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	Department/CLUB
	
	Date of Risk Assessment
	

	Author
	
	Proposed Review Date
	

	Location/Event/Activity
	


Please read “How to Do a Risk Assessment” before completion

	Hazard
	People at Risk
	Existing Controls of the Risk
	Level of Risk
	Further Action Required to Control the Risk

	List the hazards which you could reasonably expect to result in significant harm. 
e.g.

Manual handling tasks/storage and stacking

Falling objects

Worn or damaged equipment

Slipping hazards e.g. spilt drinks

Electricity e.g. poor wiring/lighting

Tripping hazards e.g. wires/leads

Positioning/space/confined work areas

Equipment usage

Noise/Lighting/Heat/Temperature

Remember to walk around, ask others, use Manufacturers instructions or datasheets and accident or near miss data. Visit HSE website www.hse.gov.uk  or call the HSE Infoline 0845 345 0055 regarding relevant publications or Workplace Health Connect 0845 609 6006 for practical advice on workplace health and safety.


	List groups of people at risk from the hazards. 
e.g.

Office staff

Maintenance staff

Cleaners

Students

Members of the public

Remember workers with particular needs such as young or older people, expectant mothers, people with disabilities.


	List what precautions you have taken against the hazards you have listed, i.e. what is already in place to reduce the likelihood of harm or make the harm less serious. 
e.g. 
Have you given adequate information, training or instruction?

Are there adequate systems/procedures in place?

Do the precautions meet legal requirements, represent good practice and reduce risk as far as reasonably practicable?  

Remember to involve staff so that you ensure what is proposed will work and will not introduce new hazards.


	Level of Risk remaining. High, Medium or Low.
It may help to categorise the risks as you are evaluating them. This helps to prioritise any further action that you intend to take to control risks, and concentrates action on the riskiest situations. Use a risk matrix to help you categorise risks as high, medium or low.
	List further steps required to control risks which are not already adequately controlled. Consider what is reasonably practicable in the situation. 
When controlling risks apply the following principles in order of; 

Elimination (remove the risk completely) 

Substitution (try a less risky option), Containing (prevent access to the hazard)

Reducing exposure (organise work to limit exposure to the hazard)

Training and supervision

PPE (issue personal protective equipment), 

Provide Welfare facilities e.g. door locks, first aid.


	List all significant Hazards and how they may cause harm

	List the groups of people at risk from the Hazards
	List the existing Controls of the Risks

	Level of Risk Remaining

	Further Action Required to control the remaining Risks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Declaration

	I have been consulted in the development of this Risk Assessment and have been allowed to add my comments and suggestions. I agree to abide by the controls and further steps listed within the Risk Assessment. 
I have also been trained in all areas as required in this Risk Assessment.

	Signed
	

	Date
	


BY SENDING A RETURN E MAIL TO THE SENDER, I ACCEPT THE ABOVE CONDITIONS

PLEASE NOTE - COMPLETED RISK ASSESSMENTS SHOULD BE KEPT FOR 40 YEARS, ACCORDING TO H&S LAW.
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