Guidelines

Loughborough Students’ Community Action is concerned for the Health and Safety of all its members.  To encourage you to be responsible we have produced this leaflet which is intended to help you assess the risks which may be applicable to any project that you attend.  Many projects will already have risk assessments in place, we are being cautious, and ask that you do the same.  For our annual events such as the Tea Dance and Kids Arts Day there are risk assessments already in place.  

An Assessment of risk is careful examination of what could cause harm to your volunteers, and whether you have taken enough precautions to reasonably prevent harm.

The aim is to make sure that no one is hurt or becomes ill.  Hazard is anything that can cause harm (i.e. slippery floors, equipment not secured correctly etc.)

Risk is the chance great or small, that someone will be harmed by the hazard.

It is important to decide whether the hazard is significant, and whether you have taken satisfactory precautions to ensure the risk is minimal.

How to assess risks:

· Don’t overcomplicate.

· Checking them is common sense, but necessary.

· You are probably aware of some of them, and check them without thinking about it; however, you need to list them to make all members aware of possible hazards.

	Hazards

· Look for hazards which you could reasonably expect to result in significant harm e.g. – worn equipment, slippery floors, faulty electrics, poor lighting.
	List Hazards
	Hazard Reduction

	People at Risk

· Think of the groups that might be affected, other volunteers, committee members, members of the public
	List people
	

	Existing Precautions

· Have you already take precautions against the hazards listed? is there adequate First Aid cover?
	List existing precautions
	

	Auditing

· Internal auditing should take place on a regular basis.

· Is the First Aid box complete?

· Is the First Aiders certificate still valid?

· Is there an up to date list of First Aiders?
	
	


