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This opportunity profile is designed to give you an idea of what your voluntary work will involve. It highlights the commitments, skills and benefits you can expect from taking up that role.


	Role:
	Multimedia Co-ordinator
	
	Department:
	Action


	Duties & Responsibilities:

· To gain publicity for Action both internally (LSU Media) & externally through local papers

· Ensure Action’s profile is high across campus

· Liaise with Webmaster to provide content for website
· Attend Committee & Council meetings
	
	Time Commitment:

Approx. 10 hours a week

	
	
	Venue:

LSU and home

	
	
	Responsible to:

Action Chair


	Opportunity:

· Forge links with local news

· Gain skills in advertising, journalism and website experience

· Directly contribute to the success of Action
	
	Benefits:

· Action Committee member
· Action Socials
· Improve CV & gain experience
· Meet new people



	Useful Previous Experience:
Publicity/advertising/marketing.

Knowledge of Community Action, its aims and its projects.

	
	Training and Support:

· Action Committee training

· Support from Action Chair, Committee members, Action Administrator & Marketing Dept.


	Skills Gained:
	
	Participating in this opportunity will enable you to develop and practice the following skills (marked *)

	*
	Written Communication
	
	*
	Teamwork

	*
	Verbal Communication
	
	*
	Time Management

	
	Delegation
	
	
	Financial Management

	*
	Decision Making
	
	*
	I.T.

	
	People Management
	
	*
	Organisation / Planning

	*
	Negotiation
	
	*
	Marketing

	Others (as specified below)




	For further info, Contact:

action@lufbra.net

	
	Website:

www.lufbra.net/action
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