(b)	ATHLETIC UNION STUDENT SECRETARY
The Athletic Union Student Secretary shall:

(i)	Keep proper minutes of all Athletic Union General Meetings, Executive Meetings and Finance Meetings and ensure that all such Minutes are laid before the Union Council.

(ii) Be a member of any sub-committee formed within the Athletic Union and shall act as Secretary to that sub-committee.

(iii) Ensure that a medium is made available to provide a summary of the above meetings for public discourse.

(iv) Be responsible, in conjunction with the Athletic Union President,  for arranging dates and locations for all Athletic Union meetings and inform the relevant parties of such meetings.

(v) Update the Athletic Union’s website (www.lufbra.net) on a regular basis.

