[image: image1.wmf]
CODE OF PRACTICE FOR 
VOLUNTEER DRIVERS
Driver’s Responsibilities

· Plan your route

· Collect minibus keys and passenger list from Reception

· Check the vehicle over before collecting passengers

· Do not carry more passengers than is stated on the passenger list
· Collect your passengers from the Students’ Union car park ONLY
· Complete all the necessary paper work

· Return your passengers to the Union car park

· Return your keys and paper work to the designated place.

· DO NOT PAY FOR FUEL

Club’s Responsibilities

Contact the driver and give him/her specific information, i.e.
· Hand in your passenger list at least 24 hours before you leave

· Destination

· Arrival time

· Departure time: inform the driver if you are planning to stay behind for a meal.  If this is the case please ensure that the driver is given something to eat and drink.

· Do not offer payment of any description whatsoever

· Do not ask to be picked up or dropped off from anywhere other than the Union car park

· Nominate one person to purchase fuel.

Severe financial penalties could be incurred if either party does not adhere to this code of practice.

