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SECTION:  ATHLETIC UNION

NAME:			…………………………………………………………………………							
ROLE			……………………………………………………………..

UNIVERSITY ID NO.	……………………………..														

GENERAL INFORMATION

Health and Safety Essentials
1. 	Risk assessments – where they are / how to do one
2. 	Food Handling Certificates – who needs it / how to get one
3. 	First Aid – whether required / how to get training
4. 	Principles of Manual Handling / safe lifting
5. 	Accident/Incident and Hazard reporting
6. 	Any role specific Health and Safety issues e.g. working alone etc

Finance
7. 	What volunteers can claim for e.g. limits/timescale etc
8. 	Where to find claim forms/how to complete one/authorisation
9. 	Arrangements re reimbursement

Relevant LSU Policies
10. 	Equal Opportunities Policy  and Diversity within the Union
11. 	Grievance Policy
12. 	LSU Volunteering Policy
13. 	Child Safety Policy
14. 	Health & Safety Policy
15. 	Data Protection
16. 	Ethical and Environmental Policy

Others
17. 	Who’s who – officers and staff
18. 	How to book meeting rooms (and their location)
19. 	How to book events in LSU
20. 	Transport do’s and don’ts
21.           Location of key offices in LSU

Section Specific (to be added by Section Head / staff)
It is also recommended that volunteers read the AU’s Essential Guide, which gives more in depth advice on how the AU works.
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CONFIRMATION OF INDUCTION 
I HAVE RECEIVED THE ABOVE INDUCTION 

VOLUNTEER  SIGNATURE ___________________________      DATE _____________

INDUCTION SUPERVISED BY ………………………………………
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