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LOGO POLICY

We have a logo policy to ensure that our corporate image remains coherent, professional and easily recognisable at all times, as in any major organisation.  We like our clubs, societies, sections, executive, and student committees to use our logo at all times, as this reinforces our image, your image and the fact that we are affiliated.

NB – The logo policy and website policy go hand in hand, so please remember to put the website WHEREVER YOU PUT THE LOGO!  You can use your www.lufbra.net/....... So is excellent chance to promote yourselves!

Please ensure that the Logo Policy is adhered to at all times and remember – if in doubt, ASK!

WHERE TO USE IT?

Anything Written or Printed

Leaflets, posters and flyers

Label magazine, handbooks and other publications

Reports to the University, Colleges and other external bodies

Minutes, Agendas and notice of meetings

Letters, memos, compliment slips and business cards

Policy Documents

Forms

Clothing

Stationary 

Electronic Communications

Websites

E-mails

Faxes

Signs and Notices

Permanent 

Temporary

Presentations

Powerpoint templates

Handouts


Slides

Video

Obviously not all of this will apply to you, but please keep handy for reference!

HOW TO USE IT

The ‘Loughborough Students Union – Better Student Life’ logo, with ‘swoosh’, appears in THREE different formats:

COLOUR
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This is the purple/blue one.  Please don’t change it to any other bright colour, it should only ever be purple!  You should use the purple one when printing in colour on a light background (eg, white/cream/beige)  Please don’t photocopy this one, if reproducing use the Mono.
MONO
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This is the black one.  Use this when printing on coloured backgrounds (eg blue, pink, green etc) or when photocopying.
NEGATIVE

No, I’ve not forgotten to put the JPEG on, you can’t see this one because it’s white!  Use this one when printing on dark backgrounds (eg, black, dark blue)

NB: The colour rules don’t just apply to paper, but the web backgrounds and stash too!

OTHER THINGS WE LIKE TO MOAN ABOUT

STAMPING

[image: image3.jpg]



This is when you put a ‘box’ around the logo. It’s wrong and bad and we don’t like it, so please don’t do it, we’ll only shout at you.  On a background like this you could use the Mono or Negative, whichever you think looks best with the rest of your images or text.  Just no boxes please!
DISTORTION
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This is obvious, it just looks rubbish.  If you want to re-size, then hold down ‘ctrl’ when you drag a corner.

NB: please also only use the logo the right way up, don’t flip it around so it’s on it’s side!

YOUR OWN LOGOS

As mentioned before, we’d love to make you your own department logo with your own little picture, so come in with some ideas and we’ll knock it up asap.  Please don’t make your own logo without us! ( (We use a random font that’s not on Photoshop or Illustrator so don’t even look for it, lol)  Once you have your own logo we’ll make you a coloured one, a mono and a negative to use as you wish.  Once you have your own logo you needn’t use our Union one, yours alone will be fine!
DOWNLOAD THE LOGO AT:

www.lufbra.net/DisplayPage.asp?pageid=18581
You will need to log in first!
Any questions please ask!

vpwelfare@lborosu.org.uk
vpfinance@lborosu.org.uk
[image: image6.wmf]

[image: image5.wmf][image: image6.wmf]