another candidate
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i) Only full members of the Union are entitled to vote at meetings of the Union. The chair of the
meeting may ask for members to produce a valid NUS card as proof of membership.

_CONDUCT OF MEETINGS

Management Committee meetiggare open to all students and natudents alike. All have automatic
speaking, but not voting, rights. Nestudents are only able to attend Committee meetings by invitation from
the Committee.

Management Committee meetings shall be quorate on the bdsi®©% plus one (current elected members

only)- the minimum required to hold a quorate meeting would thus normally be 6 elected individuals. Any
casual vacancy, which may occur during the term of office, shall be filled by a student member of LSU through
a simple majority vote taken at a quorate Management Committee meeting. Such an action must be preceded
08 2yS 6SS1Qa y20A0S 2F @2GAy3 @Al | ytXonimittte YSRA | &
meetings per term.

6. PROJECT LEADERS

Any Project Leader may attend Committee meetings, with automatic speaking but no voting Fiuyswill

each take responsibility for a current project in liaison with staff and relevant Management Committee
members. Leadership may extend beyond one yassuming those holding positions are still members of LSU.
They may be removed by a simple majority vote of the Management Committee. Such an action must be
preceded by one weeks notice via any LSU media.

7. GENERAL MEETINGS

General Meetings shall be tad by the Management Committee or any thirty members of Loughborough
Students' Union. An Annual General Meeting shall be held at least once a year in the second semester. Such
meetings have the power of veto over all Management Committee decisions. Tmemdor a General

Meeting shall be forty student members of LSU. If a quorum is not achieved within 15 minutes then the
meeting shall be reconvened one week later with an automatic quorum. Any General Meeting must be
notified one week in advance througbU media. A General Meeting may recommend to Union Council that
the Chair be removed from officélhis recommendation shall be made in writing to the LSU Vice President:
Democracy and Communications. In accordance with Standing Order H.

8. AMENDMENTS

Anyamendment of this Constitution may be made by a #tkods majority vote of student members at a
quarterly General Meeting. The constitution will then be referred to the LSU Procedures Committee for
ratification.

9. VETO

All decisions of the section méye subject to the veto of Union Council.

10. EQUAL OPPORTUNTIHRABEMENT

Action is committed to an Equal Opportunities Policy, which is stated in the Students Union Consti&on.

will endeavour to ensure that all members of Loughborough Students'_aoe access to volunteering. We
are not prejudiced by such considerations as gender, race, religion, sexual orientation, age, disability nor any
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aim to challenge discrimination, especially through our many projéafs.will therefore not tolerate
discrimination from our members, clients or Management.

11. GRIEVANCE PROCEDURE

If you have a grievance concerning any member of the Action Civeemna Project Leader or a volunteer you
would follow the Complaints Procedure Policy set out in the Loughborough Students Union Constifutjon.
other grievances will follow the following procedure.

a) Itis hoped that most problems can be solved by infar discussiotetween the parties involvedlf,
however, you feel that this is not appropriate, or does not solve the problem, the matter should be
given, in writing, to the Action Chair.

b) If the Action Chair is unable to resolve the matter theshiaillbe discussed in the next Management
Committee Meeting.

c) If the Management Committee is still unable to resolve the matter, or the complainant is still
dissatisfied with the outcome, then he/she can request that it be taken to the Union Vice President:
Democacy and Communications.

d) The Vice President: Democracy and Communications will follow the Union Disciplinary Procedure and
may issue a penalty if they see flf.they are unable to resolve the matter, or their decision is
appealed against, then the mattavill be referred to the Union Disciplinary Committee.
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SCHEDUDEII

ATHLETIC UNION

1. OBJECTIVE

i) The objective of the Athletic Union shall be the promotion of sporting activities amongstéhgoers
of the Union, and with outside bodies as deemedes=ary by the Athletic Union.

i) The Athletic Union shall eardinate and administer all sporting activities for the Union, and any
financial matters relating to them.

iii) To represent the views and interests of the members in sporting activities.

iv) To provide a reognised means of communication with other bodies on matters concerned with
sporting activities.

v) To coeordinate the use of sporting facilities in conjunction with the relevant institutions and their
departments.

vi) To work in accordance with the Athletic Uni€onstitution.

vii) To provide students with worthwhile opportunities for personal development.

2. MEMBERSHIP

a) Membership of the Athletic Union and its affiliated clubs shall be open to all full members of the
Students' Union.

b) Associate members and Honorary mieers of the Union may also become Associate membettseof
Athletic Union but may not hold any Office within the Athletic Union other than that of Senior
Treasurer nor vote at any meeting of the Athletic Union. The Athletic Union may definpeitileges
of Associate Membership within its Constitution.

c) All sporting clubs must affiliate to the Athletic Union.

3. ACCOUNTABILITY

a) The Athletic Union will be run in line with the Constitution made by an Athletic Union General
Meeting and endorsed by Council.

b) The Athletic Union President shall report to each meeting of Council on the work of the Athletic
Union.

c) The Athletic Union shall submit an Annual Report, including a financial summary, to Council.

4. FUNDING

a) The Athletic Union shall be funded by the Uninraccordance with the financial budgetpproved by
Council.

b) The Athletic Union shall aim to maximise revenue from sponsorship and other sources suliject to
policy set out by Council.

c) The Athletic Union will be allowed to carry over balances of aogies unspent from its budget
allocation at the end of each year. It will not normally be eligible to apply for funding frorarnien's
Capital budget allocation and should therefore make adequate provision of depreciat@ntand
other equipment withits own budget.
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SCHEDULK

LOUGHBOROUGH STUD&EWIEDIA

1. THE STATUS

[ 2dZAK02NRdzZaAK {GdzRSy(iaQ aSRAIF Aa Fy AydSaNrt LINI 27F |
under the Constitution. As such the section should work whole heartedheiinterest of Loughborough
Students Union whilst being editorially independent of the Executive committee.

The aims of the section are working across all media:

a) To provide media content that is of particular interest to Loughborough students:
i. News, conment and current affairs related to the Union, the campus the local
community and national issues.
ii. Features on student lifestyle including sport, art, entertainment, education and
welfares and careers
iii. Information and promotion of activities and eventstae Union.
iv. Content which appeals to the full range of Loughborough Students.
b) ¢2 &dzZLJLIR NI GKS ! yAz2yQa SGKAOFT @I fdzSa (KNBdAdzZAK W2 dz
written in accordance code of practice approved by Union Council from tirtimeo
c) To promote the personal development of volunteers particularly through training and the
development of their organisational, technical and media skills and to support direct career
development in media and creative industries.
d) To offset the costsfahe section through media sales and commercial work in line with Union
budgets, using media facilities and expertise and acknowledging that commercial demands must be
balanced against Union demands.

Members of the Union may join the section and beng&fim participating on payment of a fee approved by
the Trustees from time to time.

The Board of Trustees will, at their discretion, allocate suitable premises, equipment and resources to facilitate
these aims.

2. MEDIA PRINCIPLEERICER

The MultiMedia Editor is the principal officer. The Muttiedia Editor is a Section Sabbatical Officer of the
Union and a member of the Executive committee reporting to Union council and Trustee Beargkt out in
S4.b.2)The Multimedia Editor is @cted annually in accordance wiiianding Order C

The Multi media Editor is responsible for

a) leading the Media Committee

b) being the editor in chief of Label and other Union media

c) chairing media senate meetings

d) may take urgent decisions between meetingeporting them to the following meeting.
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3. MEDIA SENATE

EROLE

a) To coordinate the work of the each of the Media and their committees

b) Plan developments for the media centre

c) Approve bids for budget and capital developments for the media centre to VP Eiaadc
Commercial Services

 COMPOSITION
The membership of Media Senate and individual roles are (in addition to the Multi media Editor.

In addition to the specific responsibilities outlined below, Committee members will also be responsible for any
other suchreasonable duties as delegated by the Rag Council, Committee and Chair including the organisation
of specific events.

a) Multi-media editor

b) Heads of each media Committee
¢) Multi-media marketing head

d) Secretary

e) Multi-mediaonline editor

f) Head of Aura

4. MEDIACOMMITTEES

Each of LCR, LSUtv, and Label will have a committee elected by????

'ROLE

To direct the work of the that medium

 COMPOSITION

faefeaf
5. STANDING ORDERS

Except where otherwise stated general Union standing orders apply.

MEDIA SENATE

There shall be at least xxxx meetings each year.

POLICY AND REPORTING

All Media committees and officers should operate in accordance with policy approved by media senate and
where appropriate endorsed by Union Council and or The Board of Trustees. Thef€bancil will rule on
whether such endorsement should come in the form of approval of a report, or a specific motion, dependant
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on their importance. Once approved by both Media Senate and Union council polices will be binding and may
not be changed nabandoned without following this process.

Any policy concerning finance will normally be approved by the Board of Trustees.

The Chair shall make a report on the work of Media to each meeting of Union Council.

COMMITTEE AND ELEON$

2?2

AMENDMENTS TO BH$SCHEDULE

Any amendments to this schedule may be made by a simple majority vote at a Media Senate in the first
instance. It will then be passed to Union council for approval which will require a two thirds majority before it
comes into force.
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SCHEDULE X

LOUGHBOROUGH STUDEND w

1. THE STATUS

[ 2dz3K0o 2 NR dzZ3K { ( dzR S yliBEag) iswh ideégralpartafooli§hBdrdugh StdenisAnion with
the status of a section under the Constitution.

The aims of the section are:

a) To involve students in chaable fundraising, to organize fundraising events and to pass on any
monies thus raised to charities and voluntary organizations.

b) To show by example that charitable fund raising can be fun and exciting and to organize events and
competitions to further thisaim.

c) To educate students on issues pertinent to charitable fund raising and the work carried out by
charities and voluntary organizations.

d) To take a particular interest in charitable and voluntary organizations within the Borough of
Charnwood.

AlfulYSYo SNAR 2F [2dza3K0o2NRdzZa3K {GdzRSy(iaQ !yiaz2y o[ {! 0 I NB
Students Rag.

The Board of Trustees will, at their discretion, allocate suitable premises, equipment and resources to facilitate
these aims.

2. RAG PRINCIPLE OFER

The Rag chair is the principal officefhe Rag Chair is a Section Sabbatical Officer of the Union and a member
of the Executive committee reporting to Wmi council and Trustee Boardis(set out in S4.b)’The Rag Chair
is elected annually in accordance withanding Order C

The Chair is responsible for

a) Leading the Rag Committee

b) Being the principal representative of Rag to the media and external bodies

c) Chairing RgCommittee, Rg Council and R&jnane committee meetings

d) May take urgent decisions between meetings, reporting them to the following meeting.

3. RAG COMMITTEE

ROLE
' a) To promote the work of Rag generally
b) To aganise central Rag events
c) To assist and encourage Rag Reps in Halls and elsewhere

Loughborough Students Union Constitution v 3.0



 COMPOSITION
The membership of Ragpmmittee and individuadoles are in addition to the Raghair.

In addition to the specific responsibilities outlined below, Committee members will also be responsible for any
other such reasonable duties as delegategdtie Rag Council, Committee and Chair including the organisation
of specific events.

VICE CHAIR is responsible for:

a) Deputising for and assisting the Chair

b) Liaising with and hgling reps on a systematic basis.
¢) Organising council socials.

d) Ordering repsand star fundraiser stash

e) Member of Radrinance Committee

TREASURER is responsible for:

a) The control of Rag funds

b) The organisation of incentive schemes and payment systems

c) Working with the staff member to assist in counting and recording money colletted
d) Member of Radg-inance Committee

SECRETARY is respdaditir:

a) Taking minutes and creatinfpe agendas of all Rag meetings.
b) Ensuring Rag works in accordance with the constitution
c) Assisting the Chair with Press releases

TwoEVENTS CORDINATORSr&sponsible for:
a) Working with the Chair and staff member erents particularlynore major events
EVENTS LOGISTICSOBDINATOR is responsible for:

a) Coordinating all logistics for events.
b) Procuring, storing and maintaining all equipment for events.
c) Keeping the Rag Store organised.

RAIDS OFFICEResponible for:

a) Assisting with the preparation of collection materials and cans.
b) Compiling local information for street collections and to assist reps in post collection correspondence.
c) Booking raidstransport/ drivers and procuring appropriate accommodation when required.

MARKETING AND RECRUITMENT OFEBI@Eponsible for:

a) TKS LINBY2GA2y 2F +it wlk3 S$@Syida (2 addRSyida OKIQ

represented audiences.
b) Laison withCSF committee
c) Procurement of sponsorship.
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WEBMASTER is responsible for
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with current information on Rag activities
MEDIA CEGRDINATOR is responsible for:

a) Geerating all forms of media and publicity relating to Rag including Video, Photo and Print publicity
b) Working closely with the Media Centre and Webmaster

4. RAG COUNCIL

'ROLE

a) To direct thework of the Rag @nmittee.

b) To elect the elected members of the Ragn@nittee.

c) Coordinate Rag activity in Halls

d) Atas achannel of communication for Rag

e) ¢2 FANBS LRtAOASA F2N wk3IQa 2LISNI GA2y |yR (2
approval.

 COMPOSITION

a) 2 reps nominated by each Hall committee that ofmtde in the Hall Incentive scheme
b) 1 repfrom the College

c) 1repfromthe RNIB

d) Rag Committee

5. HNANCES

All money raised by Rag is held in trust by the LSU Trustees for the charitable purpose for which they were
raised less an agreed amount towardsctusts of fundraising and administration not normally more than 10%

Certain events support the charitable objectives of Rag as part of Loughborough Students Union.
Rag will designate and make clear to donors which charitable funds are being supporteddynation.

Bank Account signatories will BagChair RagTreasurer, Rag Administrator and the Union Finance Manager.
Each cheque shall be signed by one student and one staff member.

In the event of any discrepancies regarding the Rag finances, astigateon will be carried out by the VP
Finance and Commercial Services.

The Rag total of funds raised will be calculated and declared in accordance with the policy approved by Union
Council from time to time.

;RAG FINANCE COMMIETE

There shall be a R&@hance SulCommittee which shall be responsible to the LSU Trustees forseing the
finances of LS Rag.

Specific Responsibilities include:
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a) To consider and draft Rag's financial budgets subject to approval by LSU Trustees and rag council and
in accorcnce with Union financial procedures.

b) ¢ 2 Y2YAG2NI wlk3Qa FAYyFyOAlf O2ydiNRt aeadisSvya I yR
properly accounted for and allocated in line with systems approved by LSU Trustees.

c) To consider and comment on Rag's aalfinancial accounts prior to approval by LSU Trustees.

d) To set out guiddines for the management of Rag projects and to consider reports on the financial
outcome of such projects subject to policies and reporting to LSU Trustees.

Composition

a) Rag Chair (o will Chair and convene meetings)

b) VP Finance and Commercial Services

¢) Rag Treasurer

d) Rag Vice Chair

e) The Union Permanent Secretary will ensure appropriate staff support for the committee.

6. STANDING ORDERS

Except where otherwise stated general Ungianding orders apply.

_COUNCIL
There shall be at least 20 Rag Council meetings each year.

Representatives that fail to attend three consecutive Rag Council meetings without written apologies shall
automatically lose their position as a council representative. Any member that misses 3 without written
apologies, are subject to dismissal atth&/c6 A 1 1 SSQa RAAONBIA2y ®

The quorum for Rag Council is half of elected members.

POLICY AND REPORTING

AllRagcommittees and officers should operate in accordance with policy approved by Rag Council and where
appropriate endorsed by Union Council and or TbharB of Trustees. The Chair of council will rule on whether
such endorsement should come in the form of approval of a report, or a specific motion, dependant on their
importance. Once approved by both Rag Council and Union council polices will be aimdlimgy not be

changed or abandoned without following this process.

Any policy concerning finance will normally be approved by the Board of Trustees.

The Chair shall make a report on the work of LS Rag to each meeting of Rag Council and Union Council.

COMMITTEE AND ELECTIONS

One meeting in thapringterm will be designatedat least4 weeks in advance)s the AGM and at this
YSSliAy3a StSOilAz2ya F2N GKS F2ft26Ay3 &@SINRa /2YYAGGHSS

These elections will be in accordance wittanding Order [except that the posts of Webmaster and Media
coordinator will be appointed following a suitable selection procedure by a panel that consists of Chair, Chair
Elect and one other member of committee that ensures the gender balance. The appointment must be and
ratified by Rag Council.
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The term of office for Committee members will be one year from the first day of the summer term following
their election.

Throughout their period of office all committee members must be full members of the Union and may not be
Ragreps.

Council may remove any Committee member, apart from the Chairperson, from office on a two thirds majority
@20S @ I YAYAYdzy 2F 2yS 5SS aQ uybthédivenSo all Goundfdl (i & dzOK
committee members.

All casual vacaries on the Committee can be filled by an electioRagCouncil.

EAI\/IENDI\/IENTS TO THEHEDULE

Any amendments to this schedule may be made by a simple majority vote at a Rag Council in the first instance.
It will then be passed to Union council for apprbwenich will require a two thirds majority before it comes
into force.This overrides any other mention of change to schedules in this document.
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SCHEDULE XVI

DEPARTMENT CHAIRSMBOTTEE

1. DEFINITIONS

a) The term 'students' refers to all registered students at the University.
b) The term 'department’ refers to a department within the University.

2. OBJECTIVES

a) To provide a forum for discussion of problems related to the academic affairs of the University.

b) Toprovide a free and open social environment for students within their academic department.

c) Act as a channel of communication between students of each University department and the
Executive.

d) To make policy recommendations on the academic affairs of theelsify. This policy shall be
submitted to union council for adoption.

3. MEMBERSHIP

a) The Department Committees Development Officer
b) Each Departmentliir.
c) The Vice President: Education, who shall have no voting rights

4. OFFICERS OF THE DCC

a) The DepartmenCommittees Development Officer who shall be responsible for preparing papers and
convening all meetings of the DCC. They shall be responsible for chairing all meetings, and in the
absence of a department chair shall be responsible for DCC campaigns dicttypimbthat
department. Shall present minutes of aleetings of the DCC to Unioou@icil

b) The Secretary of the DCC, who shall be responsible for keeping proper minutes of all meetings of the
DCC.

¢) The Social Secretary of DCC, who in association wittiepartment committees officer, shall be
responsible for organising informal, social events.

5. MEETINGS

a) There shall be no less than three meetings of the DCC per term, written notice of the meetings must
be given no less than five working days in advaoicthe meeting.

b) The agenda shall be made available no later than 48 hours prior to the meeting.

¢) The quorum shall be 40% of the voting members.

d) Minutes of meetings must be made available no later than five working days after a meeting.

6. FUNDING

a) The DCC sitl be funded by the union in accordance with the financial budgets approved by Council.
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7. ELECTIONS AND TER®OISOFFICE

a) The Department Chair shall be elected by the studém that department within the first 6 weeks of
semester 2, in accordance with the Department Committees constitution.

b) All Officers of the DCC shall be elected by members of the DCC. They shall be elected aDGEfirst
meeting. Their term of office sl last until the election of officers the following year.

c) If any member resigns before the end of the stipulated term of office, or a position is vacant for any
reason, the vacancy shall be filled by the relevant constituent body, in line wittiepha@rtment
committees constitution.

d) If the DCC Social Sec or the DCC Secretary resign during the year then a replacement will be reelected
from within the DCC at the first available meeting.

8. REMOVAL OF COMMITTREMBERS
Any elected member of the DCC wiadls to attend three consecwté meetings without offering an

explanation to the chair and accepted by the meeting shall normally be deemed to have resignedidtid re
a casual vacancy.
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SCHEDULE XVII

EXECUTIVE PROJECAMSE

1. THEROLE

a)
b)

Executive Prejct Teams shall be created to assist a memifehe Executive with project.
The Executive Committee will clearly state thée for each Project Team.

2. STRUCTURE

a)
b)

c)

d)

The relevant positions with be created in these teams as designated by the Executive teemmit

The meeting shall be called and chaired by the member of Executive who is mainly responsible for the
particular project area

The chair of a Project Team must ensure that its meetings are minuted and that these minutes are
passed tdhe Executive Comittee.

Each Project Team shall meet as often as the Executive deem is necessary to do so.

If a position on a Project Team is to be elected, the election shall be carried out in accordance with
StandingOrder D
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STANDING ORDER A

UNION COUNCIL MEEGS!

ETHEMEEﬂNG

a) Union Council shall meet in accordance with Paragraph 8 and Schedule | of the Constitution.

THE QUORUM

a) The quorum shall be 50% of those Union Council memberrently elected, excludirgxecutive
Committee Members.
b) The quorum may be challenged tlugh the Chair at any point during the meeting.

THE AGENDA
The agenda of the meeting shall be asdal:

a) Apologies for absencewhere apologies from those not present shall be noted.

b) Minutes of the last meetingwhere the minutes of the previous meetirshall be corrected and
approved.

c) Matters arising from the minutes of the previous meetiqgrogress reports shall be given by any
member with outstanding actions from previous meetings of council.

d) Chairs Commentsthe chair shall make any comments thégem necessary for the Union Council
meeting.

e) Select Committeeg Council shall break for 15 minutes maximum for the Select Commitgews.

f)  Executive QuestionsFeedback from the select committees shall be given, and any questiotmecan
asked of theexecutive committee.

g) Items for Discussion.Formal motions and items of information shall be discussed here.

h) Emergency motiong Emergency motions as outlined in paragraph g) of this standing ordédyewill
discussed here

i) Formal Starred Items

i)  Summary oreports.

k) Elections

[) Any Other Business

m) Date of Next Meeting

AGENDA ITEMS

a) All agenda items should be submitted in writing 7 days before the Scheduled meeting, andtshould
sent to members of Council, 5 days before the Scheduled meeting.

b) All amendments sbuld be submitted 2 days before the Scheduled meeting.

c) Items of Any Other Business must be of asobstantial nature, and the Chair of Union Couwil
decide if items are of a nesubstantial nature.

d) No item on the agenda can be deemed as a decisi@ooincil until a twehirds majority of those
voting accepts the decision.
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e) All motions and amendments except those submitted by Committees ocsabmittees of Council
must be proposed and seconded before they can be discussed.

' SELECT COMMITTEES

a) Select conmittees shall be formed at the beginning of each council year, following the woiancil
councillor elections.

b) The committees shall comprise of a maximum of two members of the executive paired by common
lines of work, and a minimum of 6 union counci#iochosen by the Chair of Union Council.

c) Each committee shall elect a chair who is responsible for reporting the findings of the comiuittee
union council and the board after every meeting.

d) The role of the select committees is to discus and exanfiaexecutive officers progress in theale
against their strategic plan presented to union council.

e) Each council a minimum of two committees, chosen on a rotary basis shall be required to verbally
report on its findings.

f)  The committees shall meet forrainimum of 10 minutes at each meeting of union council.

EGUILLOTINE

a) A guillotine, or time limit, may be set at the start of the meeting for the length of the meeting.
b) The reasons for setting a guillotine must be explained, and the guillotine must be segjbyratwo-
thirds majority vote to be valid.

EMERGENCY MOTIONS
Emergency Motions must:

a) notinvolve changes to the Constitution, its Schedules or Standing Orders.

b) be produced in writing and handed to the Chair before the meeting starts

c) be ruled, by the Cdir, as vital to the interests of the Union and impractical to have put the mation
the agenda by the deadline.

EMERGENCY MEETINGS

a) Emergency meetings may be called by the Executive Committee or by 50 students by request in
writing to the Permanent Secraty; the business of the meeting must be clearly stated inréogiest.

b) Notice of such meetings should be posted 48 hours before the meeting is to take place.

c) Such meetings shall not discuss the Constitution, Schedules or Standing Orders of the Union.

 THECHAIR

a) The Chair shall be responsible for preserving order, for ensuring that proceedings are condacted in
proper manner and for seeing that the minutes of the preceding meeting are signed.

b) All other persons at the meeting will address the meeting throtighChair.

c) With the permission of the meeting, the Chair may offer points of information to the meeting.

d) Inthe event of a tied vote on a procedural motion the Chair shall have a casting vote.

e) The Chair will act as the teller of all results when a votakien on motions, amendments and
elections at the meeting.
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f)

In the absence of the Chair, the meeting shall elect a temporary Chair, who shall undertakgiéise
of the Chair for the duration of that meeting.

DEBATING PROCEDURE

a)
b)
c)

d)
e)

)

9)

After an initial proposingpeech for the main motion, each amendment will be debated in turn.
Speeches for both the substantive motion and the amendments will be taken for and against in turn.
The Proposer and Seconder of the substantive motion and amendments will be the first ot
speakers respectively for their motion.

Each speech may last up to two minutes.

Each speaker may ask the meeting for a 30 seconds extension, and use that 30 seconds with the
permission of the meeting.

Members, except the Proposer and Opposer, magagponce only during any one debate, except at
the discretion of the Chair.

The Proposer and Opposer have one minute each to give a summary for and against the motion.

' PROCEDURAL MOTIONS

a)

b)

The following motions may be put to Council:

i) 10.1 That the questionéput to the vote immediatelyif carried by a single majority the
current round of speeches will be completed and a summary allowed before the vote is
taken,if not carried by a simple majority the discussion shall continue

ii) 10.2 That the question not beut to the vote, and if carried by a simple majority the
discussiomwill end, but may be brought to a subsequent meeting

iii) 10.3 That specified officer(s) or Committee(s) of the Union be censured.

iv) 10.4 That there be a temporary adjournment of the meetiogrfot longer than 30 minutes
andwith a period of 90 minutes between any two adjournments

v) 10.5 That the matter be postponed to a later specified meeting

vi) 10.6 That the matter be referred to a committee or scommittee

vii) 10.7 That the matter be referreddgk to a Union body for rexamination

viii) 10.8 That a motion be taken in parts

ix) 10.9 That a matter be taken to a referendum in accordance with the Standing Orders for
referendum

X) 10.10 That the vote be taken by secret ballot

xi) 10.11 That a presentation shoube given for a period of no more than 20 minutes.

xii) 10.12 To suspend Standing Order D, for the duration of a vote, so it may take place by a show
of hands

All procedural motions must be passed by a simple majority to come in to effect except rhbtdn
which shall require a twahirds majority.

There shall be no order of precedence amongst procedural motions except that motion 10.2 shall
take precedence over all others.

POINTS OF ORDER

a)

b)

Where a member of Council feels that the procedure of the meatonflicts with these Standing
Orders or the Constitution, they may raise a point of order. In doing so, they must cite the safction
the Constitution with which they feel there is a conflict.

A point of order may not be raised whilst a vote is being takeless it concerns the conduct thfe
vote.
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POINTS OF CLARIFICOANT

a) A point of clarification may only be used to make points clear to the meeting, and must be made
through the Chair.
b) A point of clarification may be made at any point during the meeting.

ECHALLENGES TO THE ®HAI

a) If a member wishes to challenge the Chair's ruling on any question, that member may ch#ilenge
Chair under a point of order.
b) The procedure is as follows:
i) The Chair shall nominate immediately a temporary Chair who shall presideheuestion
is decided.
i) The Challenger may then propose the challenge.
iii) The Challenged Chair may then reply.
iv) The Challenger may then give a summary.
v) No other member has the right to speak, except the temporary Chair.
vi) The question shall immediately be piatthe vote.

VOTING

a) A vote will normally be taken by a show of hands.
b) The Chair may deem the vote to be carried if no dissent is shown.
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STANDING ORDER B

REFERENDUM

THE REFERENDUM

a) A referendum may be called by either:
i) Twothirds majority vote of thosgresent and those voting at Council.
i) By petition of 600 students. The petition Shall be carried out via the Union wetesiigests
for such a petition shall be directed to the Permanent Secretary.

b) Any petition requesting a referendum should be debatecatncil before the referendum is
initiated. If the petitioners are not satisfied with the decision of Council the referendum shall
continue, else the decision of Council is final.

c) Any motion or petition requesting a referendum must include the text of@psition to be put to
referendum. It must also include the names of two full members of the Union who will act as the
formal Proposer and Seconder of the motion.

d) Being informed that a referendum has been requested in accordance with the clauses above,
Elections Committee shall be charged with the responsibility of organising the referendum.

e) Elections Committee will set a date for the referendum not more than four weeks and not less than
three weeks from the date on which they receive the request.

f)  On the dg before a referendum, a General Meeting of all members will take place in ordeeliate
to take place on the motion.

THE GENERAL MEETING

a) The agenda of the meeting will contain only the formal motion to be decided by referendum.

b) The notice of the Geneldleeting shall be widely publicised through the normal channels of
communication at least 5 days before the meeting is due to take place. The notice shall contain the
full text of the motion.

c) Order of speakers:

i) The Proposer of the motion will speak for tgp3 minutes.

i) The Opposer of the motion will speak for up to 3 minutes.

iii) The Seconder of the motion will speak for up to 2 minutes.

iv) The Seconder speaker opposing the substantive will speak for up to 2 minutes.

d) The debate will then be opened to the floorfdebate. The Chair should attempt to ensure that
speeches are balanced between those opposing and those supporting the motion.

e) When the Chair considers that matter has been fully debated a final speaker opposing the motion
may be called to give a summahinally the Proposer of the motion will be called to give a
summation for the proposition. Each person has a maximum speaking time of 2 minutes.

PROCEDURAL MOTIONS

a) A motion that the debate end, summaries take place, and the referendum takes place imehgdiat
b) A motion that the debate does not end and is continued until the meeting wishes otherwise.
¢) A motion for a temporary Chair.
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 THE CHAIR

a)
b)
c)

d)
e)

The meeting shall normally be chaired by the Chair of Council, unless absent when a terfQbaiary
will be electedrom the meeting.

The duties of the Chair are to preserve order, to ensure that proceedings are conducted in a proper
manner, to adjourn the meeting whenever necessary, and to declare the meeting closed.

All speakers should address the meeting through@eir.

The Chair may offer points of information with permission from the General Meeting.

The Chair may order the removal of any member at the meeting who persistently disrupts
proceedings.

CHALLENGES TO THEIBH

The Chair may be challenged under a poinorder with the following proedure:

a)

The Chair shall immediately nominate a temporary Chair who shall preside until the challenge has
been settled.

The challenger may then say why the challenge has been made.

The challenged Chair may then reply.

The ch#lenger may then sum up.

No other member has the right to speak.

The question shall immediately be put to a simple majority vote.

_POINTS OF ORDER

A point of order may only be used to point out that the meeting is notpealing in accordance with this
standing order.

POINT OF CLARIFIGCAN|

A point of clarification may only be used to make points clear to the mgetind must be done through the

Chair.

ETHE PROCEDURE FOR REBFERENDUM

a)
b)

c)

d)

a)

At the close of the General Meeting a ballot box shall be opened foretieeendum for a period of
onehour to allow those present at the meeting to cast their vote should they wish.

The ballot form for the referendum will state the question and boxes for YES or NO or REFHR BACK
UNION COUNCIL

A secret crossampus ballot wi take place the following day in each of the wards/constituencies and
is to follow procedures laid out in Standing Order C. Where there is contradiction, Standing Order B
will take precedence.

Elections Committee will be responsible for collecting anghtiog the vote.

The quorum for the referendum shall be 35% of full time students. Where the quorum is not met, the
matter will be decided by Council.

A simple majority is needed to make a decision.

Theresult will be announced by the Chair as soon asiptessand will widely publicised through the
usual channels of communications.
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h) Where there are more votes for REFER BACK TO UNION COUNCIL than YES or NOwiificomatter
referred back to Council.

STATUS OF REFERENPOMICY

a) The result of the referenduris binding and will have the effect of becoming Union policy as from the
time at which the result is announced.

b) Policy made by a referendum may not be changed by Council until one year after the date on which it
is passed. Such policy shall automaticalketon the status of ordinary Council policy after one year.
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STANDING ORDER C

GENERAL ELECTIONS

1. ELECTION PROCEDURES

 DEFFINITIONS

a) 'General Election' means any campwisle election of Union Officers as defined in ParagraphtBef
Constitution, and ofhe delegation to NUS conference, with the exception of the URimsident
who shall be an egfficio member of the delegation, and the annual ballotaffiliations. General
Elections will normally be held in the second term of each year.

b) The term 'daysrefers to "working days".

ELECTIONS COMMITTEE

a) The overall responsibility for the conduct of general elections is delegated by CouncilEtettiens
Committee of the Union.

b) The Elections Committee of the Union shall be chaired by the Returning @ffitter Union.

¢) The Elections Committee of the Union shall ensure that general elections are conducted in
accordance with the Constitution, Standing Orders and rules, and shall assist the ReturningrOfficer
their duties.

PRECEDURE PRIOR OECEION

a) Not les than 14 days before a general election is due to be held, there shall be a meefiogrufil
at which Council shall appoint three student members of the Union from each ward Eteb®oral
Officers. The Electoral Officer must not be a member of the ward. Council magtelegate the
selection of electoral officers to the Returning Officer.

b) Elections Committee shall fix the dates, times of the day of voting, the hustings and the copy date
the publishing of manifestos and these shall be minuted ftification by a meeting of Couneibt
less than fourteen days before a General Election.

c) The Election dates shall be set with regard to the term dates of the constituent colleges, Public
Holidays and major Union events e.g. Rag Week.

d) Each Electoral Officeshall be responsible for the conduct of the ballot within his ordwrstituency
in accordance with the Constitution, Schedules and Standing Orders.

e) The Returning Officer will, at the Council Meeting at which Electoral Officers are appointed, issue
eachElectoral Officer with a copy of this Standing Order and instructions as to how to conduct the
ballot.

f) The Returning Officer shall also instruct the Electoral Officers and Secretary to publiqiecthe
date and times of the voting and hustings, comedfor manifestos, closure date nbminations and
shall inform the Electoral Officers of the voting number in use.
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 DISPUTES

a) Elections Committee shall have the power to recommend to Procedures Committee any caifdidate
they are deemed to have breachéltese Standing Orders or the relevant section of @anstitution
or instructions issued by the Returning Officer in accordance with paragraph ej thii3 Standing
Order.

b) Breaches of these Standing Orders or the relevant sections of the Constitutinstructionsissued
may render a candidate liable to disqualification by the Procedures Committee subpgupéal by
Council. The decision of Council will be final.

c) Any dispute arising from the interpretation of this Standing Order (not relatingedotilot orcount)
shall be referred to the Elections Committee and hence to the Procedures Committeshalho
resolve the matter, subject to appeal to Council. The decision of Council shall be final.

d) Procedures Committee should seek legal advice whensidered necessary and must accept
representation on behalf of any candidate or complainant who so desires it.

e) Breaches of these Standing Orders or the relevant sections of the Constitution or Instrussioad
by the Returning Officer in accordance wgtragraph e) viii) of this Standing Order, megder a
member who is not a candidate liable to referral to Discipline Committee.

NOMINATIONS AND CARBCY

a) Nominations:

i)  Nominations for each position to be filled at an election, must be in writing, sigpéue
Nominee, Proposer and Seconder each of whom is entitled to vote in the election.

i) A Nominee, Proposer or Seconder may not be involved in any other nomination feauthe
position.

iii) No Student Officer is allowed to be a Proposer or Seconder of antjdze.

b) All nominations must be lodged at the office of the Permanent Secretary of the Union by 9dessot
than seven days before an election and unless so lodged shall be void.

c) Elections Committee shall ratify all nominations following the close obatiinations.

d) Once the Elections Committee has ratified the nominations there shall be a meetinganhdiltlates.
After the close of this meeting candidates can begin their campaigns.

e) Notice of the list of all nominations of candidates shall be postddagt six days before amjection.

f) Inthe event that by the time nominations close insufficient nominations are forthcoming to ftieall
vacancies, the elections shall proceed (except for those posts for which no nominationisdeave
received) untithe results have been declared. The procedure for unfilled vacancies shathdhen
for casual vacancies, as defined in Paragraph 18 of the Constitution.

g) Upon entering their nomination, candidates shall receive from the office of the Perm&wemeétary,
copies of this Standing Order, and notice of the date, time and place of votinguestidg, the copy
date for publishing election manifestos, and of the upper limit of funds witiali be spent on their
campaign.

h) The Returning Officer may issue candidatéth further instructions as deemed appropriate. This
notwithstanding, a candidate shall not be liable for disqualification for a breach of thesections.

i) These instructions must be ratified by the Procedures Committee.

j)  Upon entering their nominationcandidates shall also register the name of their appoirdieservers
to the count, if they wish one to be present, with the Permanent Secretary. All obsemestsbe
members of the Union.

k) Withdrawal of nominations shall be submitted to the office of ermanent Secretary to thdnion,
in writing, three days before the election.

[) Candidates for election must be full members of the Union at the date of election.
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m) Candidates may not stand for election to more than one of the positions of Student Officers o

p)

a)

Executive Committee positions. Candidates may however additionally stand for the position of
Delegate to N.U.S. Conference.

Candidates for election may not, between the time their nominations are entered and the time the
final result is declared, remaimembers of the Elections Committee, or the Procedu€ommittee,
or the Discipline Committee, and are automatically suspended from membership of those
Committees. For the duration of the General Election, Council maptturther members tameet
the quoracy levels of the subommittees.

All publicity used to promote candidates shall be financed by the Union.

Candidates for any post (and any member or group efitbers running a '‘No Candidatampaign)
may spend up to a certain limit on their campaighis limit shall be fixed from time tame by the
Council.

Candidates shall publish accounts of their campaign expenditure (including a nil reapplidable)
which shall be submitted to the Elections Committee. The day will be decided ugbe Bjetions
Committee.

All student officers shall remain neutral during the period of campaigning and are not altowed
support any candidate. In particular, no election candidates will use any quotes or any forediaf
associated with any existing StudentiCér.

HUSTINGS

a)

b)

Between the date of closure of nominations and the date of the elections there shall be a series of
public meetings, of which all candidates shall be informed, where they will state their policies and
answer guestions from those present.efamount, dates and times of the Hustings is up to the
discretion of the Elections Committee.

Candidates may not take part in Hustings not arranged by the Elections Committee.

ETHE BALLOT ON AFATUONS

At the General Election each year to elect Studefiicers, the list of afliations mentioned in Paragrapt6 of
the Constitution will be posted by each ballot box. At this electioa,liallot paper will include forach
affiliation, boxes for FOR, AGAINST and ABSTAIN. The redqdtdeitided by sinlp majority.In the event of
an equal number of votes being cast for FOR and for AGAINST, the Returning Offidecklathe ballot by
the toss of a coin, which shall be allowed to fall to the ground. A head shall repreget# for FOR, and a tail,
a vote for AGAINST.

§THE BALLOT

a)

b)
c)

d)

Elections Committee shall set dates, time and places when ballot boxes for members of
Loughborough Students' Union to vote. These must allow convenient places and times for every
member of the Union to cast their vote. At tliene of the ballot the Elections Committee shall
provide properly sealed ballot boxes.

Voting shall open and close at times specified by the Returning Officer.

Voting shall take place by the alternative transferable vote for the election of the NUS &urder
delegation and Executive Officers, and by the single transferable vote for the election of Qfficers
the Union.

Ballot papers shall be provided to each Electoral Officer by the Returning Officer. The ballot paper
shall clearly describe the method kmhich the voter may express their vote. In order ticandidates
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e)

do not receive advantage or disadvantage from their position on the ballot papeRé¢h&ning
officer shall ensure:
i) Each Candidate's name appears first on an equal number of ballot papeash of the
other candidates.
i) That the different ballot papers are mixed and distributed in equal numbers to jgalting
station.
A person may only vote on the production of a valid NUS card. The Electoral Officer or appointed
assistant shall then ense:
i) That the person is entitled to vote in that particular Constituency by checking the name
against a relevant list or by compiling a list of those voting.
i) That the voting number in use at that election has not been struck out.
iii) That person shall then besued with a ballot paper and the appropriate number on their
NUS card will be struck out.
iv) Ballot papers must at all times remain in the same room as the ballot box.
On the day of the ballot the Electoral Officer shall close the ballot at the time spkaifie delivethe
properly sealed ballot box to the Returning Officer. Once the ballot boxes are returnedhbéype
stored in a secure room until they are required to be opened.

REGULATIONS AS TGRECY AND FAIRNEBS BE BALLOT

a)

b)
c)

d)

e)

9)

No posters opublicity material for the candidates may be displayed or distributed untiRbtirning
Officer has certified the candidates' nomination, after the close of nominations.

All publicity shall be at all times bona fide.

No canvassing, intimidation, distribon or publicity is permitted in the same room as the baboik.
The Electoral Officer and assistants shall ensure that any publicity material posted or situtited
vicinity of the ballot box is removed and destroyed immediately prior to the comnraroéof

voting. The term "vicinity" will be elaborated in the Instructions Issued.

It is not permitted for anyone to deliberately attempt against a person's will to ascertain how that
person has voted.

It is not permissible to wilfully deface, remove, drsaure election publicity except under point c)
above.

Any complaints or allegations of irregularities in the ballot shall be lodged in writing t®dfreanent
Secretary of the Union within fifteen days of the close of the ballot and shoutddmdved by
Procedures Committee, subject to appeal to Council. The decision of Council dival.be

A poster shall be displayed at the ballot box, declaring that the ballot is secret and any violation of
regulations may lead to the disqualification of votes.

ETHECOUNT

a)
b)
c)

d)
e)

f)

There shall be a meeting prior to the count of Elections Committee on the evening of the Election.
Elections Committee at any time may-apt any number of people to assist with the count.
Candidates may not attend the count at any point, but thg@ipainted observer may observe the
whole count.

The Returning Officer shall supervise the count.

The count shall proceed until a result is reached. The Returning Officer shall then publisbuthen

the evening of the count, and declare the number ofesin favour of each candidate.

A challenge to the vote may be made only by a candidate or appointed observer. It must beilodged
writing, bearing the signature of the candidate or appointed observer and ten suppaitingtures

to the Permanent Secraty and resolved by the Elections Committee.
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)

All complaints of irregularity must be made before the results are ratified by Council, or elseithey
not be valid. All irregularities should be dealt with by Elections Committee.

'NO CANDIDATE BOX

a)

b)
c)

d)

The "No Cadidate" box is provided on the ballot paper for a voter to register the fact that henbas
confidence in any of the candidates.

During the count, "No candidate" is treated as if it were a candidate and votes for it masibéed.

In the event of the "ld Candidate” vote attaining at least 50% plus 1 of the total valid vote cast the
election for the post in question shall be declared void, and a new election shall be called.

The "No Candidate" box shall not be included on the NUS delegation voting paper.

NO CANDIDATE CAMPNIG

Any full member wishing to run a rrandidate campaign against any post should be registered at the office
the Permanent Secretary within 3 days from the publication of the nominations. Only coantidate
campaign will be allowekfor each post. If more than one full member registers to run &aadidate

campaign against a post, the Returning Officer will call a meeting and instruct all these members to form a
group to run the campaign.

PUBLICITY MATERIAL

a)

b)

g)

h)

Any printing done outsigl the Union must be claimed for at the current LSU rate (where facilities
exist) or at full cost, whichever is greater. Facilities which are not available to all candidatbs may
used, but expenses for this must be declared at the equivalent generalilglaiéacommerciatate. (A
commercial quote must be submitted for the work even if it has been done on a freeaode or
subsidised basis). Material which makes no reference to the election in questiorparticular
candidates is not subject to theregoing, and the expenses for such material need naddédared at
a commercial rate subject to ratification by the Elections Committee.
A3, A4 and A5 material may be printed by Union staff. This shall be done in strict confillenaozk
for materialshall be on white paper with black print. This artwork shall not be madayugnion
staff.
On any occasion that printing is required to be done, candidates shall produce their paligiigity
certificate.
All printing shall be carried out in the ondm which it is submitted.
All posters may be affixed to walls (Union property) only byt&tk (or similar proprietarproduct).
Drawing pins may only be used on fibre notice boards. Publicity material may pdade in the
following areas of the Unn building:

i)  Anywhere within the union building

i) The exterior of the building. This includes brickwork, windows, doors anghbje fronts of

the Union's tenants.

No person may campaign whilst engaged in their duties for the Union
No publicity material sHhappear on or in:

i) The Union Office in the colleges common room.

i) Any Union shop.

iif) Any Union commercial service servery, store area or office.
Personal cars may be used to help with distribution of posters, to show posters, etc. Petrol need not
be declaredLSU or Rag vehicles may not be used. This also includes any vehicles leasethionthe
for usage.
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i) Posters may not be put up where they obscure existing signs, or cause fire risk.

j) Student Union media may only feature a vacancy if all candidates foptsatare given an equal
opportunity to take part. Student Union media should strive to be impartial and should seek advice
from Elections Committee if necessary.

k) Candidates may purchase advertising space in the various student media and the Studerftlkdnion
society at the appropriate commercial rate.

[) Subject to (h) no material or facilities may be used which are not available to all candidates. The
Returning Officer shall have the power to rule on particular cases of dispute.

m) The Elections Committee shahlsure that all campaign funds are used appropriately. However,
candidates may get together to run a joint campaign and the cost will be equally divided between
candidates. Posters that promote a number of candidates should promote them roughly equal.

n) PuMicity may not be placed in areas of the Union Building deemed 'out of bounds' at the disarktion
the Council. All candidates to be informed of such places prior to any election.

TRANSFER OF CAMPAFRGINIDS

Candidates may not transfer monies to other catades' campaign funds. However, candidates may get
together to run a joint campaign, as outlined by m) above.

2. COUNTING METHOD: THETERNATIVE TRANSRKRBRE VOTE

This system is used to elect a number of positions of the same post in the same election

EFIRST STAGE

a) Sort the voting papers according to first preferences, setting aside any invalid papers. Detirenine
number of invalid papers.

b) Determine the first preference vote for each candidate.

c) Determine the Quota. Divide the total valid vote by one mibr&n the number of places to Héled.
If the result is more than 100, and is not exact, ignore the remainder, and add onerdktileis less
than 100, continue the division to two decimal places, and if the result is not égaote the
remainder,and add 0.01.

d) Deem to be elected any candidate whose vote equals or exceeds the Quota, provided that the
number of candidates deemed elected does not exceed the number of places to be filled.

e) This completes the first stage of the Count.

SUBSEQUENT STAGES

a) If one or more candidates have surpluses above the Quota, and the total of such surpluses together
with a vote in suspense does not exceed the differences between:
i) The vote of the candidate credited with the least votes and the vote of the candiade
above, or
i) The total vote of the two or more candidates with the least votes and the vote of the
candidate next above.
b) The transfers of such surpluses are deferred.
c) Otherwise, if one or more candidates have surpluses, transfer the largest surplus. If thesearpf
two or more candidates are equal, transfer the surplus of the candidate who had the greatest vote at
the earliest stage at which they had unequal votes. If the votes of the two or more such candidates
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havebeen equal at all stages of the CountetReturning Officer shall decide which surplus to
transfer, bydrawing lots.

d) If after all surpluses have been transferred or deferred, one or more places remain to be filled,
excludethe candidate or candidates with the least votes.

e) Exclude together the tavor more candidates with the least votes if the total vote of such two or
more candidates, together with the total of any deferred surpluses and any vote in suspense, does
not exceedhe vote of the candidate next above.

f) Otherwise exclude the candidateth the least vote when that vote, together with the total of any
deferred surpluses and any vote in suspense, does not exceed the vote of the candidate next above. If
the votes of two or more candidates are equal least, exclude the candidate who héhstesote at
the earliest stage at which they had unequal votes. If the votes of the two or more such candidates
havebeen equal at all stages of the Count, the Returning Officer shall decide which candidate to
exclude, bydrawing lots.

 TRANSFER OF SURPLU

a) Inthe case of a surplus arising at the first stage, examine all the papers which candidate received.

b) Inthe case of a surplus arising at a later stage consequential on the transfer of another surplus or
from the exclusion of a candidate or candidatesamine only the last batch of papers, all of one
value,which gave rise to the surplus.

c) Sort the voting papers to be examined according to next available preferences for continuing
candidates. Set aside those papers on which no next available preferesxaréssed.

d) Determine the number of papers for each candidate.

e) Determine the present total value of the transferable papers. If this exceeds the surplus, determine
the transfer value of each paper by dividing the surplus by the number of transferablegppgvo
decimal places, ignoring the remainder. Otherwise the transfer value of each paper is its present
value.

f) Determine the values to be credited to each candidate and reconcile the total.

g) Deem to be elected any candidate whose vote now equals or escee

i) The quota, or

ii) The sum, divided by one more than the number of places to be filled, of the gmdied to
continuing candidates, the vote in suspense, andransferred surplusegrovided that the
number of candidates elected does not exceed thenber of placeso be filled.

h) The transfer of a surplus constitutes a further stage in the Count.

EXCLUSION OF A CADWIE OR CANDIDATES

a) Arrange the papers of the excluded candidate or candidates, together with any papers held in
suspensein batches irdescending order of transfer value. Ascertain the number and total value of
the papers ireach batch and reconcile with the total vote of the excluded candidate(s) and the vote
in suspense.

b) Transfer the batch of papers of highest transfer value. Sort Hpeps according to next available
preferences for continuing candidates, and set aside astramsferable those papers on which no
nextavailable preference is expressed.

c) Determine the number of papers for each candidate, and the number oftreorsferabe papers.

d) Exceptin the cases of papers of full value, determine the value of the papers for each candidate and
of the nontransferable papers, reconcile the total.

e) Place the voting papers for each candidate with those previously received.

f) Deem to be ele@d any candidate whose vote now equals or exceeds
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i) The quota, or
ii) The sum, divided by one more than the number of places remaining to be fill#ie optes
credited to continuing candidates, the value of batches of papers natrgesferred, and
surplusegrovided that the number of candidates deemed electiks not exceed the
number of places to be filled.
g) Inthe same way sort and transfer each batch of papers in turn in descending order of transfer value.
h) After the transfer of a batch of papers of anyeovalue, if the total value of the papers of lower value
together with any urransferred surpluses does not exceed the difference between:
i) The vote of the candidate credited with the least vote, and the vote of the canditate
above, or
ii) The total voteof the two or more candidates with the least votes, and the vote of the
candidate next above, the transfer of such papers may be deferred, and theirhglidien
suspense.
i) The exclusion of a candidate or candidates constitutes a further stage Ddhet.

LAST VACANCIES

If at any stage, as the result of a proposed exclusion of one or more candidates, the number of continuing
candidates would equal the number of places remaining unfilled, deem such continuing candidates to be
elected.

ETIED COUNT

a) If after all of the possible transfers have been completed, there are candidates with equal numbers of
votes recorded, the candidate with the highest number of first preferences will be deemed to be
elected.

b) If there are still candidates with equal numbers io$tf preferences recorded, then the candidate with
the highest number of second preferences will be deemed to be elected. If the candidates are still
equal,the third, and then the fourth preferences shall be used and so on until all possibilities are
exhausted.

c) If all of the preferences are equal the Returning Officer, shall call the candidates together, and in front
of independent observers, will toss a coin which shall fall to the ground, to decide the election. The
Returning Officer will ask all suchnclidates to call the toss, and shall take the first call offered. The
Returning Officer should be satisfied that all of the candidates are satisfied as to what the call is and
who it was called by, before the actual toss.

d) The Countis now completed.

3. COUNTING METHOD: THENGLE TRANSFERABCHE

This method of counting is to be used to elect one person to each post, from a number of candidates.

_COUNTING PROCEDURES

a) Sort the voting papers according to first preferences, setting aside any invalid pBeéssmine the
number of invalid papers and hence the total valid vote.

b) Check the sorting and count the papers for each candidate into bundles inserting a counting slip in
eachbundle stating the stage (first) the name of the candidate, the number of saped the transfer
value ofeach paper 1.00.
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c)
d)

e)

9)

h)

a)

Check the counting. Determine the first preference vote for each candidate and enter on a vote
recordform for each candidate.

Call the first preference votes from the vote record forms to an election resutitshad reconcile

the total of first preference votes on the result sheet with the total valid vote.

Determine the quota. Divide the total vote by one more than the number of places to be filled (i.e. 2).
Ignore any remainder and add one to the result.étrihe quota on the result sheet and on the vote
record.

Deem to be elected any candidate whose vote equals or exceeds the quota.

If no candidate has secured a number of votes equal to or in excess of the quota, exclude the
candidatewith the least vote tchis credit. If the votes of two or more candidates are equal least,
exclude thecandidate who had the least vote at the earliest stage at which they had unequal votes.
Transfer the batch of papers according to the next available preferences for contrandgates,
andset aside as notransferable those papers on which no next available preference is expressed.
Check the sorting and count the papers for each candidate and théransferable papers, inserting
acounting slip in each bundle stating teage, the name of the candidate to whom the papers are
beingtransferred and the number of papers.

Check the counting and determine the number of papers for each candidate and the number of
nontransferablepapers and enter on the vote record forms.

Prepae an exclusion form, call the number of papers for each candidate and the number of
nontransferablepapers, and enter from the vote record forms to a column of the exclusion form.
Place the voting papers for each candidate with those previously received.

Deem to be elected any candidate whose vote now equals or exceeds the quota.

Call the new vote for each candidate and the new-tr@msferable vote from the vote record forms

to the result sheet.

Reconcile the total on the result sheet with the total valite.

The process of exclusion will continue until one candidate obtains votes equal to or in excess of the
quota, but if at any time during the count the vacancy is unfilled but the votes of one candidate are
greater than the total vote credited tanother or other continuing candidates, then that candidate
shallbe deemed to be elected.

If when a candidate has to be excluded, two or more candidates have the same number of votes and
arelowest, the candidate who had least votes at the earliest sttgehich they had unequal votes
shall beexcluded, but if two or more candidates are lowest and are each credited with the same
number of votesat all stages, the Returning Officer will arrange the papers of such candidates
according to the nexavailablepreferences recorded for continuing candidates, including the
candidates in question and shakclude the candidates for whom the total value of next available
preferences expressed is smallesthk total values of next available preferences for twawre
candidates are then equal and smallase Returning Officers shall determine by lot which candidate
is to be excluded.
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STANDING ORDER D

ELECTIONS AT UNIOEBTINGS

)}

h)

)

The Chair shall call for nominations of eligible candidates.

Candidates should bgroposed and seconded by two full members of the meeting.

Candidates shall be invited to make a brief speech in support of their candidacy.

At the discretion of the meeting, questions may be addressed to candidates. Questions should be
applicableto all candidates and answered by each in turn.

Where the election is for a single post, the Single Transferable Vote system set out in Standing Order
C:Elections, shall be used.

Where the election is for multiple posts, the Alternative Transferable Vote sys&tmout in Standing
OrderC: Elections, shall be used.

Where there is only two candidates more than the number of posts available, the vote may be taken
by showof hands, after candidates have been asked to leave the room.

The vote shall be taken by sectstllot at the request of any member.

'No Candidate' shall be entered in all elections held at Union meetings and should be treated as if it
were another candidate.

Only full members of the Union are entitled to vote at meetings of the Uniitwe. chair othe

meeting mayask for members to produce a valid NUS card as proof of membership.
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